
VILLAGE OF HUSSAR AGENDA 
REGULAR COUNCIL MEETING  
Thursday September 29, 2022 
 
The regular meeting of the council of the Village of Hussar will be held at the Sundowner Senior Centre and via 
conference call on Thursday, September 29, 2022 starting at 7:00 p.m. 
 

1. CALL TO ORDER 
2. ACCEPTANCE OF AGENDA 
3. PUBLIC HEARING – LAND USE BYLAW 543-22 
4. PUBLIC HEARING – URBAN HEN & QUAIL BYLAW 549-22 

 
5. DELEGATION 

(a) Subdivision of 223 3 Avenue E – Anthony & Joyce Baker 
 

6. ADOPTION OF THE PREVIOUS MINUTES  
(a) August 31, 2022 Regular Council Meeting 
(b) September 3, 2022 Special Council Meeting 

 
7. POLICY & BYLAW REVIEW  

(a) Bylaw Review  
• 520-18 Public Notification Bylaw 
• 524-20 Palliser Intermunicipal Subdivision and Development Appeal Board Bylaw 

 
(b) Policy Review 

• 4.11 Disciplinary Action Policy 
• 4.12 Vehicle Use Policy 
• NEW 5.15 Video Surveillance Policy 

8. BUSINESS 
(a) ATCO Franchise Fees 
(b) Light up the night 
(c) Organizational Meeting Date 
(d) Service Line Warranties 
(e) Justice and Solicitor General: Community Justice Centres  
(f) Queen Elizabeth II’s Platinum Jubilee Medal award nominations 
(g) Bulk Water Station 
(h) Fire ban removal 
(i) Letter on Community Groups policy 
(j) Torxen project 
(k) First Response/Ambulance Service to the Village of Hussar 
(l) Intermunicipal Agreement for Weed Inspection 2022 to 2024 

 
9. FINANCIALS 

(a) August 2022 Bank Reconciliation and Cheque Listing 
 

10. COMMITTEE REPORTS 
11. CAO, PW & JG WATER SERVICES REPORTS 

 
12. CORRESPONDENCE 

(a) Town of Tofield – Victim Services Redesign & Response 
(b) Wheatland County – Notice of Public Hearing 

 
13. APPOINTMENTS 

 
14. ADJOURNMENT 

Next Meeting: Thursday October 13, 2022 (Council Chambers and via. Conference call) 



VILLAGE OF HUSSAR AGENDA 
PUBLIC HEARING  
Thursday, September 29, 2022 
 
 

1. CALL TO ORDER 
 

2. INTRODUCTION 
 

3. SUBMISSIONS IN FAVOR OF THE ITEM 
a) Written 
b) In person 
c) Virtual 
 

4. SUBMISSIONS AGAINST THE ITEM 
a) Written 
b) In person 
c) Virtual 

 
5. APPELLANT REBUTTAL 

 
6. ADJOURNMENT 

 
 
 

This Public Hearing is being held to hear comments from the public on the proposed 
bylaw 543-22 Land Use Bylaw. Only these items will be discussed at this Public 
Hearing. 

 
Professional code of conduct will be maintained at all times by participants. 



 

 

115 Palliser Trail, P.O. Drawer 1900, Hanna, Alberta T0J 1P0  toll free 1-877-854-3371 tel 403-854-3371  
 fax 403-854-4684 www.palliserservices.ca 

 

 
Date:  September 20, 2022 
To:  Village of Hussar Council  
From:  Devin Diano, CEO/Director of Planning   
Re:  Proposed Land Use Bylaw 543-22- Public Hearing Feedback and Responses.   

Village of Hussar Council,  
 
The following document includes the questions and comments submitted by residents at the July 20th, 
2022 Public Hearing for the new proposed Land Use Bylaw 543-22. Over the past two months Palliser 
Regional Municipal Services (PRMS) and Village of Hussar Administration have reviewed all of the 
comments, discussed several key items with council (manufactured homes, fence heights, parcel 
coverage), and included changes to a new proposed Land Use Bylaw 543-22 document where 
appropriate. All the changes (and responses to the questions asked) have also been outlined in the 
document below.  
 
Should there be any questions on the changes or responses to questions, please do not hesitate to 
contact myself or Village Administration.  
 
I will also be present (virtually) at the September 29th Public Hearing, where I will be happy to answer any 
questions following the opportunity for residents to provide comment on the proposed Land Use Bylaw 
543-22.  
 

Regards,  

 

Devin Diano  
CEO/Director of Planning 
Palliser Regional Municipal Services 
ddiano@palliserservices.ca 
403-854-3371 
  



 

Public Hearing Submission: 
**PRMS Responses in Green 
 
Questions and Comments: 

 
This is a list of concerns or comments on the LUB. We have worked through the LUB document and the 
comment list is completed in the same order it is presented in the proposed LUB. 

 
Part 2.3 - Definitions: 

 

Building Height: The image demonstrates that the height of the building is to be measured from the 
lowest grade of the land immediately surrounding the building. In the image, the lower part of the 
house may be considered the basement with a walk-out. In the definition of a basement, it notes that a 
basement does not constitute a story of a house as long it is less than 1.8 meters below grade. The 
height of the building will be very different if taken from the opposite side of the house. 

 
This is a confusing graphic. 
 

• Building Height: Updated to a better definition of building height that measures from the average 
grade. Included a definition for average grade. Made a new graphic to add clarity  

 
Convenience Store: It indicates that the sale is intended for area residence. Why are the operations 
limited to area residents? How is this to be enforced? 
 

• Convenience store definition was updated to be more clear: “means a use where a limited range of 
household goods and groceries are stocked and sold in small neighbourhood retail stores. This 
does not include a Cannabis Retail Store”. 

 
Dwelling, Accessory Residential: indicate parking is required for 1 or 2 family users. Is this intended for 
two families or two parking spaces? For clarity, the parking requirements can be removed from the 
definition of the residential description. 

• Dwelling, Accessory Residential: Updated definition and removed the location and parking 
requirements out of the definition. Added a “additional requirements” section to the commercial 
and industrial district and included clauses in this section. Fixed the parking requirements for 
residential units, also added Dwelling, accessory residential as its own line in the parking 
requirements (section 7.5).   
 

 
Dwelling Apartment: Why are 3 or more units required? A senior’s duplex will fall into this category but 
it is not allowed under this definition. 
 

• A seniors duplex would fall under a dwelling, duplex and would be allowed in residential districts. 
I did reword the definition slightly, but overall:  

o Duplex: is 2 units 
o Attached housing: is three or more with separate entrances 
o Apartment: 3 or more units with a common entry. Also updated the attached housing 



 

definition.  
 

Manufactured home or a Modular Home: In Alberta the use of these titles for homes that are less than 
8 years old is interchangeable. Since 1992, CAS Z240 cannot be sited in Alberta. A manufacturer that is 
certified to build to both Z240 and A277 are considered either a manufactured or a modular home. 
Based on the date of manufacturing, it may be easier to put these together for the use in Alberta. 
(Reference: http://mhaprairies.ca/modular-vs-manufactured). In Alberta a label indicating that CSA 
A277 has been adhered to indicates that it is a Modular home and it is in compliance with the National 
Building Code (NBC). 

 
Also, the installation requirements need to be clear; a permanent foundation or semi-permanent 
foundation should be clearly defined to eliminate confusion. 
 

• You are correct on this. Manufactured, modular and RTM homes are all considered under 
the same CSA approval. We have removed the definitions and updated the Dwelling, 
manufactured definition, and general land use regulations to encompass all types. We also 
added regulations to the residential district that aim to ensure and manufactured homes 
that are in place are done appropriately and look nice. There is also a clause which will 
allow council to regulate a minimum width for a manufactured dwelling should they 
choose (e.g. such as a minimum of 22ft wide).  

• In response to the foundation requirements- foundation type and requirements are 
defined by building codes and this is not something we want to get into defining in the 
LUB. This should be left to safety codes. If a resident had questions on what type of 
foundation would be required for a building type, they should always contact the PRMS 
safety codes clerk who will assist them and/or direct them to a building inspector to 
discuss. This should not be determined or defined by a municipalities land use bylaw.  

 
Fabric Covered Buildings: Indicates that the appropriate building permits are required. The word 
appropriate is a subjective description. Is there a defined list of required permits? 

• Word “appropriate” removed. Building permit may be required, based on building code.  
 

Fire Wall: A fire wall is defined under the building codes of Alberta. The definition should include the 
requirement to meet the building codes of Alberta construction for a Fire Wall. 

• Updated to clarify it needs to meet building code requirements.  
 

Land and Property Rights Tribunal:  What is the purpose? Where is the tribunal? 
• New decision making body created by the province to hear appeals for certain development 

permit applications or subdivision applications. (e.g. if a subdivision is within a prescribed distance 
of a provincial highway, and the subdivision is appealed, the LPRT makes a decision on the 
application). LPRT is established by the province and the Municipal Government Act (MGA). There 
will be very few appeals in a village like hussar that need to go to the LPRT, but it is always 
possible so we need to include this.  

 
Lot:  The definition of a Lot has been expanded greatly. Within the scope of our LUB, the subsections a, 
b, c, e relate to the definition of a parcel of land and not a lot.   In the village of Hussar there are no 
rivers, no quarter section lots, and do not reference a planned subdivision. 

Why have these definitions been included in the Lot description? 
• This is how the MGA defines a “lot”. This definition is pulled straight from the MGA and put in 



 

the LUB for ease of finding it.  
 
Parcel: Under the images describing a parcel of land, the corner lots have the actual corner of the land 
removed. 

Is the Village of Hussar expropriating this land from the owners of the land? If not, what are the 
pictures implying? 
 

• The village is not expropriating land. The LUB does not give a municipality authority to 
expropriate land. The diagram was just being used to illustrate yard definitions for interior vs 
corner lots. Agreed that this diagram is likely not a good fit under this definition. I removed the 
diagram from this definition, and was put under the fencing and corner lot general land use 
regulations. This is a better location for this diagram.    

 
Screening: The Development Officer gives an opinion on the use. 

Is the opinion based on the structural requirements or the aesthetics? 
What are the training requirements of the Development Officer? 

 
• Development Officer may determine screening requirements depending on the district 

regulations, the use being proposed, and  anticipated impacts to surrounding properties.  
• In the Village of hussar the Development officer is typically the CAO. 

 
Site: This is the same as parcel by description. It is confusing that Lot, Parcel and Site all have the same 
or similar definition. 

• Site and Lot are the same and are referred to throughout the LUB.  
 

Temporary Use: It indicates that temporary use is for use for less than one year unless otherwise 
approved. 

Do you need a permit for less than one year? 
• Temporary use permits are standard in all LUBs. All development needs a permit (even if it is for 

less then one year), unless outlined in Section 4.1 of the bylaw (Development Permits Not 
Required). This allows a DO to approve an application for a development but only for a temporary 
amount of time. After that specified time is up, the development must be removed or the 
applicant can apply for a time extension.  

 
 

Part three – Administrative Agencies 
 

3.1.3 - The Intermunicipal Subdivision and Development Appeal Board, 
o Noted that this Appeal Board was established by a separate Bylaw 

o What is the Bylaw? 
o This information was removed from the existing LUB:  The Subdivision and Development 

Appeal Board is comprised of citizens of the Village and may not include members of the 
Municipal planning Commission or the Development Officer. 
 Why isn’t the Village involved in the appeals process? 

 
o What is Bill 48 of the MGA Act? Can this be included as an Appendix? 

 
• The MGA requires each municipality to establish either a Subdivision and Development 

Appeal Board (SDAB) or Intermunicipal Subdivision and Development Appeal Board 



 

(ISDAB). In this case, the Village of Hussar joined the Palliser ISDAB and has two members 
appointed to this board. This is done by separate bylaw as there are additional 
regulations included within that bylaw that do not need to be within the LUB. You may 
request a copy of the bylaw from the Village if you would like to review it. The Village is 
still involved in the appeal process, and the Village has 2 local residents trained on the 
Palliser ISDAB. However, if an appeal occurs the ISDAB can be formed using any trained 
members from the PRMS region, should the village struggle to be able to get enough local 
trained members for an appeal. This is the benefit of the ISDAB. Lastly, we would highly 
recommend against attaching any provincial legislation to the LUB as an appendix. Bill 48 
was an amendment to the MGA which had new rules for subdivision and development 
appeals. The MGA is available online if anyone would like to review it.  

 
Section 3.3: Subdivision Authority – Powers and Duties 

 
o 3.3.1.a - Indicates all decisions are available for public review at a cost. 

 What is the cost? 
• “reasonable charge” removed. There would be no cost to request 

information from the Subdivision Authority 
 

 
o 3.3.1.e – any motion for a subdivision requires a detailed report. 

 Does this get completed in all situations? 
• 3.3.1(e) states the following: “excepting subdivision applications not 

requiring circulation under the Municipal Government Act, to circulate 
applications for subdivision for comments to those authorities and 
agencies as prescribed within the Subdivision and Development 
Regulation and this Land Use Bylaw and all comments to be added to the 
subdivision report;” 

• This statement does not refer to a motion. However, comments received 
on circulations are added to the report. A report is always completed for 
a subdivision application.   

 

 
o  3.3.1.m – The Subdivision Authority shall: appear before the Intermunicipal Subdivision 

and Development Appeal Board or Land and Property Rights Tribunal (formerly 
Municipal Government Board) where appeals are made on subdivision application 
decisions. 
 Who, where and what is this tribunal and where do you find the details of 

engagement? 

• New decision making body created by the province to hear appeals for certain 
development permit applications or subdivision applications. (e.g. if a 
subdivision is within a prescribed distance of a provincial highway, and the 
subdivision is appealed, the LPRT makes a decision on the application. OR, if 
there is a development permit for a wind farm in counties, and it is appealed, it 
goes to the LPRT). LPRT is established by the province and the Municipal 
Government Act (MGA). There will be very few appeals (if any) in the Village of 
Hussar that need to go to the LPRT, but it is always possible so we need to 
include this. Municipal Affairs has further information of what the LPRT if 
residents would like to learn more.  



 

Part Four – Development 

 
o 4.2.1 a - What are the Development Officer’s qualifications to render a decision of 

structural alterations? 
 All development officers may have different levels of experience across 

municipalities. Development Officers are responsible under the MGA for issuing 
development permits, which also includes determining whether a permit is 
required or not. Typically a permit is not required if it is not believed to include 
structural alterations to an existing building(e.g. basic house renos or painting 
your house would not require a permit. However, an large addition to your house 
would.). The development officer needs to determine if structural alternations 
are occurring, and if they are not sure, they can consult a certified building code 
officer.  

 

 
• 4.2.1.h – typo… cannot exceed 1m2 but it is intended to be m2 

o Changed   

• 4.2.1 p – same as above. This occurs in numerous places throughout the document. 
o Reviewed whole document and changed where needed for both m2 and ft2 

 

 
• 4.3.1a vi – How to define height of trees? When they are planted or expected height as they 

grow? 
o The village of hussar does not regulate tree heights or types of landscaping so this 

portion of the clause was removed. The main concern is the location and dimensions of 
existing and proposed buildings or structures.  

 

 
o 4.3.1a iv – It is general knowledge that within the Village there are no allowances for 

private septic field or private water wells. 
 Will these private services be allowed within the village? 
• Removed this clause and wrote a new simplified clause that says: “statement 

of existing and proposed Utility services (i.e. on-site or municipal)” 
• There are some cases where a resident (usually an acreage or area that 

does not have municipal servicing), applies for a development with private 
sewage or water. That does not mean the village will have to approve it.  

 

 

 
o 4.3.1a vii – Asked to detail potable water source and disposal of waste. 

 Is this during construction stage? If so, it should be noted during construction 
• Removed this clause and wrote a new simplified clause that says: statement 

of existing and proposed Utility services (i.e. on-site or municipal) 

 
o 4.4.3 – It is noted that Planning Commission can approve what they deem acceptable 

but it must not be in access of 20%. 
 20% of what? 
 How is the 20% measured? 
• MPC can issue a variance for some development standards. For example, if the 



 

required side yard setback is 3m, and an applicant is proposing to build closer, 
the MPC may issue a variance to allow the applicant to build closer then 3m 
as long as that does not exceed 20% of the 3m requirement (e.g. for a 3 m 
setback, MPC would be allowed to issue up to a 0.6m variance). MPC is not 
obligated to provide variances.  

 

 
o 4.4.1(e) – Typo - The Development Officer shall: the Development Officer must collect 

fees…. 
• Changed  

 

 
o 4.4.7 – Mentions refusal of an application and no further action allowed for 12 months. 

 Is there an appeal process? 
 Can the appeal process be detailed in the appendix? 
• Yes a refused permit can be appealed, and a notice of decision for a development 

permit is required to indicate an applicants right to appeal. The appeal 
process is written out in the MGA and subject to change based on changing 
provincial requirements, so it should not be detailed in the LUB. Would 
recommend residents review appeal process in the MGA, or the village may 
develop a flow chart to outline the process for residents on their website.  

 

 
 4.5.1 – Relaxation of requirements and notification are at Discretion of Development 

Authority. There is no requirement for notification to adjacent land owners. 
 Notification should be mandatory and can have a restricted response time 

from adjacent land owners. 
• The development officer is required to notify adjacent landowners of a 

decision for a permitted use that received a relaxation/variance or any 
permit for  a discretionary use. See 4.6.5 

 
o 4.6.1 – Appeal process has 21 days. 

 What is the appeal process? 
 Who is the Appeal Body? 
• Appeal process is determined by the province and outlined in the MGA. Appeal 

body could be either the Palliser ISDAB or the LPRT depending on the merits 
of the applications.  

 

 
o 4.6.2 & 4.6.3 are basically the same details. Once the permit is granted it comes into 

effect on the date of the decision. 
 

• Correct, however one refers to a permitted use with no conditions, and one 
refers to a permitted use with no relaxation or variance issued. 



 

o 4.6.5(a) – If the permit has no allowances then there is no notice to adjacent owners 
required. 
 Neighbors should be notified of any construction prior to the approval due to 

potential impediments. 
• This is not a standard practice for municipalities. Some do choose to put all 

permits on their website (as stated in this clause), but adjacent 
landowners are not typically contacted for the approval of permitted 
uses as this would be a major administrative burden and cost to notify 
adjacent landowners of every permit in a municipality. Further, adjacent 
landowners are not allowed to appeal a permitted use under the MGA, 
so there would not be an appeal process for them anyways.  

 
o 4.6.8.e – TYPO contains statement belonging to opening statement. This is how it is 

written and I’ve highlighted the text that should be reformatted. 
 

 
4.6.8 If after the issuance of a Development Permit it becomes known to the 
Development Authority that:…. 

a), b), c), d), 
e) the applicant requests, by way of written notice to the Development 
Authority, the cancellation of the Development Permit, provided that 
commencement of the use, development or construction has not occurred; the 
Development Permit may be suspended or cancelled by notice in writing, issued 
by the Development Authority to the applicant at the address given in the 
Development Permit application. Upon receipt of the written notice of 
suspension or cancellation, the applicant must cease all development and 
activities to which the Development Permit relates. 
 

• Fixed  
 
 
 

Part 5 - Appeals Process 
 

o This section is completely revised and it meets the MGA requirements. 
 Is it possible to have a summary of the Appeals process in the Appendix to add 

transparency to the process? 
• The appeal process should not be included as an appendix within the LUB. 

Anything included as an appendix within the LUB forms part of the bylaw and 
requires a long process to be changed. This is why MGA standards should not 
be included (even as a appendix).  

• However, given the interest in information on the appeal process, I would 
recommended the village put together information on appeals for residents. 
This could be provided on the website.   

 
 
 

 



 

Part 6 - Conditions 
 

o 6.1.1c) – currently the wording indicates that the applicant is to enter into an agreement 
to either “construct or pay to construct”. 
 Construct can be defined as assemble or built but does not always apply costs. 
 It may be stronger if it read to “construct and pay for the construction, by self or 

by others.” 
• This wording straight from the MGA and we recommended not changing.  
• Further, a development agreement will always outline who’s responsibility it 

will be to pay.   
 

o 6.3.1 – Section 541 MGA defines right to enter and inspect the property by the Bylaw 
Officer or Development Officer. 
 What is the training requirement to inspect and render a decision 

• There are no formal training requirements from the province. The MGA 
requires a municipality to designate an officer for these types of enforcement 
situations. In a small village, this will likely be the CAO.  

 

 
o 6.4.3 – Bylaw enforcement and right to appeal. 

 Appeal Body – Who, What, Where? 
 If possible it will add to the transparency if the appeal process is highlighted in 

an appendix. 
• Stop order may be appealed to the ISDAB 

• See previous comments on appeal information   
 
o 6.6 – Forms, notices and fees 

 If possible a list of the forms, notices and fees can be added in the appendix. 
• Forms, notices and fees should remain separate from the LUB as they are 

subject to change. Fees are established through a separate fee bylaw or 
policy from council. 

 

 
o 6.7 – LUB amendments 

 6.7.4 – Seeking clarification – Do any potential changes to the LUB require public 
notice? 
• Correct, any changes to the Land Use Bylaw require a public hearing and 

three readings by council, and advertisement in the local newspaper. For this 
reason, there are certain things you don’t want to attached to the LUB incase 
you need to change them, or the province changes them (e.g. forms, appeal 
procedures etc.)  

 
 

Part 7 –  General Land Use 
 

o 7.1.1 – The phrase “area of width” is used. 
 What does this mean? 

• Agreed this is a poorly written regulation. It was removed completely and 
replaced with an “applicability” section for the general land use regulations.   



 

 

 
• 7.3.1 – It is noted that the height of building is measured from 

average finished landscape. This contradicts with the diagram on 
page 10 of 86. 

• Agreed, this section was not needed as it really was a repeat of the 
definition but less clear. Instead I wrote a more clear definition of 
building height in the definitions section, and made a more clear 
diagram.  
 

o 7.4.1 – This statement allows for a private sewer system.  This contradicts the service 
site requirement. 
 It is understood that the minimum requirement is serviced as defined by sewer 

and water from the village. 
 Can a Villager have a private sewer system? 

• This would be a question for the Village to speak to. In majority of cases a 
resident would be required to connect to village servicing, however there may 
be some situations where a resident (usually an acreage or area that does not 
have municipal servicing), applies for a development with private sewage or 
water where public utilities are not available. That does not mean the village 
will have to approve it.  

 

 
 7.5.6 – Typo m2 should be m2, again! I have not noted all of occurrences of this error. 

• Fixed  
 

 
o 7.5.7 – A parking lot must be surfaced to village standards. 

 Where can we find the information pertaining to village standards? 
• Contact the Village for information on their engineering standards. Most 

villages typically refer to city of Calgary engineering standards.  
 

 
o 7.7.3 – What is the purpose of the restriction of the height of a back fence? 

 The land owner’s privacy should be part of the LUB. 
 It is recommended that a 3.05 m height limit on the back fence. 
 Where is the datum height measured? Is it the average of the landscaped 

surface, the lowest point in the yard or the highest point in the yard? 
• Councils direction following the public hearing was not to change 

fence heights. In nearly all municipalities in Alberta fence heights are 
allowed to a maximum of 6. In this case, hussar has gone to 6.5ft. A 
resident would also have the ability to apply for a variance to get a 
larger fence height if they wanted to (MPC can approve up to a 20% 
variance) This would allow a 7.8ft fence if approved by MPC. 
However, rear yard fences are usually limited for the sake of the 
neighbour and not blocking views, light, air flow etc. It also prevents 
the community seeming like a walled castle or fortress.  

 
o 7.12 – Kennels 

 A keen awareness of noise created by the tenants at the kennel and its effect on 



 

the neighbors. 
 Kennels must be zoned for commercial purposes. 
 Kennels should not be considered a home occupation either major or minor as it 

will adversely affect the residential character and the property valve of the 
neighborhood. 
• Currently kennels are only included as a discretionary use in the commercial 

and industrial district. This means they are excluded completely from 
residential areas and would not be permitted as a home occupation. Even in 
a commercial or industrial area, they would only be permitted if MPC felt it 
was appropriate and would not impact surrounding properties.  

 
• 7.14.9 – Typo includes numbering 7.12.10 which is not part of this item. 

 
• Fixed  

 
o 7.23.6 – Contains two different details. 

 The second item starts with “Dwelling, secondary suite” shall…… 
 It should be separated into separate item. 
• Fixed  

 

 
o 7.26 Manufactured homes 

 7.26.1 What is the definition of a permanent foundation? 
 This should be clearly defined. Blocking, jack-stands, or pylons are not 

considered permanent foundation. 
• As mentioned previously, foundation type and requirements are defined by 

building codes and this is not something we want to get into defining in the LUB. 
This should be left to safety codes. If a resident had questions on what type of 
foundation would be required for a building type, they should always contact a 
the PRMS safety codes clerk who will get them in contact with a building 
inspector to discuss. This should not be determined or defined by a municipalities 
land use bylaw.  

•  
 

 7.26.3 – skirting and foundation required for accessory structures. 
 If it is a full foundation, there is no skirting required. 

• Correct, these regulations were updated.  
 A permanent foundation should be defined. 

• See comment above  
 

 
 7.26.4 – must be fully serviced with water, sewer, gas and power. 

 The general requirement is sewer and water, only. Why is it different for that 
Manufactured home? 
• All dwellings need to be serviced with sewer, water, gas, power.  

 What if it operates off grid with the exception of sewer and water? 



 

• May be permitted under renewable energy systems depending on the 
proposed source of power and gas.  

 

 
 7.28.5 - Why is skirting required around a temporary building? 

• “May” be required. Meaning the Development Officer may request if they 
feel the type of proposed development should be skirted, however this is 
not a requirement if they felt it is not necessary.  

 

 
 7.29 - What areas are zoned for Modular Homes, RTM homes and used houses? 

• All modular and RTM homes are now just considered manufactured 
homes. They are all discretionary uses in both residential districts.  

 

 
 7.30 – all reference to the use of wind energy has been removed from the LUB. 

 Why are windmills not mentioned in allowable alternative energy? 
• This was missed. I added a definition for this, added it to districts and 

wrote updated general land use regulations  
 

 
 8.2.1 – R-MH is a manufactured home but it is not a modular home. 

 Is there a zone for modular homes or RTM homes? 
 Modular Home vs Manufactured home: 

o What is the difference? 
o Alberta has very defined standards of fabrication and lean 

towards modular homes. 
• See notes above. New definition of manufactured home. 

Discretionary use in all residential districts.  
 

 8.4.2 – Residential zone includes recreational facilities but recreational facilities 
have a separate zone “CS”. 

 Is this a mistake that it is included in residential zones? 
• Not added by mistake. Community Recreational Facilities is a defined use, 

and was added in the residential districts for facilities such as a local 
outdoor rink (as an example)   

 

 
 8.4.5- Minimum size of lots for single detached or duplex 

 How does this align with current ownership? 
• This has not changed from previous LUB  

 

 
 8.4.10 – What is the definition of a habitable floor? 

• Defined in the LUB definitions section 
 Does the area include second story? 

• Yes 
 What is the purpose of this definition compared to the footprint of the 

building? 
• Purpose of the regulation is to set a minimum limit for the footprint of 

the house. It is essentially the same thing as a footprint, but describing 
the area that’s lived in  



 

 It is generally considered foot print less walls, closets and stairwells. 
• Yes the definition describes any of the finished floor area.  

 

 
 8.4.11 – 40 % allowable coverage for all buildings. 

 What is the purpose of this limit? 
 In Alberta average ratio is 3.5 for buildings to 1 for land or 

approximately 78% 
 Can this be increased to match the Alberta average for uses that adhere 

to the rules for allowable building uses? 
• Through council direction following the previous public hearing, site 

coverage was increased to 50% for all buildings on the parcel.  
 

 
 8.5.12 – see above 8.4.11 
 

• Through council direction following the previous public hearing, site 
coverage was increased to 50% for all buildings on the parcel.  

 
 

Possible Additional Details for the Appendix: 
 

o General information on Roles: 
 Development Officer is the Chief Administrative Officer 
 Who is the Development Authority? 
 Municipal Planning Commission is the duly elected Council for the Village. 
 Subdivision Authority is the duly elected Council of the Village and Palliser Municipal 

Services 
o Appeal Process general information 
o Bill 48 of the MGA Act 
o Forms, notices and fees applicable for the Village 
 

• Agreed. It is beneficial for residents to be able to access this information. However, as 
previously mentioned this type of information should not be added to the actual bylaw and is 
information that would be better placed on a “planning and development” page on the 
Villages website for resident reference.  

 
Lastly, as a result of reviewing the LUB and making the above changes, there were additional 
changes which I included:  
 
- Separated headings for landscaping, fencing & hedges and corner lots for ease of use 
- Added definitions for corner lot and reverse corner lot.  Also reworded corner lots and reverse 

corner lots general land use regulations to be more clear.  
- Reviewed yard definitions and corner lot/ yard diagram for more clarity and to ensure it properly 

aligned with definitions and yard requirements.  
- Added a definition for property line. 
- Renumber sections and section references throughout the document as a result of the above 

changes.  
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YARD, EXTERIOR SIDE means the area of a parcel extending from the front foundation of the principal 
building to the rear foundation of the principal building and between the side 
foundation of the principal building to the exterior side parcel line. 
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 Subdivision Authority: 

 

The Subdivision Authority, as established by Council, shall perform duties on behalf of the 

Municipality in accordance with the Municipal Government Act, the Land Use Bylaw, and all 

relevant Village of Hussar planning documents. The Subdivision Authority is the duly elected 

Council of the Village and Palliser Municipal Services. 

 

3.2 DEVELOPMENT AUTHORITY – POWERS AND DUTIES 

 The Development Authority must administer this Bylaw and decide upon all 

Development Permit applications. 

 The types of Development Permit applications a Development Authority may consider 

in accordance with Part 4 are Development Permits for: 

(a) a permitted use that complies with all requirements of this Bylaw;  

(b) a permitted use that does not comply with all requirements of this Bylaw;  

(c) a discretionary use that complies with all requirements of this Bylaw; or 

(d) a discretionary use that does not comply with all requirements of this Bylaw. 

 

 Unless otherwise referenced in Part 4, the Development Authority must not approve a 

Development Permit for an addition or structural alteration to a non-conforming 

building. 

 The Development Authority may refuse to accept a Development Permit application 

where: 

(a) the information required by Part 4 is not provided; 

(b) the quality of the information provided is inadequate to properly evaluate the  

application; or  

(c) the fee for a Development Permit application has not been paid. 

 

3.3 SUBDIVISION AUTHORITY – POWERS AND DUTIES 

 The Subdivision Authority shall: 

(a) keep and maintain for the inspection of the public, copies of all  decisions and ensure 

that copies of same are available to the public; 

(b) keep a register of all applications for subdivision, including the decisions therein and 

the reasons therefore;  
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(c) receive all complete applications for subdivision including the required application 

fees and decide upon all applications in  accordance with the Subdivision and 

Development Regulation and Land Use Bylaw with consideration of all comments 

received through circulation and the recommendations of the Municipal Planning 

Commission; 

(d) on receipt of an application for subdivision, review to ensure sufficient information is 

provided to adequately evaluate the application in accordance with Part 1 of the 

Subdivision and Development Regulation; 

(e) excepting subdivision applications not requiring circulation under the Municipal 

Government Act, to circulate applications for subdivision for comments to those 

authorities and agencies as prescribed within the Subdivision and Development 

Regulation and this Land Use Bylaw and all comments to be added to the subdivision 

report; 

(f) excepting subdivision applications not requiring circulation under the Municipal 

Government Act, to circulate applications for subdivision for comments to Wheatland 

County when the original parcel boundaries are adjacent to the municipal boundary 

or where an inter-municipal development plan, such as the Village of Hussar & 

Wheatland County Intermunicipal Development Plan (Bylaw No. 525-20) requires or, 

at the discretion of the Subdivision Authority, where a subdivision application is not 

adjacent to the municipal boundary but has potential for land use impacts within 

Wheatland County; 

(g) excepting subdivision applications not requiring circulation under the Municipal 

Government Act, the Subdivision Authority may proceed with processing of the 

application after thirty (30) days from the date of referral to authorities, agencies or 

landowners whether or not comments have been received; 

(h) prepare a subdivision report including all relevant information to the application, 

recommendations and any comments received from circulated agencies and review 

with the Municipal Planning Commission for municipal recommendations; 

(i) prepare, sign and transmit all notices of decision to the relevant agencies in 

accordance with the Subdivision and Development Regulation; 

(j) ensure all conditions are complied with prior to endorsement to the satisfaction of 

the municipality; 

(k) endorse Land Titles instruments to effect the registration of the  subdivision of land; 

(l) advise the Council, Municipal Planning Commission and Intermunicipal Subdivision 

and Development Appeal Board on matters relating to the subdivision of land; and 

(m) appear before the Intermunicipal Subdivision and Development Appeal Board or Land 

and Property Rights Tribunal (formerly Municipal Government Board) where appeals 

are made on subdivision application decisions. 
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owner for a purpose approved by a simple majority vote of Council in connection 

with any public building, facility or installation by the Municipality; 

(g) the use of a building or part thereof as a temporary polling station for a Federal, 

Provincial or Municipal election or referendum or plebiscite; 

(h) one temporary, on-site freestanding or fascia sign which does not exceed 1m2 in 

area nor 1m in height and is intended for; 

(i)  advertising the sale or lease of a dwelling unit, or property for which a 

Development Permit has been issued for the development on the said 

property;  

(ii) identifying a construction or demolition project for which a Development 

Permit has been issued for such a project; 

(iii) identifying a political campaign: such a sign may be displayed in accordance 

with elections regulations; or 

(iv) advertising a campaign or drive which has been approved by Council: such a 

sign may be posted for a maximum period of fourteen (14) days; 

(i) Municipal signs used to indicate street names and traffic control; 

(j) the construction, maintenance and repair of private walkways, private pathways, 

private driveways and similar works; 

(k) the construction or installation of public roadways, walkway, utilities or grading of 

the site or removal, or stockpiling of soil, when a development agreement has been 

signed as a condition of subdivision approval, and the undertaking of any or all of the 

aforementioned works have been authorized by Council; 

(l) Telecommunication antenna systems that are regulated by Industry Canada; 

(m) the erection, construction or replacement of one (1) garden/tool shed per site, 

which does not exceed 13.5m2 (145 sq ft) in floor area and 2.5m (8.2ft) in height 

within residential parcels; 

(n) the erection, construction or replacement of one (1) private greenhouse shed per 

site, which does not exceed 13.5m2 (145 sq ft) floor area and 2.5m (8.2ft) in height 

within residential parcels; 

(o) the erection or construction of gates, walls or other means of enclosure (other than 

on corner parcels/lots or where abutting a road used by vehicular traffic) less than 

1.2m (4ft) in height in front yards and less than 2m (6.56ft) for side and rear yards, 

and the maintenance, improvement and other alterations of any gates, fences, or 

walls or other means or enclosure; 

(p) one on-site fascia sign which does not exceed 0.185m2 (2ft2) in area for any of the 

following buildings: single detached dwelling, semidetached or duplex, row house, 

apartment or townhouse and states no more than: 
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(i)  the name and address of the building; or 

(ii) the name of the person(s) occupying the building. 

 

4.3 APPLICATION REQUIREMENTS 

 An application for a Development Permit for new construction or an addition or change 

of use of an existing structure shall be made to the Development Officer using the 

prescribed form, signed by the owner or his/her agent, and accompanied by: 

(a) two (2) copies of the application form and site plan, preferably drawn to scale, which 

show the following 

i) legal description of the site with north arrow; 

ii) area and dimensions of the land to be developed including the front, rear 

and side yards if any; 

iii) floor plans, elevation and exterior finishing materials; 

iv) site drainage, finished lot grades, the grades of the roads, streets and sewers 

servicing the property; 

v) the location and dimensions of all existing and proposed buildings, 

structures, or uses on the parcel and the measured distance to property line; 

vi) existing and proposed access and egress to and from the site; 

(b) statement of existing and proposed Utility services (i.e. on-site or municipal) 

(c) where applicable, the cutting down or removal of trees; 

(d) on applications for signs, a replica of the proposed sign drawn to scale; 

(e) the estimated commencement and completion dates; 

(e)  a statement of ownership of the land and interest of the applicant therein; and 

(f) the Development Permit fee as prescribed by Council. 

 In addition to the information required under Section 4.3.1, the following information 

is required on applications for: 

a) multi-family, commercial, industrial, recreational, and institutional uses: 

i) loading and parking provisions; 

ii) garbage and storage areas and the fencing and screening proposed for 

same;  

iii) location and approximate dimensions of all existing and proposed trees, 

shrubs, parks, playgrounds etc.; and 

iv) a development impact assessment statement clearly describing how the 
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potential impacts of the proposed development on adjacent lands will be 

dealt with and how the proposed facilities have been designed to minimize 

such disturbances. 

 The Development Officer may require additional information or additional copies of the 

plan and specifications as is deemed necessary 

 The application shall be deemed not to have been in its complete and final form until 

all required details have been submitted to the satisfaction of the Development 

Officer. 

 The Development Authority shall issue a notice of “complete” or “incomplete” on an 

application within 20 days of the application submission in accordance with the 

requirements of the Act. 

 

4.4 DECIDING ON A DEVELOPMENT PERMIT APPLICATION 

 The Development Officer shall: 

(a) Receive, consider and decide on an application for a Development Permit for those 

uses listed as a Permitted Use for the relevant Land Use District and comply with the 

minimum standards for that district; 

(b) refer, at his or her discretion, a Development Permit application for an industrial 

development for comments to those authorities (provincial and regional) where 

interest or jurisdiction may be affected; 

(c) refer, with his or her recommendations, to the Municipal Planning Commission for 

its consideration and decision, applications for a Development Permit for those uses 

which constitute discretionary uses and which have been assigned to it for 

consideration and decision;  

(d) refer to the Municipal Planning Commission, at his or her discretion any application 

which in his/her opinion should be decided by the Commission; and 

(e) the Development Officer shall collect fees according to the scale approved by 

resolution of Council. 

 The Municipal Planning Commission shall: 

(a) decide on applications for Development Permits for those Discretionary Uses 

referred by the Development Officer in the relevant Land Use District; 

(b) approve the application unconditionally or impose conditions considered 

appropriate, either permanently or for a limited period of time, or refuse the 

application; and 

(c) when making a decision on a Development Permit application for a Discretionary 

Use, the Municipal Planning Commission must take into account: 
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(i) any plans and policies affecting the parcel; 

 (ii) the purpose statements in the applicable Land Use District; 

(iii) the appropriateness of the location and parcel for the proposed 

development; 

(iv) the compatibility and impact of the proposed development with 

respect to adjacent development and the neighbourhood; 

 (v) the merits of the proposed development; 

 (vi) utility and servicing requirements; 

 (vii) access and transportation requirements; 

 (viii) vehicle and pedestrian circulation within the parcel; and 

 (ix) sound planning principles. 

 An application may be approved where the proposed development does not comply 

with the minimum or maximum requirements of any district in this Bylaw  if, in the 

opinion of the Municipal Planning Commission, the proposed development would not 

unduly interfere with the amenities of the neighbourhood, materially interfere with, 

or affect the use, enjoyment or value of the neighboring properties and the amount of 

variance does not exceed 20% of the requirements in any district. 

 In addition to Section 4.4.2 (c), the Development Authority, with respect to a 

Discretionary Use, may impose such conditions as deemed appropriate, having regard 

to the regulations of this Bylaw and the provisions of any statutory plan including, but 

not limited to, the following conditions: 

(a) limiting hours of operation; 

(b) limiting number of patrons; 

(c) establishing landscaping requirements; 

(d) requiring noise attenuation; 

(e) requiring special provisions be made for parking; 

(f) regarding the location, character and appearance of a building; 

(g) regarding the grading of a site or such other procedures as is   

  necessary to protect the site from other developments or to protect  

  other developments from the site; 

(h) establishing the period of time during which a development may  

  continue; and 

(i) ensuring the development is compatible with surrounding   

  development. 

 In the case where a proposed specific use of land or a building is not provided for in 
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any Land Use District in the Bylaw, the Municipal Planning Commission may determine 

such a use is similar in character and purpose to another use of land or building that is 

included in the list of Permitted or Discretionary Uses prescribed for that Land Use 

District. 

 The Municipal Planning Commission may require, as a condition of issuing a 

Development Permit, the applicant to enter into an agreement to construct or pay for 

the construction of public roadways or parking facilities, to install or pay for the 

installation of utilities and/or to pay an off-site levy or redevelopment levy imposed by 

Bylaw. 

 If a Development Permit application is refused, the Development Officer need not 

accept another application for the same or similar use on the same parcel for twelve 

(12) months after the refusal. 

   If a decision is not made on a Development Permit application within 40 days after its 

receipt by the Development Officer, the applicant may deem it to be refused at the 

end of the 40-day period unless an applicant for a Development Permit enters into an 

agreement with the Development Officer to extend the 40 day time period. 

 The Development Officer or Municipal Planning Commission may issue a temporary 

Development Permit, for a period not exceeding one (1) year, unless a longer term is 

required, in consideration of a specific use or project that is temporary but requires a 

longer time frame. 

 

4.5 DEVELOPMENT PERMIT APPLICATION REFERRALS AND NOTICES 

 Upon receipt of a complete application for development for a use listed as a 

discretionary use or that requires a relaxation, the Development Authority may at their 

discretion, provide written notice to all adjacent landowners or a greater circulation 

area if potential for conflict is deemed to be probable. 

 Refer at the Development Authority’s discretion, a Development Permit application 

for comments to any officer, individual, group, department, agency (provincial and 

regional) or adjacent municipality whose intent or jurisdiction may be affected. 

 The notice shall indicate the location and nature of the development proposal, the 

time and date a decision will be rendered on the application, copies of relevant 

drawings, contact information and a final date to submit comments. 

 After a minimum fourteen (14) days from the date of referral to any department or 

individual and/or to any other provincial, federal, or external agency the Development 

Officer may present the application to the Municipal Planning Commission, whether or 

not comments or recommendations have been received. 

 The Development Officer shall disclose to the Municipal Planning Commission whether 

a circulation was performed in regard to a Development Permit application for a 
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discretionary use or an application that requires a relaxation and the extent of the 

circulation area. 

 In cases where the Development Officer has rendered a decision, this decision shall be 

circulated to the Municipal Planning Commission for their information. 

 

4.6 DEVELOPMENT PERMIT NOTIFICATION OF DECISION 

 A Development Permit granted pursuant to this Bylaw does not come into effect until it 

is determined that no notice of appeal has been served on the Appeal Body within the 

twenty-one (21) day appeal period for a discretionary use or a permitted use where a 

relaxation of Bylaw requirements has been applied. The appeal period is deemed to be 

an additional five (5) days if the decision is mailed. Any development proceeded with by 

the applicant prior to the expiry of this period is done solely at the risk of the applicant. 

 A development permit granted for a permitted use with no conditions pursuant to this 

Bylaw comes into effect on the date the decision is made. 

 A Development Permit granted pursuant to this Bylaw for a permitted use, where the 

provisions of this Bylaw have not been relaxed or varied, comes into effect on the date 

that the decision is made. 

 Where an appeal is made pursuant to Part 5.1 of this Bylaw, a Development Permit 

which has been granted shall not come into effect until the appeal has been 

determined. The Appeal Body may approve or refuse the permit application in 

accordance with the Municipal Government Act and this Bylaw. 

 When a Development Permit decision has been made, the following notification 

procedures shall be followed: 

a) in the case of a permit issued for a permitted use where the provisions of this 

Bylaw have not been relaxed or varied, the Development Officer is not required to 

notify adjacent or affected landowners. However, the Development officer may 

post decisions on permitted uses on the Village website for information purposes; 

b) for all Home Occupation permit applications, a notice in writing shall be 

immediately mailed to all adjacent landowners who, in the opinion of the 

Development Officer, may be affected; 

c) in all other circumstances, a notice shall immediately be posted conspicuously on 

the property for which the Development Permit application has been made and in 

the Village Office and Post Office;  

d) a notice, in writing, shall be mailed to all adjacent landowners and to all registered 

owners of land whom, in the opinion of the Development Officer, may be 

affected; and/or 

e) a notice shall be immediately published in a newspaper or newsletter circulating in 

the Municipality stating the location of the property for which the application has 
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5 Appeal Procedures 

5.1 SUBDIVISION APPEAL PROCEDURES 

 An appeal with respect to a decision on a subdivision application is governed by the   

MGA. 

 An appeal may be made to the appropriate Appeal Body in accordance with the MGA. 

 If the decision of the Subdivision Authority to refuse a subdivision application is 

reversed by the Appeal Body, the Subdivision Authority must endorse the subdivision 

application in accordance with the decision of the Appeal Body.  

 If the decision of the Subdivision Authority to approve a subdivision application is 

reversed by the Appeal Body, the subdivision application is null and void.  

 If a decision of the Subdivision Authority to approve a subdivision application is upheld 

by the Appeal Body, the Subdivision Authority must approve the development permit.  

 If any decision of the Subdivision Authority is varied by the Appeal Body, the 

Subdivision Authority must endorse a subdivision reflecting the decision of the Appeal 

Body and act in accordance with that decision. 

 

5.2 DEVELOPMENT APPEAL PROCEDURES 

 An appeal with respect to a decision on a development permit application is governed 

by the MGA. 

 An appeal may be made to the appropriate Appeal Body in accordance with the MGA. 

 Where a Development Permit is issued within a Direct Control District the appeal may 

be limited in accordance with the MGA. 

 If the decision of the Development Authority to refuse a development permit is 

reversed by the Appeal Body, the Development Authority must endorse the 

development permit in accordance with the decision of the Appeal Body.  

 If the decision of the Development Authority to approve a development permit 

application is reversed by the Appeal Body, the development permit is null and void.  

 If a decision of the Development Authority to approve a development permit is upheld 

by the Appeal Body, the Development Authority must approve the development 

permit. 

 If any decision of the Development Authority is varied by the Appeal Body, the 

Development Authority must endorse a development reflecting the decision of the 

Appeal Body and act in accordance with that decision. 
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5.3 ISDAB – PUBLIC HEARING PROCESS 

 In accordance with the MGA, within thirty (30) days of receipt of a notice of appeal, 

the Intermunicipal Subdivision and Development Appeal Board (ISDAB) shall hold an 

appeal hearing respecting the appeal. 

 The ISDAB shall give at least 5 days notice in writing of the appeal hearing to: 

a) the appellant or any person acting on his/her behalf; 

b) the Development Authority from whose order, decision or development permit 

the appeal is made; 

c) those registered owners of land in the municipality who are affected and any 

other person who in the opinion of the Intermunicipal Subdivision and 

Development Appeal Board, is affected by the order, decision or permit; 

d) Palliser Regional Municipal Services; 

e) such other persons as the ISDAB specifies. 

 The ISDAB shall make available for public inspection before the commencement of the 

public hearing all relevant documents and materials respecting the appeal, as they 

become available, subject to the Act, including: 

a) the application for the development permit, the decision, and the appeal 

therefrom; or 

b) the order of the Development Authority, as the case may be; or 

c) the application for subdivision, the decision, and the appeal therefrom. 

 The ISDAB shall give a written decision together with reasons for the decision within 

15 days of the conclusion of the hearing. 

 A decision made under this part of the Bylaw is final and binding on all parties and all 

persons subject only to an appeal upon a question of jurisdiction or law pursuant to 

the Municipal Government Act. An application for leave to appeal to the Court of 

Appeal shall be made: 

a) to a judge of the Court of Appeal; and 

b) within 30 days after the issue of the order, decision, permit, or approval sought to 

be appealed. 

5.4 LAND AND PROPERTY RIGHTS TRIBUNAL 

 In appeal to the Land and Property Rights Tribunal (LPRT) will follow the legislated 

process required for the LPRT, including (but not limited to): 

a) Timeframe to hold a hearing;  

b) Minimum notice of the hearing date;  
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excess capacity; 

vi) to construct or pay for the construction of off-street or other  parking 

facilities, and garbage, recycling, loading, and  unloading facilities; and 

vii) to pay an off-site levy or redevelopment levy, or both, imposed by a Bylaw 

adopted pursuant to the Act. 

d) a condition requiring the applicant to repair or reinstate, or to pay for the repair or 

reinstatement, to original condition any roads, municipal signage, curbing, 

sidewalk, boulevard landscaping and  tree planting which may be damaged, 

destroyed, or otherwise harmed during construction of the development or 

subdivision; 

e) a condition requiring security in the form of a letter of credit, performance bond, 

or cash deposit to carry out the terms of an agreement or any works associated 

with the installation and construction of streets, utilities, and landscaping or 

replacement of same for the development of the lot and adjacent public roadways 

during and after its development for the amount of 125% of the total value of the 

work which is based upon an independent quotation of the value of the work 

covered by the agreement or such other amount as the Development Officer, 

Subdivision Approval Authority or Council may determine. The security is to be 

paid to the Municipality for its use in completing the terms of the agreement or 

works in the event of default by the applicant; 

f) conditions requiring the applicant to provide a Letter of Credit in the amount of 

125% of the estimated dollar amount required to complete any renovations as set 

out as a condition of approval of a Development Permit for the relocation of a 

building either on the same site or from another site; 

g) conditions respecting the time within which a development or subdivision or any 

part of it is to be completed; and 

h) conditions limiting the length of time that a Development Permit may continue in 

effect; 

i) the phasing of development or subdivision; 

j) the maximum density of dwelling units, persons or animals that may be allowed to 

occupy the site; 

k) the placement of objects, buildings or structures, material or any other chattel, 

mechanism or device used in, for or the operation of the development. 

 The Municipality may register a caveat in respect of a Development or Service 

Agreement under Section 6.1.1(b) or (c) against the parcel that is subject of the 

Development Permit or Subdivision Application. The caveat shall be discharged when 

the agreement has been complied with. 
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6.2 COMPLIANCE WITH OTHER BYLAWS AND REGULATIONS 

 Compliance with the requirements of this Bylaw or the issuance of a Development 

Permit or an approval of a subdivision pursuant to the Bylaw does not afford relief 

from compliance with the Act or other Federal or Provincial Government legislation or 

other Bylaws and regulations affecting the development or subdivision in question. It 

is the applicant’s responsibility to ensure that all required permits, including any 

building permits required under Safety Codes Act, licenses and authorizations from 

affected authorities are in place prior to the commencement of the development. 

 

6.3 RIGHT OF ENTRY 

 Compliance Right of Entry procedures are governed by the Act and must be consulted 

for full details. The following extract of Section 541 from the Municipal Government 

Act is provided for information purposes only: 

“542(1) If this or any other enactment or a bylaw authorizes or requires anything to be 

inspected, remedied, enforced or done by a municipality, a designated officer of the 

municipality may, after giving reasonable notice to the owner or occupier of land or 

the structure to be entered to carry out the inspection, remedy, enforcement or 

action, 

a) Enter such land or structure at any reasonable time, and carry out the 

inspection, enforcement or action authorized or required by the enactment or 

bylaw, 

b) request anything be produced to assist in the inspection, remedy, enforcement 

or action, and  

c) make copies of anything related to the inspection remedy,  enforcement or 

action. 

“542(2) The designated officer must display or produce on request identification 

showing that the person is authorized to make the entry: 

542(3) In an emergency or in extraordinary circumstances the designated officer 

need not give reasonable notice or enter at a reasonable hour and may do the things 

in subsection(1)(a) and (c) without the consent of the owner or occupant.” 

  The Development Officer, Subdivision Officer or such other designated person, is the 

“designated person” for the purposes of Section 6.3. 

6.4 BYLAW CONTRAVENTION  

 Orders and municipal actions to remedy contraventions are governed by the Act and 

must be consulted for full details. The following extracts of Section 645 and Section 

646 of the Municipal Government Act are provided for information and continuity 

purposes. 



Village of Hussar Land Use Bylaw  Page 44 of 89 

 
 

“645(1) Despite section 545, if a development authority finds that a development, land 

use or use of a building is not in accordance with: 

(a) this Part or a land use bylaw or regulations under this Part, or  

(b) a development permit or subdivision approval,  

the development authority may act under subsection (2).  

(2) If subsection (1) applies, the development authority may, by written notice, 

order the owner, the person in possession of the land or building or the person 

responsible for the contravention, or any or all of them, to  

(a) stop the development or use of the land or building in whole or in part as 

directed by the notice,  

(b) demolish, remove or replace the development, or  

(c) carry out any other actions required by the notice so that the 

development or use of the land or building complies with this Part, the land 

use bylaw or regulations under this Part, a development permit or a 

subdivision approval,  

within the time set out in the notice.  

(2.1) A notice referred to in subsection (2) must specify the date on which the order 

was made, must contain any other information required by the regulations and must 

be given or sent to the person or persons referred to in subsection (2) on the same 

day the decision is made.  

(3) A person who receives a notice referred to in subsection (2) may appeal to the 

subdivision and development appeal board in accordance with section 685. 

646(1) If a person fails or refuses to comply with an order directed to the person 

under section 645 or an order of a subdivision and development appeal board under 

section 687, the municipality may, in accordance with section 542, enter on the land 

or building and take any action necessary to carry out the order.  

(2) A municipality may register a caveat under the Land Titles Act in respect of an 

order referred to in subsection (1) against the certificate of title for the land that is 

the subject of the order.  

(3) If a municipality registers a caveat under subsection (2), the municipality must 

discharge the caveat when the order has been complied with.” 

 A person who receives an order referred to in Section 6.4.1 may appeal to the 

appropriate Appeal Body. 

 Whenever it appears to the Development Officer that a Development Permit has been 

obtained by fraud or misrepresentation or has been issued in error, the Development 

Officer may suspend or cancel the Development Permit. 
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6.5 OFFENCES AND PENALTIES 

 The authority regarding offenses and penalties of this Bylaw are governed by Part 13, 

Division 4 and Division 5 of the Act and should be consulted. 

6.6 FORMS, NOTICES AND FEES 

 For the purpose of administering the provisions of this Bylaw, Council, by resolution, 

may authorize the preparation and the use of such forms, notices and fee schedules as 

in its discretion it may deem necessary. Any such forms, notices or fees are deemed to 

have the full force and effect of this Bylaw in execution of the purpose for which they 

were designed, authorized, and issued. 

 The forms, notices, and fee schedules authorized by Council pursuant to this Bylaw 

may be posted, issued, mailed, served, or delivered in the course of the Development 

Officer’s or Subdivision Officer’s duties. 

6.7 AMENDMENTS TO THE LAND USE BYLAW 

 Any person may apply to have this Bylaw amended. 

 The Council may initiate amendments by its own resolution. 

 All applications for amendments of this Bylaw shall be made using the approved form, 

accompanied by: 

a) the fee determined by the Council; 

b) a statement of the applicant's interest in the land; 

c) any drawings, plans or maps required by the Development Officer; and 

d) any documents as required by the Development Officer. 

 All amendments of this Bylaw shall be made by Council by Bylaw in conformity with 

the Act and the regulations. 

 The Council in considering an application for an amendment to this Land Use Bylaw 

shall refer a copy of the proposed amendment to: 

a) Palliser Regional Municipal Services; 

b) Wheatland County, if the proposed amendment affects land on a boundary with 

Wheatland County, or may otherwise have an effect within Wheatland County, as 

per the Village of Hussar & Wheatland County Intermunicipal Development Plan 

(Bylaw No. 525-20); and  

c) such other persons or agencies as it considers necessary for comment. 

 If an application for an amendment to this Bylaw has been refused by Council, then 

Council need not accept an application for an amendment for the same use on the 

same parcel for a period of twelve (12) months from the date of refusal. 
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(i) into a 3m (10ft) side yard required in a lane-less subdivision where 

no provision is made for a garage or carport to the front or side of a 

dwelling; or 

(ii)  into a 3m (10ft) side yard required for vehicular access to the rear of 

the property. 

 In addition to those features listed in Section 7.2.3(a) and (b), a projection into any 

designated yard may be allowed for a building feature such as cantilevered bays and 

sun windows, dining room alcoves and similar elements, provided the feature does 

not encroach more than 0.6m (2ft) into any yard and the projecting façade does not 

exceed: 

a) 30% to a maximum of 3.6m (12ft) in width, whichever is greater, of the exterior 

surface wall area exposed to the yard in which the feature is located for internal 

sites; or 

b) 40% to a maximum of 4.5m (14.7ft) in width, whichever is greater, of the exterior 

surface wall area exposed to the yard facing a street and in which the feature is 

located; 

And such encroachment complies with the Alberta Safety Code Regulations.  

 Where the site is to be developed for a dwelling - duplex or row housing, the following 

exceptions apply: 

a) where each half of a dwelling-duplex is to be contained on a separate parcel or 

title, no side yard shall be required on the side of the dwelling unit which abuts 

the adjacent dwelling unit by means of a fire separation;  

b) where the dwelling units of a row house building are to be contained on separate 

parcels or titles, no side yards shall be required on either side. In the case of an 

internal dwelling unit. No side yard shall be required on the interior side of the 

end dwelling  unit; and 

c) such encroachment complies with the Alberta Safety Code Regulations 

 Setbacks in excess of the minimum requirements may be required when deemed 

necessary by the Development Officer. 

7.3 UTILITIES 

 A development shall not be permitted if the development is not served by the public 

sewer or a provincially approved private system. 

 A development shall not be permitted until satisfactory arrangements have been 

made for the supply of water, electric power, sewerage, and street access to the 

development including payments of costs for installing or constructing any such utility 

or facility by the developer. 



Village of Hussar Land Use Bylaw  Page 48 of 89 

 
 

7.4 PARKING AND LOADING FACILITIES 

 Parking and loading spaces shall be calculated on the basis of gross floor area, and 

unless otherwise stated, the required number of spaces shall be rounded up to the 

next whole number when a fractional number of 0.5 or greater occurs and rounded 

down when a fractional number of 0.49 or less occurs. 

 Where eating and drinking establishments are proposed, the gross floor area, 

excluding food and beverage preparation, washroom and storage areas shall be used 

for purposes of calculating parking requirements as follows: 

a) a requirement of one space per 7m2 (75.34 sq ft) based on this adjusted or net 

floor area. 

 Parking and loading spaces shall be provided on site in accordance with the following 

table: 

Use of Building  Minimum Parking Spaces 

Financial Institution 1 space/37m2 (398.2sq ft) 

Building Supply Centre/ Lumber Yards 5 space/ha 2 space/ac of site plus 1 

space/37m2 (398.2sq ft) 

Child Care Facility, Pet Care Facility 1 space/employee plus 1 space for owner’s 

vehicle 

Drinking Establishment See 7.4.2 

Dwelling, Accessory Residential 1 additional parking stall per Dwelling Unit 

Eating Establishment See 7.4.2 

Hotel/ Motel 1 space /sleeping unit plus 1 

space/employee  

Industrial Service Shop 1 spaces/ 46m2 (495.1sq ft) 

Intensive Vegetative Operation  1 spaces/ 30m2 (322.9sq ft) 

Libraries 1 spaces/ 37m2 (398.2sq ft) 

Medical Clinic 1 space/37m2 (398.2sq ft) 

Manufacturing Plants 1 space/56m2 (602.7sq ft) 

Office 1 space/37m2 (398.2sq ft) 

Private Clubs, Lodges and Fraternal Orders 1 space/37m2 (398.2sq ft) 

Public and Quasi-Public Buildings 1 space/28m2 (301.3sq ft) plus 1 

space/employee 

Recreation Facilities 

Recreation Facilities with Seating 

1 space/37m2 (398.2sq ft) 

1 space/5 seats 

Worship Facilities 1 space/8 patrons 

Residential 1 spaces/dwelling unit 

Retail Stores and Service/ Repair Shops  1 space/37m2 (398.2sq ft) 



Village of Hussar Land Use Bylaw  Page 49 of 89 

 
 

Schools-Elementary 

               Junior High 

               Senior High 

1 space/class 

4 spaces/class 

8 spaces/class 

Senior Citizens Accommodation 1 space/46m2 (495.1sq ft) 

Service Station 1 space/46m2 (496.1sq ft) total building are 

plus 3 spaces/repair bay 

Warehouses 1 space/93m2 (1,001sq ft) plus 1 loading 

bay/1,858m2 (19,999.3sq ft) minimum of 1 

 Notwithstanding Section 7.5.3, the Development Officer may require the developer to 

provide the required off-street parking on land other than that to be developed 

provided that: 

a) the alternate parking site is within an acceptable distance to the site where the 

principal building is located or where the approved use is carried on and is within 

the same district;  

b) the alternate parking site is under the absolute control of the  developer, or his 

successor, to the principal development for a term of years equal to the life of the 

approved principal development and that the said alternate parking site will be 

maintained and made available at all times in a like manner to an on-site parking 

space; and 

c) the absolute control is established to the satisfaction of the Council when the 

developer or his successor is authorized by the Village to provide one or more 

alternative parking site, he shall enter into an  agreement under seal with the 

Village detailing these and such other relevant things as the Village may require 

and the said agreement shall be in such form as may be registered and maintained 

on the title or titles to such lands in the Land Titles Office. 

 A parking space shall be located on the same site or a site within a distance acceptable 

to the Development Officer of the building or the use for which it is required and shall 

be designed, located, and constructed to the Village’s standards so that: 

a) it is easily accessible to the vehicle intended to be accommodated there; 

b) it is in conformity with the requirements as outlined in Section 7.4.12 and the stall 

width, angle, and depth, along with the aisle  width, are indicated on the site plan; 

and 

c) it is satisfactory to the Development Officer in size, shape, location, grading, and 

construction. 

 A loading space shall have an area of not less than 28m2 (301.3sq ft), 3.5 (11.4ft) in 

width, and 3.5m (11.4ft) overhead clearance. 

 Any parking space or any loading space provided shall be developed and surfaced to 

Village standards. 
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 When a building is enlarged, altered or a change in the use occurs in such a manner as 

to cause a more intensive use of that building, provision shall be made for the 

additional parking spaces required under the parking provisions of this By-law. The 

calculation shall be based on the number of additional parking spaces required as a 

result of the enlargement, alterations or change in the use of the building. 

 Adequate curbs or concrete bumpers or fences shall be provided to the satisfaction of 

the Development Officer. 

 The on-site parking shall be provided in the manner shown on the approved site plan, 

with the entire area to be graded and surfaced so as to ensure that drainage will be 

confined to the site, and disposed of in a manner satisfactory to the Development 

Officer. 

 Parking spaces shall not be less than 2.5m (8.2ft) in width, 6m (19.6ft) in length, and 

15m2 (161.4 sq ft) in area. 

 Parking spaces shall be designed and provided in accordance with the following table 

and diagram. 

WIDTH OF 

STALL m (ft) 

ANGLE OF 

PARKING, DEG 

WIDTH OF 

AISLE m (ft) 

DEPTH OF STALL 

PERPENDICULAR TO 

AISLE m (ft) 

2.5 (8.2) 30 3.5 (11.48) 5.1 (16.73) 

2.5 (8.2) 45 3.5 (11.48) 6.0 (19.66) 

2.5 (8.2) 60 5 (16.4) 6.4 (20.9) 

 

 Parking spaces shall not be located in the front yard of a site in any residential district 

unless otherwise allowed by the Development Officer. 

 

7.5 ACCESSORY BUILDING  

 All accessory buildings shall be located at least 2m (6.5ft) from any principal building. 

 When a building used or proposed to be used as an accessory building is located or 

proposed to be located closer than 2m (6.5ft) to a dwelling unit, it shall be connected 

to that principal building by a structural element including, but not limited to, a 

common foundation, a common roof, or a common wall. 

 For the purpose of calculating yard setbacks and site coverage requirements, when an 

accessory building is to be attached to the principal building it shall be deemed to be 

part of the principal building. 

 An accessory building erected on a site in any residential district shall not be used as a 

dwelling unless otherwise approved, in accordance with this Bylaw. 
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 When a residential site abuts a lane less than 6.1m (20ft) in width, the Development 

Officer may require a rear yard setback greater than the prescribed minimum. 

 No side yard is required for an accessory building in any district provided that: 

a) the wall of the structure nearest the property line is a fire rated wall, the exterior 

finish of the wall does not require maintenance and there will not be any eave 

overhang and footing or foundation encroachment onto the adjoining property; 

and 

b) all roof drainage is directed by means of eaves, troughs, drain spouts, or such 

other suitable means, onto the property where the accessory building is located. 

 On sites without lanes, a rear yard for an accessory building is not required provided 

that the provisions of Section 7.5.6 are adhered to, and it will not interfere with any 

utility rights-of-way or overhead electrical transmission lines. 

 Accessory Buildings – Fabric Covered shall be considered a discretionary use in 

Residential Land Use Districts and shall adhere to the following requirements: 

a) not to exceed 20.4m2. (219.5sq ft) in area; 

b) shall be a minimum 3m (9.8ft) from flammable material (e.g. burning barrels, fire 

pits or other open flame accessories) and vegetation; 

c) shall be kept in good condition to the satisfaction of the Development Authority; 

and 

d) shall not cause or create a nuisance by way of noise, vibration, etc. and the privacy 

and enjoyment of adjacent properties shall be preserved, and the amenities of the 

neighbourhood maintained 

7.6 LANDSCAPING: 

 Any area required to be landscaped may, at the discretion of the Development Officer, 

be left in its natural state or be loamed and planted with grass, trees, shrubs, and/or 

flowers or similar materials or a combination thereof which enhances the appearance 

of the site and which complements the development thereon. 
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 Swimming pools shall be fenced in accordance with Alberta Safety Codes 

Requirements.   

 Notwithstanding Section 7.7.1, the height of a fence in a Non-Residential District shall 

be determined by the Development Officer. 

 No fence shall be of barbed wire construction within Village boundaries. 

7.8 CORNER LOTS, REVERSE CORNER LOTS AND IRREGULAR LOTS   

 The parcel lines and yards of corner lots shall be determined by the following (see 

diagram for Corner Lots and Reverse Corner Lots below): 

(a) the front parcel line of a corner lot is the shortest property line abutting a road; 

(b) the exterior side parcel line of a corner lot is the longest property line abutting a 

road; 

(c) the interior side parcel line of a corner lot is the longest property line abutting a 

parcel; and 

(d) the rear parcel line of a corner lot is the shortest property line abutting a parcel or 

lane. 

 Notwithstanding 7.8.1 or anything else in this Bylaw, the Development Authority may 

determine a corner lot to be a reverse corner lot (see diagram for Corner Lots and 

Reverse Corner Lots below). 

 The Development Authority shall determine the front, rear and side yards of a reverse 

corner lot by taking into account: 

(a) the general pattern and location of existing buildings on adjacent parcels; 

(b) the size and geometry of the corner lot; 

(c) the ability to create sufficient privacy on the parcel and privacy for adjacent 

parcels; 

(d) ensuring safe traffic movement at the intersection, considering the primary flow 

of traffic and access to the parcel; and 

(e) the general aesthetics, considering the location and height of fencing and hedges. 
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 For parcels other than corner lots which have frontage on two roads, or for parcels 

which are not rectangular in shape, the Development Authority shall determine the 

yard designations. 

7.9 SCREENING, OUTSIDE STORAGE AREAS AND GARBAGE STORAGE  

 Garbage shall be stored in weatherproof and animal proof containers, screened from 

adjacent sites and public thoroughfares and be in a location easily accessible for pick 

up. 

 Outside storage areas shall be screened from adjacent sites and thoroughfares to the 

satisfaction of the Development Authority. 

7.10 BED AND BREAKFAST 

 Bed and Breakfast accommodation shall not interfere with the rights of other 

residents to quiet enjoyment of a residential neighbourhood. Bed and Breakfast 

accommodation shall be an incidental and subordinate use to the principal residential 

use, shall be restricted to the dwelling unit and shall not: 

a) require any alterations to the principal building unless the alterations are 

approved by the Development Officer; 
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b) create a nuisance by way of noise, parking or traffic generation;  

c) occupy more than twenty five percent (25%) of the dwelling unit or provide for 

more than two (2) guest rooms in addition to the family of the owner, whichever 

is less; 

d) display any form of advertising relating to the Bed and Breakfast operation on site; 

e) sell meals or alcoholic beverages to non-overnight guests; 

f) include a kitchen in any room rented; and 

g) shall provide one (1) onsite parking space per guest room. 

 In granting a Development Permit for a Bed and Breakfast, the Development Officer 

shall restrict the use to a specified time limit after which an application must be made 

to continue the use. In no case shall a Development Permit be issued for a period that 

exceeds two (2) years, after which time a new application must be made to continue 

the use. 

 

7.11 HOME OCCUPATIONS  

 Where the applicant for the Home Occupation is not the registered owner of the 

dwelling unit proposed to be used for a Home Occupation, the applicant shall provide 

to the Development Authority written authorization from the registered owner(s). 

 A Home Occupation shall not occupy more than 20% of the habitable floor area or 

30m2 of a Dwelling Unit. 

 Storage of hazardous or dangerous materials that would increase the risk of fire as 

determined by a qualified fire official shall not be permitted on site. Home 

Occupations shall not involve any Industrial Activity. 

 A Home Occupation shall not operate at a time of day or night that is likely to disturb 

other residents or properties in the area. 

 A Home Occupation shall not be permitted if, in the opinion of the Development 

Authority, such use would be more appropriately located in a Commercial or Industrial 

Land Use District having regard for the overall compatibility with the residential 

character of the area. 

 A Home Occupation shall not include any use or operation which will cause or create a 

nuisance by way of noise, electrical interference, dust, smell, smoke, or traffic 

generation. 

 No vehicle related to a Home Occupation that, in the opinion of the Development 

Authority, detracts from the residential character of the area shall be permitted to 

park in the vicinity of the Home Occupation. This may be due to size, gross vehicle 

weight, noise, etc. 
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 A Home Occupation – Minor shall comply with the following: 

a) Shall not employ any person not residing in the Dwelling Unit 

b) Shall be contained within the principal building, accessory building or accessory 

structure; 

c) Outdoor storage of materials, commodities, or finished products related to the use 

is prohibited; and  

d) Window Signs are the only permitted sign type for a Home Occupation-Minor 

 A Home Occupation – Major shall comply with the following:  

a) An applicant shall provide a description of the business, and any other relevant 

information that the Development Authority may deem necessary  

b) An applicant shall provide a detailed parking plan indicating proposed resident, 

client and employee parking; 

c) May be permitted to employ up to a maximum of 4 employees at the discretion of 

the Development Authority; 

d) Shall be contained within the principal building or an accessory building; 

e) a development permit may be revoked at any time if, in the opinion of the 

Development Authority, the operator of the Home Occupation- Major has violated 

any provisions of the Bylaw and/or the conditions of the Development Permit. 

7.12 PET CARE SERVICES 

 Rules that apply to all Pet Care Services: 

a) Animals shall not be boarded overnight; 

b) May have the incidental sale of products relating to the services provided by the 

use; and 

 The Development Authority may, when issuing a development permit, determine the 

maximum number of animals that may be kept at any one time by the operator of a 

Pet Care Service. 

 Pet Care Services shall be operated in accordance with health regulations and, in 

particular, excrement and similar waste shall be disposed of in a manner acceptable to 

Alberta Health Services. 

7.13 KENNELS, BOARDING & BREEDING  

 An application for a Development Permit for a Kennel shall include, among other 

requirements stated in this Bylaw, the following: 

a) A site plan indicating the size and location of all kennel buildings and facilities (e.g. 

outdoor areas, waste (feces) management areas, parking areas, signs); 
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b) Floor plans illustrating the number, size and location of animal pens inside and 

outside the building(s);   

c) For breeding kennels, a business plan with information on the number of dogs, 

type of facility proposed, waste management, type (breed), ratio of females to 

males and anticipated litters; and 

d) For breeding and boarding services, a detailed description of how the facility will 

meet the Canadian Veterinary Medical Association Code of Practice for Canadian 

Kennel Operations latest publicly available edition. 

 Kennels do not include a Veterinary Clinic. 

 Pet Care Services shall be operated in accordance with health regulations and, in 

particular, excrement and similar waste shall be disposed of in a manner acceptable to 

Alberta Health Services. 

 Kennels may provide for the incidental sale of products relating to the services 

provided by the use. 

 Kennels may include enclosures, pens, runs or exercise areas 

 No buildings or exterior exercise area(s) to be used to accommodate dogs shall be 

allowed within 50 m (164 ft.) of any dwelling located on adjacent parcels and a 

diagram indicating the distances shall be submitted with the development permit 

application. 

 All dog facilities, including buildings and exterior exercise areas, shall be located to the 

rear of the principal building, and shall be constructed to the following standards: 

a) Interior walls and ceilings shall be constructed of washable building material; 

b) Exterior walls should be fire-resistant and impervious to moisture;   

c) Doors, window frames and window sashes should be impervious to moisture and    

rodent resistant; 

d) Insulation shall be required, taking into consideration the breed, age, and overall 

health of the dogs; and 

e) All facilities must have adequate ventilation and light. 

 The Development Authority may, when issuing a development permit, determine the 

maximum number of adult dogs that may be kept at any one time by the operator of a 

kennel. 

 All pens, rooms, exercise runs, and holding stalls shall be soundproofed if deemed 

necessary by the Development Authority, which shall base its decision on the number 

of animals to be kept at the kennel, the proximity of the use to other uses and/or 

other kennels, and possibility the noise from the use may adversely affect the 

amenities of the area. 

 In addition to soundproofing requirements, the times at which the animals are 
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allowed outdoors may be regulated. In particular, all dogs at a kennel, including pups, 

are required to be kept indoors between the hours of 10:00 p.m. and 7:00 a.m. 

 All kennel facilities shall be screened by both a visual and sound barrier, by fences 

and/or landscaping, from existing dwellings on adjacent parcels to the satisfaction of 

the Development Authority. 

 Kennels shall be operated in accordance with health regulations and, in particular, 

excrement and similar waste shall be disposed of in a manner acceptable to Alberta 

Health Services. 

 Application for a development permit for a new or existing boarding or breeding 

kennel operation shall take into consideration the following (where applicable): 

a) Mandatory inspection report by a Doctor of Veterinary Medicine submitted with a 

Development Permit Application; 

b) Any previous complaints or comments from adjacent landowners;   

c) Complaints filed to the Alberta Society for the Prevention of Cruelty to Animals 

(SPCA); 

d) Compliance with the latest publicly available edition of the Canadian Veterinary 

Medical Association Code of Practice for Canadian Kennel Operations. 

 As a condition of approval, the Development Authority shall require the applicant 

submit an inspection report, prepared by a Doctor of Veterinary Medicine, on the 

anniversary date of the permit. In addition, at the discretion of the Development 

Authority, the applicant may be required to submit yearly inspection reports as a 

condition of approval or renewal. 

 

7.14 PHYSICAL ENVIRONMENT 

 The Development Authority may consider the environmental impact of any proposed 

development. The Development Authority may refer the proposal to a relevant 

provincial department for comments on the nature of the environmental concern. 

 Where a development is considered to have a significant environmental impact, the 

Development Authority may request the developer to have an environmental 

evaluation prepared and submitted by an appropriate professional, or undertake its 

own environmental evaluation regarding the proposed development.  

  All costs associated with an environmental evaluation are the responsibility of the 

developer. 

7.15 RELOCATION OF BUILDINGS  

 Where a Development Permit has been granted for the relocation of a building on the 
same site or from another site, the Development Authority may require the applicant 
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to provide a Performance Bond or a letter of credit in the minimum amount to ensure 
completion of any renovations set out as a condition of approval of the permit and for 
repair or replacement of any damaged curb stops, valve boxes, manhole cover, catch-
basins, culverts, pipelines, sidewalks, curbs and gutters, lanes, roads and any surface or 
underground improvement on or abutting the land which is affected by the construction 
or demolition activity. The deposit may be waived if, in the opinion of the Development 
Officer, there are no improvements abutting the property that could sustain damage 
during construction or improvements required to the relocated building. 

 All renovations to a relocated building are to be completed within one (1) year of the 

issuance of the Development Permit. 

 Prior to approving a Development Permit for a moved in building, the Development 

Authority may obtain the views in writing of the adjacent registered property owners. 

 The Development Officer may request that an application to relocate a building or 

structure be accompanied by recent photographs of the building or structure, and 

wherever possible the Development Officer may inspect the building or structure. If 

the relocated building is not in compliance with the photographs provided, MPC may 

require the building to be removed. 

 The design, external finish and architectural appearance of any relocated building or 

structure shall be similar to and complement the existing structures on the parcels 

adjacent to the parcel onto which the building or structure is to be located. 

It is the owner’s or agent’s responsibility to ensure, prior to commencement of 

construction or demolition, that there is no previous damage as listed in Section 

7.15.1. If there is existing damage, it shall be reported to the Development Officer 

before the work commences. 

 Rough landscaping (spreading of topsoil) must be completed before the damage 

deposit is refunded. 

 The property owner or agent is responsible to have the necessary improvement 

cleared and visible for the initial and final inspection by the Village. 

 The property owner or agent shall apply to the Development Officer for the refund of 

the bond or deposit. 

 When an application for a refund of the bond or deposit is made, the Development 

Officer shall inspect the site for damage. 

 If no damage has occurred, the deposit shall be refunded in full. 

 If damage has occurred, the deposit shall be used to cover the cost of any repairs 

needed and any outstanding amount shall be directed to the property owner. 

 The bond or deposit cannot be transferred to another property. 

7.16 DEMOLITION 

 A development permit shall be required for the demolition of a building with an area 

of 54m2 (581.2 sq. ft) or greater. 
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 Whenever a demolition or removal of a building is carried out the person causing the 

same to be made, shall, at his or her own expense, protect from displacement any 

wall, sidewalk, or roadway liable to be affected by such demolition and shall sustain, 

protect and underpin the same so that they will remain in the same condition as 

before the demolition or removal was commenced and ensure that adequate 

measures shall be taken by way of fencing and screening to ensure the general 

public’s safety.  

 Whenever a development permit is issued for the demolition or removal of a building 

it shall be a condition of the permit that the site shall be properly cleaned, with all 

debris removed, and left in a graded condition. 

 The demolition of a building must be carried out so as to create a minimum of dust or 

other nuisance, and the property shall be reclaimed to a satisfactory state. 

 

7.17 RESIDENTIAL BUILDINGS ON THE SAME SITE 

 No person shall erect more than one (1) principal building on a site in any Residential 

Land Use District unless otherwise permitted in this Bylaw (e.g. secondary suite or 

backyard suite). 

 No person shall erect or maintain a residential building on a site on which another 

residential building is already located unless the building site is designed for multiple 

unit development. 

7.18 SIGN CONTROL  

 Excepting traffic control signs and those temporary signs outlined in Section 4.2.1(h), 

all signs shall comply with the provisions set out for the district in which the sign is to 

be located. 

 No sign shall be erected so as to obstruct free and clear vision of vehicular traffic, or 

be located, or display a light intensity or colour where it may interfere with, or be 

confused with, any authorized traffic sign, signal, or device, and in so doing, create a 

traffic hazard. 

 Signs other than fascia signs which overhang any abutting Municipal, Provincial, or 

Federal property are prohibited. 

 Within a Residential District, one identification sign per site may be permitted as 

follows: 

a) a fascia sign which does not exceed 864in2 (0.56m2 or 6 ft2.) in area to identify 

home occupation – major and must be constructed of durable material and 

properly secured or anchored; or 

b) A window sign for a home occupation- minor; or 

c) a free standing or fascia sign when used to identify an apartment building, church, 
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day care centre, nursery school, or manufactured home park which does not: 

i. exceed 1.5m2 (16.1 sq ft) in area,  

ii. project back 0.6m (1.9ft) from the property line, or 

iii. exceed 3.6m (11.8ft) in height. 

 Within a Commercial or Industrial District, advertising, identification, or directional 

signs may be allowed as follows: 

a) free standing signs provided that: 

i. exceed 1.5m2 (16.1 sq ft) in area,  

ii. the total sign area for each face shall not exceed 1.5m2 (16.1sq ft); 

and 

iii. the sign shall not project within 600mm (1.97ft) back from a 

property line. 

b) fascia signs provided that the total copy area of a sign or signs shall not exceed 

20% of the face of the building or bay to which the sign is attached; 

c) projecting signs provided that: 

i. the maximum area shall be 9m2 (96.8sq ft); 

ii. a sign shall not rise more than 300mm (11.8in) above a parapet; 

iii. a sign shall not project within 600mm (23.6in) back from the 

property line; 

iv. a minimum of 3m (9.8ft) shall be provided between the bottom of 

a sign and a private sidewalk or walkway; and 

v. the structural supports and anchors have been approved by a 

professional structural engineer. 

d) projecting signs provided that: 

i. a sign shall appear as an architectural blade with no visible 

support structures; 

ii. no portion of a sign shall overhang the roof on which it is located; 

and 

iii. the maximum area of a sign shall be 9m2 (96.8sq ft). 

 Within an Urban Reserve District, identification or directional signs may be allowed as 

follows: 

a) one free standing directional sign per site which does not exceed 1m2 (10.7sq ft) in 

area nor 6m (19.6ft) in height to identify the permissible use in the district. 

 Billboards may be allowed in an Urban Reserve, Commercial or Industrial District 
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provided that: 

a) the maximum dimensions shall not be larger than 3m (9.8ft) by 12m (39.3ft); 

b) the billboard does not block natural light to the windows of the building behind it; 

c) the lighting of the billboard does not adversely affect  neighbouring residential 

sites and/or traffic lights; 

d) the billboard is not located on the Village’s boulevards; 

e) the billboard is a minimum of 305m (1000.6ft) from any other billboard, and does 

not materially obscure the view of the landscape; and 

f) the location of the billboard shall comply with setbacks applicable to free standing 

signs. 

 In considering a development application for a sign, the Development Officer shall have 
due regard to the amenities of the District in which the sign is located and the design of 
the proposed sign. 

 

7.19 NON-CONFORMING USES AND NON-CONFORMING BUILDINGS  

 The authority for Section 7.19.2 to Section 7.19.7 inclusive, are provided for in Section 

643 of the Municipal Government Act and should be consulted. 

  A non-conforming use of land or a building may be continued but if that use is 

discontinued for a period of 6 consecutive months or more, any future use of the land 

or building must conform with the land use bylaw then in effect. 

 A non-conforming use of part of a building may be extended throughout the building 

but the building, whether or not it is a non-conforming building, may not be enlarged 

or added to and no structural alterations may be made to it or in it. 

 A non-conforming use of part of a lot may not be extended or transferred in whole or 

in part to any other part of the lot and no additional buildings may be constructed on 

the lot while the non-conforming use continues. 

 A non-conforming building may continue to be used but the building may not be 

enlarged, added to, rebuilt, or structurally altered except: 

a) to make it a conforming building;  

b) as may be deemed necessary by the Development Officer for the routine 

maintenance of the building; or 

c) in accordance with this Bylaw that provides minor variance powers to the 

Development Officer 

 If a non-conforming building is damaged or destroyed to the extent of more than 75% 

of the value of the building above its foundation, the building may not be repaired or 

rebuilt except in accordance with the land use bylaw. 
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 The land use or the use of a building is not affected by a change of ownership or 

tenancy of the land or building. 

 When a building is a non-conforming building solely by reason of its encroachment 

into a required front, side, or rear yard, or inadequate parking, the Development 

Officer at his/her discretion may allow an extension of, or an addition to, the building 

if such extension or addition will not in itself constitute an encroachment into any 

required yard, and if such extension or addition complies with the provisions of this 

Bylaw. 

 A building that encroaches into a required front, side, or rear yard by reason of 

conversion from imperial units of measurement to metric units of measurement as 

contained within this Bylaw is considered to be a conforming building. 

7.20 LAND NEAR WATER OR SUBJECT TO FLOODING OR SUBSIDENCE 

 Development on land that is subject to flooding, subsidence, is marshy or unstable shall 
be discouraged, but when such development is allowed the developer shall hold the 
Municipality harmless from any damage to, or loss of, the development caused by 
flooding, subsidence, or other similar causes 

7.21 DRAINAGE 

 Any area requiring landscaping or topographic reconstruction shall be landscaped or 
reconstructed so that the finished surface contours do not direct surface drainage onto 
an adjoining site. 

7.22 CONTROLLED APPEARANCE  

 The design, character, and appearance of any building, structure, or sign proposed to 
be erected or located in any District, must be acceptable to the Development Authority, 
having due regard to the amenities and the character of existing development in the 
District, as well as to its effect on adjacent Districts. 

7.23 STORAGE STRUCTURES  

 A storage structure shall meet the setback requirements for an accessory building in 

the appropriate district. 

 A storage structure shall be screened from view as required by the Municipal Planning 

Commission and/or may require exterior finishing to be in general conformance with 

the principal building or surrounding development. 

 A storage structure shall not be permitted in residential areas or on parcels where the 

primary land use is residential. 

 A storage structure shall not be used as a sign. 

 A storage structure may be approved on a temporary basis during construction within 

any Land Use District 
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7.24 SECONDARY SUITES & BACKYARD SUITES  

 Development of a “Dwelling, Secondary Suite” or “Dwelling, Backyard Suite” shall 

adhere to the Alberta Building Code and Alberta Fire Code as a condition of approval 

 An application for a “Dwelling, Secondary Suite” or “Dwelling, Backyard Suite” shall 

include a detailed parking plan outlining: 

a) Proposed off-street parking in line with the parking requirements outlined in 

Section 7.4.4, and  

b) On-street parking available in the area 

 All required off-street parking stalls for a “Dwelling, Secondary Suite” or “Dwelling, 

Backyard Suite” shall be hard surfaced (e.g. cement, pavement/asphalt, etc.).   

 A “Dwelling, Secondary Suite” and a “Dwelling, Backyard Suite” cannot be located on 

the same property. 

Secondary Suites Regulations 

 A “Dwelling, Secondary Suite” shall only be developed within the principal dwelling 

and shall not be developed within a detached garage and/or accessory structure.   

 The minimum floor area for a “Dwelling, Secondary Suite” shall be not less than 30 m2 

(322.92 sq. ft.).  

 “Dwelling, Secondary Suite” shall be developed in such a manner that the exterior of 

the principal dwelling containing the “Dwelling, Secondary Suite” shall appear as a 

single-detached dwelling.   

 Only one Dwelling, Secondary Suite may be developed in conjunction with a principal 

dwelling.   

 A “Dwelling, Secondary Suite” shall not be separated from the principal dwelling 

through a condominium conversion or subdivision.   

Backyard Suites Regulations 

 Development of a “Dwelling, Backyard Suite” shall comply with the following: 

a) Must be located in a detached building located behind the front façade of the 

principal Dwelling Unit. 

b) May be attached to or on the second storey of an Accessory Building 

c) A maximum of one (1) “Dwelling, Backyard Suite” is permitted on a parcel. 

d) Must comply with all development standards for accessory Buildings in the Land 

Use District that the property falls within.  

e) The exterior colour and materials, roof pitch, and window door styles of a 

“Dwelling” Backyard Suite must, at the discretion of the Development Authority, 

match or complement the principal Dwelling Unit. 
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7.25 SUBDIVISION OF LAND  

 A development requiring subdivision of land shall not be issued a development permit 

until such time as the subdivision approval has been received from the Subdivision 

approval authority, or upon appeal, the Subdivision and Development Appeal Board. 

 

7.26 UNDERMINING OR SUBSIDENCE CONDITIONS 

 Where development is proposed for land which has potential undermining or 

subsidence conditions, no Development Permit shall be granted unless the 

Development Authority is satisfied that hazards and other problems will not adversely 

affect the development as proposed. Valid engineering tests may be required. 

 

7.27 MANUFACTURED HOMES 

 In determining the suitability of a Manufactured Dwelling for placement on a parcel, 

consideration shall be given to its condition and appearance in context with the 

adjacent parcels. 

 The undercarriage of each manufactured home shall be completely screened from 

view by the foundation or by skirting within thirty (30) days of placement of the 

manufactured home. 

 All manufactured homes shall be provided with steps and landings to all entrances 

within thirty (30) days of their placement. 

 All accessory structures such as steps, patios, porches, additions, skirting and storage 

facilities shall be shall be of complementary quality and design to the Manufactured 

Dwelling 

 Each manufactured home shall be connected to and be serviced by electrical power, 

natural gas and the Village’s sanitary sewer and water supply. 

 Manufactured Dwellings constructed greater than eight (8) years at the time of 

development permit application may not be approved at the discretion of the 

Development Authority. 

 

7.28 BULK FUEL, LIQUEFIED PETROLEUM GASES AND CHEMICAL STORAGE AND 

DISTRIBUTION FACILITIES 

 Development for the purpose of storing natural gas, petroleum products or hazardous 

chemicals for distribution shall conform to the setback requirements of applicable 

Provincial and Federal legislation and regulations. 
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7.29 TEMPORARY BUILDINGS  

 The Development Authority may conditionally approve a temporary building to be 

constructed or located in any Land Use District subject to the owner agreeing to 

remove said building in accordance with the terms and conditions affixed by the 

Development Authority. 

 A temporary building shall not exceed one storey in height and shall not have a 

basement or a cellar or any below grade foundation. 

 A temporary building shall be maintained at all times 

 No temporary building shall be serviced by Village sewage or water supply systems. 

Notwithstanding the foregoing however, when a temporary use is established in a 

building or on a site with existing municipal water or sewer services or both, those 

services may be temporarily used in accordance with the terms and conditions affixed 

by the Development Authority. 

 The Development Authority may require skirting around the base of a temporary 

building. 

 An application to extend the duration of a temporary permit shall be dealt with as a 

new application. There shall be no obligation to approve it on the basis that the 

previous permit had been issued. 

 

7.30 RENEWABLE ENERGY SYSTEMS 

 Renewable energy systems such as, but not limited to, active and passive solar, 

photovoltaic solar panels, heat exchange systems and generators are encouraged as a 

method to reduce greenhouse gas emissions and to promote sustainability objectives 

within the Village. Alternative Energy Systems shall require a Development Permit to 

ensure there are no nuisance effects that extend beyond the site and shall have 

consideration for the following requirements: 

a) Renewable Energy Systems that are part of, or attached to, the principal building 

shall follow the requirements for that use (e.g. Solar panels on a roof); 

b) Renewable Energy Systems shall follow the minimum requirements for accessory 

buildings and uses in the appropriate Land Use District where they are separate 

and subordinate to the principal building or use of the property; and 

c) Renewable Energy Systems shall be considered a discretionary use in all Land Use 

Districts. 

7.31 SMALL WIND ENERGY SYSTEMS 

 Upon deeming an application for a Small Wind Energy System complete, the 

Development Authority shall circulate a notification of the proposal to adjacent 

parcels prior to making a decision.  
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 The maximum height of a tower shall be: 

(a) 25.0 m where the parcel area is no less than 0.2 ha (0.49 ac) and no greater than 

0.4 ha (0.98 ac); and 

(b) no maximum tower height for parcels that are greater than 0.4 ha (0.98 ac) in 

area. 

 The tower base of a Small Wind Energy System shall be no closer to the property line 

of a parcel than the total system height. No part of the tower structure, including guy 

wire anchors, shall extend closer than 3.0 m to the property line of the parcel. 

 The tower base of a Small Wind Energy System shall be no closer to a Dwelling Unit or 

Public Building on an adjacent parcel than the total system height of the Small Wind 

Energy System.  

 Notwithstanding 7.31.3 and 7.31.4, the Development Authority may grant a relaxation 

to the setback requirements if the adjacent parcel owner(s) grant an easement for the 

Small Wind Energy System. 

 Notwithstanding 7.31.4, the Development Authority may require a greater setback 

where shadow flicker will negatively impact the use and enjoyment of an adjacent 

parcel. 

 Noise from a Small Wind Energy System shall not negatively impact the use and 

enjoyment of an adjacent parcel by increasing the ambient background noise, in the 

opinion of the Development Authority. A report, prepared by a qualified professional, 

may be required to determine the sound level of the Small Wind Energy System 

measured at the property line.  

 The Development Authority may consider visual impact concerns where there is 

significant historical or scenic value associated with the proposed siting of a Small 

Wind Energy System. 

 If the active production of electricity from a Small Wind Energy System is discontinued 

for two years or more, the Small Wind Energy System shall be removed. Upon 

termination of the use, the entire facility shall be removed and the installation site 

shall be restored to a natural state or to its prior condition. 
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(c) RULE 3. In circumstances not covered by Rules 1 and 2 the location of the 
district boundary shall be determined: 

(a) using any dimensions given on the map, or 

(b) where no dimensions are given, measurement using the scale shown on 
the map. 

 Where the exact location of the boundary of a Land Use District cannot be 

determined, using the rules in subsection 8.3.2 above, the Council, on its own motion 

or on a written request, shall fix the location: 

(a) in a manner consistent with the provisions of this Bylaw; and 
(b) with the appropriate degree of detail required. 

 In the case of the water bodies, streams, rivers or other cases, the municipal boundary 

shall be as determined in accordance with the Municipal Government Act. 

 The location of a district boundary, once fixed, shall not be altered except by an 

amendment of this Bylaw. 

 The Council shall keep a list of its decisions fixing the locations of district boundaries. 
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(b) Dwelling, Semi-Detached and Attached: 279m2 (3,003.1sq ft) for each 

dwelling or 326m2 (3,509sq ft) for each dwelling unit with a side yard 

abutting a street; or 

(c) Dwelling, Duplex: 464m2 (4,994.4sq ft). 

 The minimum requirements of the width of site in a Residential District    

(a) Dwelling, Single Detached: 15m (49.2ft); 

(b) Dwelling, Attached: 9m (29.5ft) for each dwelling or 10.5m (34.45ft) for 

each dwelling unit with a side  abutting a street; or 

(c) Dwelling, Duplex: 15m (49.2ft). 

 All front yards shall be a minimum of 6.1m (20ft.).  

 The minimum requirements for a side yard in a Residential District are: 

(a) Principal Buildings 

i.  Street side of corner site, 3m (9.8 ft); 

ii. Principle building with lane access, 1.5m (4.2 ft) 

iii. Principle Building with front access, 3.0m (9.8 ft) 

(b) Accessory Buildings: 

i.  1m (3.2ft) 

 The minimum requirements for a side yard in a Residential District are: 

(a) Principal Buildings: 7.6m (24.9ft); and 

(b) Accessory Buildings: 1m (3.2ft). 

 The minimum requirements for habitable floor area per unit in a     

 Residential District are: 

         (a) Dwelling, Single Detached: 74m2 (796.5sq ft); or 

                    (b) Dwelling, Duplex and Attached: 65m2 (699.6sq ft). 

 The maximum limits of the coverage of a site in a Residential District are: 

                      (a)  All buildings including accessory buildings not more than 50% of  

   the area of the site; and 

                      (b)  All accessory buildings not more than 25% of the area of the site. 

 The maximum limits of the height of buildings in a Residential District are: 

                      (a) Principal Building: 9m (29.5ft); and 

                        (b)  Accessory Building: 5m (16.4ft) 

Additional Requirements for Manufactured Homes:  

 The minimum width of a Manufactured Dwelling shall be 6.7m (22ft). 
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 The design and appearance of a Manufactured Dwelling shall be to the satisfaction of the 

Development Authority, and may be required to include enhanced design elements that add 

visual interest such as: 

(a) A porch or veranda on the front façade;  

(b) horizontal wall articulation on the front façade; 

(c) the use of thick columns or brackets on roof overhangs; 

(d) dormers, gables, cross gables or varied pitches for articulated roof lines; 

(e) large or bay windows on the front façade, with strong window trim; 

(f) architectural features or other detailing over entrances; 

(g) changes in exterior siding materials, textures and colors to break up long 

wall expanses; and 

(h) the use of trim and moldings that contrast the exterior siding. 
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i.  Street side of a corner site: 3m (9.8ft); 

 

ii.  on the side or end wall of the home containing the main 

entrance door, or window to a living room, a minimum side yard 

of 4.5m (14.7ft) shall be provided, and the other side yard shall be 

1.5m (4.9ft); and 

 

iii. notwithstanding Subsection (ii) above, where an addition is 

proposed to a mobile home, one side yard shall be 3m (9.8ft) and 

the other side yard shall be 1.5m (4.9ft). 

(b) Accessory Buildings: 

i.  Street side of a corner site: 3m (9.8ft); and 

ii. all other sides: 1.5m (4.9ft) except where no side yard is 

required as per Part 7 in this Bylaw. 

 The minimum requirements for rear yards in a Residential – Manufactured Home 

District are: 

(a)  Principal Buildings: 4.5m (14.7ft); and 

(b) Accessory Buildings: 1m (3.2ft) except when no rear yard is required as per   

Part 7 of this Bylaw. 

 The minimum requirement of the habitable floor area per unit in a Residential – 

Manufactured Home District is 55m2 (592sq ft). 

  The maximum limits of the height of buildings in a Residential – Manufactured  

 Home District are: 

(a)  Manufactured Homes: 5m (16.4ft); 

(b) Other Dwelling Types: 9m (29.5ft); and 

(c)  Accessory Buildings: 5m (16.4ft). 

 

 The maximum limits of the coverage of a site in a Residential – Manufactured Home 

District are: 

(a) All building together, including accessory buildings: 50% of the   

  site; and 

(b) All accessory buildings: 25% of the site. 

Additional Requirements for Manufactured Homes:  

 The minimum width of a Manufactured Dwelling shall be 6.7m (22ft). 

 The design and appearance of a Manufactured Dwelling shall be to the satisfaction of 

the Development Authority, and may be required to include enhanced design 

elements that add visual interest such as: 
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(i) A porch or veranda on the front façade;  

(j) horizontal wall articulation on the front façade; 

(k) the use of thick columns or brackets on roof overhangs; 

(l) dormers, gables, cross gables or varied pitches for articulated roof 

lines; 

(m) large or bay windows on the front façade, with strong window trim; 

(n) architectural features or other detailing over entrances; 

(o) changes in exterior siding materials, textures and colors to break up 

long wall expanses; and 

(p) the use of trim and moldings that contrast the exterior siding. 

  All Manufactured Homes shall be in accordance with the Manufactured Home 

 requirements listed in Section 7.28. 

 Each dwelling in a Residential – Manufactured Home District shall be located on a lot 

registered in the Land Titles Office. 
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 In addition to the general land use provisions contained in Part 7, the following 

provisions as contained within Section 8.6.5 to Section 8.6.11 shall apply to every 

development in this District. 

 The minimum requirement for the area of a site in the Commercial District is 302m2 

(3250.7sq ft) 

 The minimum requirement for the width of a site in the Commercial District is 7.6m 

(24.9ft). 

 There is no minimum requirement for a front yard in the Commercial District. 

 The minimum requirement for a rear yard in the Commercial District is 5m (16.4ft). 

 The minimum requirement for a side yard adjacent to a Residential District in the 

Commercial District is 3m (9.8ft) with no side yard required for all other locations. 

 The maximum limit for the height of buildings in the Commercial District is 9m (29.5ft) 

unless otherwise approved for a specific use that requires a greater height at the 

discretion of the Municipal Planning Board. 

 All development in the Commercial District shall require screening as follows: 

(a) all sites abutting a Residential District shall be screened from the view of the 

Residential District to the satisfaction of the Development Authority; 

(b)  all apparatus on the roof shall be screened to the satisfaction of the  

  Development Officer; and 

 (c)  all outside storage of material or equipment shall be enclosed from  

  view from roadways and park reserve to the satisfaction of the   

  Development Officer. 

 Dwelling, Accessory Residential Accommodation shall be subordinate to the principal 

commercial use of the building. 

 In examining any proposed use for this District, due regard shall be paid to the 

compatibility of the proposed use with existing use on or adjacent to the site. 

 The exterior finishing materials of the proposed development must be in accordance 

with the approved plans. 

 Notwithstanding any other provision of this Bylaw, the Development Officer may allow 

a building to be occupied by a combination of one or more uses listed for this District 

and each use shall be considered as a separate use. 

 

Additional Requirements - Dwelling, Accessory Residential:  

 Must be situated above, under, or in the back of a commercial business in the 

Commercial District.  
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 Residential unit must maintain its own access and egress and must meet the parking 

requirements for Dwelling, Accessory Residential in Section 7.5 of this bylaw.  
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development in this District. 

 The minimum requirement for the area of a site in the Industrial District is 929m2 

(9999.6sq ft). 

 The minimum requirement for the width of a site in the Industrial District is 30m 

(98.4ft). 

 The minimum requirements for front yards in the Industrial District are as  follows:  

(a) except as hereinafter provided: 7.6m (24.9ft); 

(b) when adjacent to a secondary highway without a service road: 28m (91.8ft) 

from the nearest limit of the right of way of the nearest secondary or 

primary road; and 

(c) the front yard requirements shall not apply to gas pumps, free-standing or 

projecting signs or billboards. 

 The minimum requirements for side yards in the Industrial District are as follows: 

(a)  except as hereinafter provided, a minimum of 1.5m (4.9ft); 

(b)  where a fire-resistant wall is provided, no side yard is required; and 

(c) in a laneless subdivision, one unobstructed side yard shall be a minimum of 

6m (19.6ft) excluding corner sites with alternative rear access from a side 

yard abutting a street. This does not include the accessory building when the 

accessory building is located to the rear of the principal building and is 

separated from such building by a distance of 12m (39.3ft) measured parallel 

to the side property line. 

 The minimum requirements for rear yards in the Industrial District are as follows: 

(a)  there shall be no required rear yard setback other than where loading doors 

abut a street or lane, in which case, the requirements for loading and 

unloading are as contained in Part 7; and 

(b)  on a laneless site, if a rear yard is provided, it shall be a minimum of 1m 

(3.2ft).  

 The maximum limits for the height of buildings in the Industrial District is 9m (29.5ft) 

unless otherwise approved for a specific use that requires a greater height at the 

discretion of the Municipal Planning Board. 

  The exterior finishing materials of the proposed development must be in 

 accordance with the approved plan. 

  The boulevard and a minimum of 5% of the site area must be landscaped in  

 accordance with the plan approved by the Development Officer and any trees or 

 shrubs which die must be replaced during the next planting season. 
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 All development in the Industrial District shall require screening as follows: 

(a) all sites abutting a Residential District shall be screened from the  

 view of the Residential District to the satisfaction of the  Development     

Officer; and 

(b)  all apparatus on the roof shall be screened to the satisfaction of the  

  Development Officer. 

 Industrial uses which emit airborne pollutants and/or noxious odors or which have fire 

or explosive risks shall be required to meet minimum separation distances from 

residential areas and also from other industrial developments in accordance with the 

requirements of Provincial and Federal legislation and best practices. 

 The application for Industrial Development shall supply relevant information 

describing any noxious, dangerous, or offensive features of the proposed 

development in relation to: 

(a) airborne pollutants or odors; 

(b)  release of any toxic, radioactive, or environmentally hazardous   

  materials; and 

(c) flammable or explosive materials, and describe their intensity and area of 

impact. 

 Applications for development, along with the information required in Section 8.7.14 

may be referred to Alberta Environmental Protection. 

 An application for approval of a use employing highly flammable chemical materials 

must be accompanied by a plan approved by the Hussar Rural Fire Department and all 

other appropriate government departments. 

 All exterior work areas, storage areas, and waste handling areas shall be enclosed 

from view from roadways and park reserves to the satisfaction of the Development 

Officer and storage will not project above the height of the screening material. 

 Fencing shall be of appropriate materials and height to the satisfaction of the 

Development Officer. 

 Wrecked or damage vehicles permitted to be located on the property must be 

screened to the satisfaction of the Development Officer. 

 

Additional Requirements- Dwelling, Accessory Residential:  

 Must be situated above, under, or in the back of a commercial business in the 

Commercial District.  

 Residential unit must maintain its own access and egress and must meet the parking 

requirements for Dwelling, Accessory Residential in Section 7.5 of this bylaw.  
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15m (49.2ft). 

 The design, site location, site coverage, yards, height of buildings, external finish, and 

landscaping generally of all buildings and structures shall be to the satisfaction of the 

Development Officer who in determining a Development Permit  application shall 

take into account: 

(a) the general purpose of the district; and 

(b) the existing uses and prospective uses of land in the vicinity. 

 

 The Municipal Planning Commission, Development Authority or Subdivision Authority 

may require an area structure plan before a subdivision decision is determined. 

 The Development Authority shall be satisfied prior to the granting of a Development 

Permit that the proposed use will not prejudice the orderly development of the area 

including the future establishment of residential, commercial, industrial, recreational, 

and service facilities on a neighbourhood and community basis. 
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including accessory buildings and structures and landscaping shall be to the 

satisfaction of the Development Officer to ensure that adequate protection be 

afforded to the amenities of the area. 
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emergency operations during the emergency, and is removed within 3 months after the 
emergency or special event; and 

• new antenna systems, including masts, towers, or other antenna-supporting structure, with a 
height of less than 15m (49.2ft) above ground level. 

 
Proponents who are not certain if their proposed structure is excluded, or whether consultation may still be 
prudent, are advised to contact the Village office or Innovation, Science and Economic Development Canada 
for guidance. 
 
3 Municipal Review and Issuance of Concurrence or Non-Concurrence 
 

(a) The Village Council shall be responsible for reviewing and issuing municipal concurrence or non-
concurrence for all antenna system proposals within the Village which are not excluded as per Section 
2 above.  

(b) concurrence with a proposal will be measured against the requirements of the applicable land use 
district within which the antenna is proposed, the development and design standards in this 
Appendix, applicable policies in the Village’s Municipal Development Plan, and consideration of 
comments received during the public consultation process and any other matter deemed relevant by 
the Village Council. 

(i) When a proposal is given a concurrence decision, the proponent will receive a letter of 
concurrence from the Village documenting its decision and any conditions; 

(ii) When a proposal is given a non-concurrence decision, the proponent will receive a letter of 
non-concurrence from the Village describing the reasons for the decision. 

(c) Village concurrence does not constitute approval of uses, buildings, and structures which require 
issuance of a development permit under the Land Use Bylaw. A proposal which includes uses, 
buildings, or structures in addition to the antenna system, is required to obtain development permit 
approval for such uses, buildings and structures in accordance with the provisions of the Land Use 
Bylaw. 

 
 
4 Development and Design Standards 
 
The Village requests the following antenna systems development and design standards be adhered to: 

(a) Co-utilization of existing antenna systems is the preferred option within the Village and is encouraged 
whenever feasible.  

(b) An antenna system (including any guy wires or similar support mechanisms) should be placed no 
closer than 7.62m (25 ft.) from the property line abutting the public road.  

(c) Antenna structures which are visible from residential areas may be requested to employ innovative 
design measures to mitigate the visual impact of these structures. The proponent shall provide stealth 
structure options when requested by the municipality. Stealth structure options will be based on an 
evaluation of the massing, form, colour, material, and other decorative elements, that will blend the 
appearance of the facility into and with the surrounding lands.  

 
5 Application Submittal Requirements 
 
The Village requests the following package be submitted for consideration of a proposed antenna system: 

(a) Map, including legal location, and site plan of the proposed system; 

(b) Description of the type and height of the proposed antenna system and any guy wires or other similar 
support mechanisms (e.g. support cables, lines, wires, bracing); 
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(c) The proposed lighting and aeronautical identification markings for the antenna and any supporting 
structures; 

(d) Documentation regarding potential co-utilization of existing towers within 800m (0.5 miles) of the 
subject proposal; and  

(e) Any other additional information or material deemed necessary and appropriate to properly evaluate 
the submission. 

 
 
6 Notification and Public Consultation Process 
 

(a) Proponents are required to formally notify the Village of their intent to make a submission to obtain a 
letter of concurrence regarding the siting of a telecommunication antennas within the Village prior to 
landowner notification or advertisement of the proposed project. 

(b) If required by the Village, the proponent shall hold a public information meeting regarding their 
development proposal and should proactively explain all aspects of the siting, technology, and 
appearance of the proposed structure. 

(c) Once approval to proceed to public consultation has been given, the applicant or the municipality will 
notify all landowners within: 

(i) 1.6km (0.9 mile) of the proposed structure; and 

(ii) All costs of the notification are borne by the applicant. 

(d) With each notification to adjacent landowners, the proponent will be responsible to submit a letter 
providing information regarding the location of the tower, physical details of the tower, the time and 
location of the public information meeting, and a contact name and phone number of someone 
employed by the proponent who can answer questions regarding the proposal. The notifications 
should be sent 14 days prior to the public meeting. 

(e) Within 14 days from the date of circulation of the notification or the date of the public information 
meeting, the proponent will be responsible to provide the Village with a summary of the meeting 
indicating the topics discussed, additional concerns raised with resolutions, and any outstanding 
issues the proponent and/or landowners could not resolve.  

(f) Where the public process has raised unresolved concerns, the Village will request a ruling by 
Innovation, Science and Economic Development Canada prior to the issuance of a letter of 
concurrence.  



VILLAGE OF HUSSAR AGENDA 
PUBLIC HEARING  
Thursday, September 29, 2022 
 
 

1. CALL TO ORDER 
 

2. INTRODUCTION 
 

3. SUBMISSIONS IN FAVOR OF THE ITEM 
a) Written 
b) In person 
c) Virtual 
 

4. SUBMISSIONS AGAINST THE ITEM 
a) Written 
b) In person 
c) Virtual 

 
5. APPELLANT REBUTTAL 

 
6. ADJOURNMENT 

 
 
 

This Public Hearing is being held to hear comments from the public on the proposed 
bylaw 549-22 Urban Hen and Quail Bylaw. Only these items will be discussed at this 
Public Hearing. 

 
Professional code of conduct will be maintained at all times by participants. 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Meeting 
September 29, 2022 
Public Hearing – Urban Hen & Quail Bylaw 549-22 
 
4 

BACKGROUND 
• NEW 549-22 Urban Hen & Quail Bylaw 

 
Council gave bylaw 549-22 First Reading at our Regular Council Meeting on August 31, 2022 
M # 2022-08-31-279 
 
Changes since first reading: 
 Added quail to the bylaw in all applicable locations 
 Number of combined Hens and Quail is 2 - 8 
 Added 8.1 b) quail coop requirements 

 
RECOMMENDED CONSIDERATIONS: 
If a community is considering permitting residents to keep urban chickens, the following should be 
taken into consideration:  

• Are there trained staff who can process applications and licenses, deal with concerns 
that may arise, conduct coop inspections, etc.?  

• Does the area have a high number of wildlife and predators?  
• Does the municipality have a designated area where poultry owners can dispose of 

chicken manure/bedding material and any mortalities?  
• Is there a poultry professional nearby who can provide an educational workshop to 

residents on keeping urban chickens, and provide ongoing expertise and support?  
• Consider first time applicants to complete a development permit application to 

ensure their coop meets all requirements under this bylaw and the land use bylaw 
• Enforcement – Wheatland County will provide enforcement based on an official 

complaint to the Village under that bylaw.  WC will not do the property/coop 
inspections for that would be required prior to a resident getting a chicken or quail 
license. 

• The maximum of 8 is higher than anywhere else (generally the maximum is 4.) That is 
a total of 40+ eggs per week and will potentially result in the attempted sale of eggs.  

• Quail training – there is no quail training material that we can add or workshops that 
could be taken. 

 
New adjacent neighbour notice is attached for Council consideration. 
 
RECOMMENDATION:  

1. Motion to give bylaw 549-22 being the Urban Hen & Quail Bylaw second reading. 
2. Motion to make the following changes before third reading: 

• the adjacent neighbour notice  
• list all changes 
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BYLAW 549-22    
VILLAGE OF HUSSAR 

 
A BYLAW OF THE VILLAGE OF HUSSAR, IN THE PROVINCE OF ALBERTA, TO REGULATE THE KEEPING OF 
CHICKENS AND QUAIL IN URBAN AREAS 
 
WHEREAS pursuant to Section 7 of the Municipal Government Act the council of a municipality 

may pass bylaws for municipal purposes respecting; the safety, health and welfare of 
people and the protection of people and property; wild and domestic animals and 
activities in relation to them; and the enforcement of bylaws;  

 
WHEREAS pursuant to Section 8 of the Municipal Government Act, the council of a municipality 

may, in a bylaw, regulate or prohibit and to provide for a system of licenses, permits and 
approvals. 

 
NOW THEREFORE the Council of the Village of Hussar, in the Province of Alberta, hereby enacts as 

follows: 
 

1. SECTION 1 – SHORT TITLE 
1.1 This Bylaw may be cited as the Village of Hussar “Urban Hen & Quail Bylaw”. 

 
2. SECTION 2 – PURPOSE 

2.1 The purpose of this bylaw is to regulate and control the keeping of chickens and quail within 
Urban Areas 
 

3. SECTION 3 – DEFINITIONS 
3.1  Abattoir means a facility where animals are slaughtered for consumption as food for 

humans.  
3.2 Act means the Municipal Government Act, Revised Statures of Alberta 2000, Chapter M-26 

and amendments thereto. 
3.3 Adjoining Neighbour means an owner or occupant of a property that is contiguous to a 

Subject Property along a common property line. This includes properties across a rear lane, 
but not across a street. 

3.4 Animal Health Act means Statutes of Alberta 2007, Chapter A-40.2. 
3.5 Chief Administrative Officer means the person holding the office of Chief Administrative 

Officer of the Village of Hussar. 
3.6 Coop means a fully enclosed weatherproof structure with an attached outdoor enclosure  
3.7 Council means the Council of the Village of Hussar. 
3.8 Enforcement Officer means a Bylaw Officer appointed by the Village of Hussar pursuant to 

the Municipal Government Act, R.S.A. 2000, c.M-26, as amended to enforce the bylaws of 
the Village of Hussar and includes Peace Officers and the members of the Royal Canadian 
Mounted Police (RCMP). 

3.9 Hen means a domesticated female chicken that is at least four (4) months old. This can 
include bantam chickens 

3.10 Hen & Quail Keeper means a person having any right of custody, control or possession of 
a Hen or quail. 
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3.11 Hen & Quail License means a license issued under this bylaw that authorizes the keeping 
of hens and quails on a specific property within an Urban area within the Village. 

3.12 Licensing Authority means the Chief Administrative Officer or a person appointed by the 
Chief Administrative Officer to issue Hen & Quail Licenses. 

3.13 Nest Box means a box within a Coop for the nesting of Hens and Quail. 
3.14 Outdoor Enclosure means a securely enclosed, roofed outdoor area attached to and 

forming part of a Coop having a bare earthed or vegetated floor for Urban Chickens and Quail 
to roam. 

3.15 Premises Identification (PID) Number means a nine-character combination of numbers 
and letters issued by the Province of Alberta pursuant to the provisions of the Animal Health 
Act to owners of livestock. 

3.16 Quail means a small, short-tailed Old World game bird resembling a small partridge, 
typically having brown camouflaged plumage. 

3.17 Rooster means a domesticated male chicken. 
3.18 Sell means to exchange or deliver for money or its equivalent. 
3.19 Subject Property means a lot or parcel of land in respect of which a Hen & Quail License 

is sought or has been issued. 
3.20 Temporary Caregiver means a person who has been authorized by the Hen & Quail 

Keeper to provide care to their Hens and Quail in the event the Hen & Quail Keeper is 
temporarily unable to do so. 

3.21 Urban Area means lands located within the Village on which agricultural operations, 
including but not limited to the keeping of livestock are neither a permitted or discretionary 
use under the Bylaws of the Village. 

3.22 Urban Hen means a hen that is at least 16 weeks of age. 
3.23 Village means the Village of Hussar, a municipal corporation in the Province of Alberta, 

and where the context so requires, means the area of land within the corporate boundaries 
thereof. 

3.24 Violation Tag means a notice that alleges a bylaw offence and provides a person the 
opportunity to pay an amount to the Village in lieu of prosecution for the offence. 

3.25 Violation Ticket means a violation ticket as defined in the Provincial Procedures Act, R.S.A. 
2000, c. P-34. 

 
4. SECTION 4 – PROHIBITIONS 

4.1 In an Urban Area, no person shall: 
a) Keep a Rooster; 
b) Keep a Hen or Quail, other than an Urban Hen or Quail for which a valid Hen & Quail 

License has been issued. 
 

5. SECTION 5 – URBAN HEN & QUAIL LICENSE 
5.1 A person may apply to keep a combined minimum of 2 and a maximum of 8 urban hens & 

quail by: 
a) Submitting a completed Urban Hen & Quail License Application Form (Appendix A) 
b) Paying a Hen & Quail License fee prescribed in Schedule A of this bylaw which is due 

payable at the time of the application, prior to approval and annually thereafter; 
c) Any other information reasonably required by the Licensing Authority, including but 

not limited to: 
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i. The name, address and contact information of the person who will be the 
Hen & Quail Keeper and of any person who may act as a Temporary 
Caregiver; 

ii. A copy of a Certificate of Title for the Subject Property issued by the Land 
Titles; 

iii. Written permission to keep hens and quail on the Subject Property, from the 
registered owner of the Property as shown on the Certificate of Title, if the 
Hen & Quail Keeper is not the registered owner. 

d) A site plan including a drawing that shows the location of the coop and coop run 
dimensions and associated setbacks from the coop and coop run to the side and rear 
property lines. 

e) Evidence that the proposed Hen & Quail Keeper has experience or training from a 
source approved by the Licensing Authority. At a minimum, read the Training Manual 
and watched all 9 educational videos (Appendix C), on the safe handling of hens and 
eggs provided by the Village. 

f) A copy of the Premises Identification (PID) Number applicable to Subject Property. 
5.2 At the time of application for a Hen & Quail License, the applicant must demonstrate to the 

satisfaction of the Licensing Authority that all Adjoining Neighbours have been notified of 
the intent to apply for a Hen & Quail License on the Subject Property. (Appendix B) If an 
adjoining property of the Subject Property is undeveloped or developed but otherwise 
vacant, the applicant is not required to notify that adjoining property. 

5.3 The applicant must reside on the property on which the Urban Hens and Quail will be kept; 
5.4 A Hen & Quail License does not take effect until: 

a) The Licensing Authority is satisfied all provisions in Section 5.1 and 5.2 have been 
met; and 

b) The appeal period referenced in Section 6.2 has expired, if no appeal was received 
during the appeal period; or 

c) The Appeal Committee has made a decision on any appeal and that decision upholds 
the issuance of the Hen & Quail License, with or without conditions. 

5.5 A Hen & Quail license is valid only for the period of January 1 to December 31 in the year for 
which the license is issued.  

5.6 Hen & Quail License fees shall not be reduced or prorated no matter the month of purchase 
or total number of urban hens and quails.  

5.7 A Hen & Quail License is not transferable from one person to another or from one property 
to another. 

5.8 A person to whom a Hen & Quail License has been issued shall produce the license at the 
demand of the Licensing Authority or an Enforcement Officer. 

5.9 The Licensing Authority may refuse to grant or renew a Hen & Quail License for the following 
reasons: 

a) The applicant or license holder does not meet or has ceased to meet the 
requirements of this bylaw; 

b) The applicant or license holder: 
i. Provides false information or misrepresents any fact or circumstances to the 

Licensing Authority or Enforcement Officer; 
ii. Fails to pay any fee required by this Bylaw or any applicable Bylaw; 
iii. Fails to pay a fine imposed by a court for a contravention of this Bylaw or any 

other applicable Bylaw related to the keeping of Urban Hens and Quail; 
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iv. An applicant for or holder of a Hen & Quail License has been convicted of 
any offence involving abuse, mistreatment or negligent treatment of 
keeping of animals; 

v. An applicant has previously been the holder of a Hen & Quail License that 
was revoked for non-compliance with this bylaw, or in respect of which an 
order has been made under section 645 of the Municipal Government Act; 

vi. Has not complied with all other Provincial and Federal regulations for the 
keeping of livestock; or 

c) In the opinion of the Licensing Authority based on reasonable grounds it is in the 
public interest to do so.  

d) If the Licensing Authority refuses to grant or renew a Hen & Quail License, the 
applicant may appeal the decision to the Appeal Committee, in accordance with the 
procedures set out in this Bylaw. 
 

6. SECTION 6 – APPEAL 
6.1 An appeal lies from a decision of the Licensing Authority to: 

a) Issue a Hen & Quail License, if the appellant is an Adjoining Neighbour; 
b) Impose conditions on a Hen & Quail License, if the appellant is the person who 

applied for the Hen & Quail License or is an Adjoining Neighbour; 
c) Refuse a Hen & Quail License, if the appellant is the person who applied for the Hen 

& Quail License; or 
d) Revoke a Hen & Quail License, if the appellant is the holder of the Hen & Quail License 

that was revoked. 
6.2 An appeal under section 6.1 must be in writing, addressed to the Chief Administrative Officer, 

and must be received no later than fourteen (14) days after the decision appealed from is 
issued. 

6.3 An Adjoining Neighbour may appeal under clause 6.1(a) or 6.1(b) of this bylaw only if the 
grounds of the appeal are: 

a) That the keeping of hens and quail on the Subject Property is likely to have a 
materially adverse effect on the health of the Adjoining Neighbour or of a person 
living in the premises of the Adjoining Neighbour; or 

b) A reason or factor listed in clauses 5.9(a), 5.9(b)(i),(ii),(iv) or (v) of this bylaw. 
6.4 As soon as reasonably practicable and in any event not more than fourteen (14) days after 

receiving a notice of appeal the Chief Administrative Officer must appoint an Appeal 
Committee for the purpose of hearing the appeal, and apart from appointing the Appeal 
Committee and providing it with administrative support the Chief Administrative Officer shall 
not be involved in the appeal process. 

6.5 The Appeal Committee shall consist of three (3) members, none of whom is an employee or 
Council Member of the Village and that the Chief Administrative Officer may appoint 
members as deemed appropriate. In the case of an appeal from an adjoining member 
alleging the likelihood of a material adverse health effect, the Chief Administrative Officer 
must also make reasonable efforts to appoint the appeal committee a licensed and practicing 
veterinarian and a licensed and practicing physician. 

6.6 The Appeal Committee shall schedule the hearing of the appeal within thirty (30) days after 
notice of appeal. 

6.7 Subject to the requirements of this bylaw the Appeal Committee members shall, from among 
themselves, choose a Chair and may establish a procedure consistent with principles of 
natural justice for the hearing of the appeal. 
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6.8 The Appeal Committee shall provide its decision in writing, with reasons, within seven (7) 
business days of the hearing of the appeal. The Appeal Committee may: 

a) Uphold the decision of the Licensing Authority; 
b) Vary the decisions of the Licensing Authority, including imposing conditions on a Hen 

& Quail License that differ from any conditions imposed by the Licensing Authority; 
or 

c) Overturn the decision of the Licensing Authority. 
6.9 The decision of the Appeal Committee is final and binding and is not subject to appeal to a 

Court.  
6.10 An appeal of the Coop, accessory building, must follow the procedures for an appeal set 

out in the Village of Hussar Land Use Bylaw. 
 

7. SECTION 7 – RESPONSIBILITIES OF A HEN & QUAIL KEEPER 
7.1 A Hen & Quail Keeper must: 

a) Obtain a Premises Identification (PID) under the Premises Identification Regulation 
in the Animal Health Act and submit a copy to the Village. 

b) Follow biosecurity procedures recommended by the Canadian Food Inspection 
Agency to reduce potential for disease outbreak. 

7.2 Hen & Quail Keepers, owners of a Subject Property, and Temporary Caregivers must: 
a) Provide each urban hen and quail with food, unfrozen water, shelter, adequate light, 

ventilation, warmth, veterinary care, and opportunities for essential behaviours such 
as scratching, dustbathing, roosting, pecking and socializing with their own kind; 

b) Keep each Hen and Quail in a secured area at all times; 
c) Keep the Coop secured from sunset on any given day to sunrise the following day; 
d) Ensure that Hens and Quails are kept in the Coop with all openings, such as doors 

and windows, secured in such a manner that will not allow predators to enter; 
e) Provide warmth to the Hens and Quails through heat lamps, wall insulation, poly-

sheeting, seedling heat mat, or other means; 
f) Construct and maintain the Coop to prevent a rodent from harbouring underneath 

or within it or within in its walls, and to prevent access to the coop by any other 
animal 

g) Maintain the Coop in good repair and sanitary conditions and free from vermin and 
noxious or offensive smells and substances; 

h) Store feed in a fully enclosed, non-penetrable container; 
i) Keep food and water containers in the Coop; 
j) Remove leftover feed, trash and manure in a timely manner; 
k) Store manure within a fully enclosed container, and store no more than three (3) 

cubic feet of manure at any time; 
l) Remove all other manure not used for composting or fertilizing and dispose of such 

in accordance with Village Bylaws; 
m) Ensure Hens and Quail are slaughtered or euthanized at an appropriate location or 

facility, not on the Subject Property; 
n) Dispose of the carcass of a Hen or Quail deceased by natural causes, by double 

bagging and bringing it to a veterinarian, farm, abattoir, or other operation that is 
lawfully permitted to dispose of Hens and Quails; 

o) Take Hens and Quails to a veterinarian, farm, abattoir, or other operation if Hens or 
Quails are no longer wanted; 

p) Keep Hens and Quails in a cage only when actively transporting the Hen or Quail; and 
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q) Keep Hens and Quails for personal use only, and not sell eggs, manure, meat, or any 
other products derived from Hens or Quails. 
 

8. SECTION 8 – COOP REQUIREMENTS 
8.1 A Hen & Quail Keeper must: 

a) Provide each Hen with at least 0.37 square meters of interior floor area, and at least 
0.92 square meters of Coop Run outdoor area, within the Coop; 

b) Provide each Quail with at least one (1) square foot of space within the Coop;  
c) Provide a minimum of one (1) nest box per every 3 Hens and one (1) perch per Hen, 

that is at least 15 cm long; 
d) Ensure the Coop meets the requirements in the Land Use Bylaw regarding an 

accessory building. 
8.2 Coops must meet the setbacks in the Land Use Bylaw and an accessory building can not block 

side yard access. 
8.3  Coops cannot be located in a Utility Right of Way or an Overland Drainage Right of Way. 
8.4 Only one (1) Coop per property shall be permitted. 
8.5 Coops must be kept in the rear of the property 
8.6 The maximum lot coverage of all structures on a property, including a Coop, must comply 

with the Land Use Bylaw. 
8.7 The Licensing Authority and Development Authority have the authority to impose additional 

site-specific conditions. 
 

9. SECTION 9 – GENERAL REGULATIONS FOR HEN & QUAIL KEEPERS 
9.1 Hen and Quail keeping is permitted under and in accordance with this bylaw. 
9.2 This bylaw applies to the activity of Hen & Quail Keeping for personal use only. The 

commercial sale of Hens or Quail or Hen or Quail products is not permitted. 
9.3 This Bylaw enables the keeping of Hens and Quails within the confines of a fenced property 

that does not permit Hens and Quails to be sheltered within a residential dwelling unit. 
9.4 Each Hen or Quail must be a minimum of 4 months (16 weeks) old when acquired for keeping 

under a Hen & Quail License. 
9.5 This bylaw does not exempt a person from complying with any Federal or Provincial law or 

regulation, other Village bylaw, or any requirement of any lawful permit, order, or license. 
 

10. SECTION 10 – ENFORCEMENT 
10.1 The Licensing Authority or an Enforcement Officer has the right to access any Subject 

Property to inspect for compliance with this bylaw. 
10.2 Where an Enforcement Officer has reasonable grounds to believe that a Hen & Quail 

Keeper has contravened any provision of this Bylaw the Enforcement Officer may serve the 
Hen & Quail Keeper a Municipal Violation Tag allowing payment of the specified penalty as 
set out in Schedule “B” of this Bylaw. 

10.3 Should a hen and quail keeping site, Coop, or Hen & Quail Keeper be found to be non-
compliant with this Bylaw at any time, enforcement action may be taken including without 
limitation; issuing a Municipal Violation Tag or Violation Ticket, revocation of a Hen & Quail 
License or issuance of a Stop Order under Section 645 of the Municipal Government Act. 

10.4 Should Hens and Quails and/or Coop be ordered to be removed, all costs and associated 
expenditures related to the removal shall be the responsibility of the property owner. 

10.5 In the event of the revocation of a Hen & Quail License, the Licensee will be given fourteen 
(14) days to rehome the Hens and Quails. 
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10.6 No person shall hinder, interrupt, or causes to be hindered any employee of the Village 
or its contractors, servants, agents, or workers, in the exercise of the powers or duties as 
authorized or required in this Bylaw. 
 

11. SECTION 11 – OFFENCES AND PENALTIES 
11.1 A person who contravenes any provision of this Bylaw is guilty of an offence. 
11.2 A person who is guilty of an offence is liable to a fine in an amount not less than $150.00 

as set out in Schedule “B” of this Bylaw. 
11.3 In the case of an offence that is of a continuing nature, a contravention of a provision of 

this bylaw constitutes a separate offence with respect to each day, or part of a day, during 
which the contravention continues. A person found guilty of such an offence is liable to a fine 
in an amount not less than that set our in Schedule “B” for each such separate offence. 
 

12. SECTION 12 – MUNICIPAL VIOLATION TAG 
12.1 An Enforcement Officer may issue, with respect to an offence under this Bylaw, a 

Municipal Violation Tag specifying the amount established by this Bylaw. 
12.2 A Municipal Violation Tag may be issued to such person: 

a) Either personally; or 
b) By mailing a copy to such person at his or her last known address. 

12.3 The Municipal Violation Tag shall state: 
a) The name of the Person; 
b) The offence; 
c) The penalty established by this Bylaw for the offence; 
d) That the penalty shall be paid within 14 days of the issuance of the Municipal 

Violation Tag; and  
e) Any other information as may be required. 

 
13. SECTION 13 – VIOLATION TICKET 

13.1 An Enforcement Officer may issue, with respect to an offence under this Bylaw, a 
Violation Ticket specifying the fine amount established by this Bylaw. 

13.2 Where a Violation Ticket specifies a fine amount, a voluntary payment equal to the 
specified fine amount may be made as directed on the Violation Ticket. 

13.3 If a Municipal Violation Tag has been issued and if the penalty has not been paid within 
the prescribed time, then an Enforcement Officer is authorized and empowered to issue a 
Violation Ticket pursuant to the Provincial Offences Procedure Act. 

13.4 Despite section 13.3, an Enforcement Officer is authorized and empowered to issue a 
Violation Ticket to any person who the Enforcement Officer has reasonable and probable 
grounds to believe has contravened any provision of this Bylaw. 

13.5 If a Violation Ticket is issued in respect of an offence, the Violation Ticket may: 
a) Specify the fine amount established by this Bylaw for the offence; or 
b) Require a person to appear in court without the alternative of making a voluntary 

payment 
 

14. SECTION 14 – POWERS OF THE CHIEF ADMINISTRATIVE OFFICER 
14.1 Without restricting any other power, duty or function granted by this Bylaw, the Chief 

Administrative Officer may: 
a) Carry out any inspections to determine compliance with this Bylaw; 
b) Take any steps or carry out any actions required to enforce this Bylaw; 
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c) Take any steps or carry out any actions required to remedy a contravention of this 
Bylaw; 

d) Establish forms for the purposes of this Bylaw; and 
e) Delegate any powers, duties or functions under this Bylaw  

 
15. SECTION 15 – OBSTRUCTION 

15.1 No person shall obstruct or hinder any person in the exercise or performance of the person’s 
powers pursuant to this Bylaw. 

 
16. SECTION 16 - SEVERABILITY 

16.1 Every provision of this Bylaw is independent of all other provisions and if any provision of 
this Bylaw is declared invalid for any reason by a Court of competent jurisdiction, all other 
provisions of this Bylaw shall remain valid and enforceable. 
 

17. SECTION 17 – EFFECTIVE DATE  
17.1 This Bylaw shall come into force and effect upon receiving third and final reading and being 
signed. 

 
 
READ a first time on this _______ day of _____________________, ________. 
 
READ a second time on this _______ day of ____________________, ________. 
 
READ a third and final time on this ________ day of ____________________, ________. 
 
 
Signed this _______ day of ____________________, _______. 
 
 
        ___________________________ 
        Mayor 
 
 
        ___________________________ 
        Chief Administrative Officer 
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Appendix A 
VILLAGE OF HUSSAR 

Urban Hen & Quail License Application 

Please print and complete the entire form 
 

Applicant Name: ______________________________________________ Phone: __________________ 

Address: _____________________________________________________________________________ 

Email Address: ________________________________________________________________________ 

Number of Hens being kept ______________ Number of Quail __________________ (Max 8 combined) 

Premises Identification Number (PID): __________________________ 

Circle One: 

Owner    Tenant**   **if tenant, a letter of authorization is required from the  
      registered property owner, along with this application form 
 

• The granting of this license shall in no way relieve the owner from complying with the 
requirements of the Village of Hussar Urban Hen & Quail Bylaw or any other relevant bylaws of 
the Village of Hussar or other Provincial or Federal Statutes or Regulations in force. 

• I certify that I have read the required training manual in its entirety and watched the 9 
educational videos. I have attached a copy of Appendix C with my initials beside each completed 
training requirement. 

• I certify that I will abide by all regulations for the keeping of urban hens and quail pursuant to 
the Village of Hussar Urban Hen & Quail Bylaw, knowing that failure to comply may result in my 
Urban Hen & Quail License being revoked. 

• I understand that my coop may require a development permit, building permits and safety 
codes permits that must be completed as per the Land Use Bylaw Regulations. 

• I understand that providing false or misleading information will result in my Urban Hen & Quail 
License being revoked or denied 
 

Applicant’s Signature: _________________________________________ Date: ____________________ 
 

Any personal information on this form is collected under the authority of Section 33I of the Freedom of Information and Protection of Privacy 
(FOIP) Act for the purpose of issuing urban hen and quail licenses, and for monitoring and animal control purposes. If you have any questions 
about the collection, use and protection of this information please contact the Village of Hussar FOIP Coordinator at 403-787-3766. 109 1 
Avenue E, Hussar, AB  T0J 1S0 
 

HEN & QUAIL LICENSES ARE EFFECTIVE FROM JANUARY 1 TO DECEMBER 31, AND ARE REQUIRED TO BE RENEWED ANNUALLY 

FOR OFFICE USE ONLY 
Application Fee: ______________   Roll Number: _______________ 
License Number: _________________  Date Approved: _____________ 
 
Status of Application:     Approved            Denied             Pending (more info) 
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Appendix B 
 

Adjacent Properties Notification Form 
 
Applicant Name: ______________________________________________ Phone: __________________ 

Address: _____________________________________________________________________________ 

 
I am presently applying to the Village of Hussar for an Urban Hen & Quail License to keep ___ hens and 
___ quail on my property. Each applicant must comply with all regulations for the licensing and keeping 
of urban hens and quail pursuant to Section 5 of the Village of Hussar Urban Hen & Quail Bylaw #549-22. 
As per Section 5.2 I am required to notify all adjacent properties of my intention to keep urban hens and 
quail. Please confirm that I have notified you of such application by completing your contact information 
and signing below. 
 
Adjacent Property Contact: 

Applicant Name: ______________________________________________ Phone: __________________ 

Address: _____________________________________________________________________________ 

 

Signature: __________________________________________  Date: _____________________ 

 

 
 
Should you have any questions or concerns regarding this application, please contact: 

Village of Hussar 
109 1st Avenue East, Po Box 100 

Hussar, AB  T0J 1S0 
office@villageofhussar.ca 

403-787-3766 
 
 
 

Adjoining Neighbour means an owner or occupant of a property that is contiguous to a Subject Property 
along a common property line. This includes properties across a rear lane, but not across a street. If an 
adjoining property of the Subject Property is undeveloped or developed but otherwise vacant, the 
applicant is not required to notify that adjoining property. 

 
 
 
 
 
 
 

 
 





 
Adjacent Properties Notification Form - SAMPLE 

 
 
[DATE]  

 

Attention:  

[NEIGHBOUR FIRST AND LAST NAME]  

[NEIGHBOUR ADDRESS]  

 

Hello,  

 

I am presently applying to the Village of Hussar for an Urban Hen & Quail License to keep ___ hens and 
___ quail on my property. Each applicant must comply with all regulations for the licensing and keeping 
of urban hens and quail pursuant to Section 5 of the Village of Hussar Urban Hen & Quail Bylaw #549-22. 
As per Section 5.2 I am required to notify all adjacent properties of my intention to keep urban hens and 
quail.  
 

 This letter is to inform you of my intention to keep hens, not to ask for permission. If you have any 
concerns that I am not able to address, please contact the Village of Hussar Office. You have two weeks 
to respond to this letter with any concerns you may have before my licence is processed.  

 

Sincerely,  

 

 

 

[YOUR NAME] 

[YOUR ADDRESS]  

 

 

Adjoining Neighbour means an owner or occupant of a property that is contiguous to a Subject Property 
along a common property line. This includes properties across a rear lane, but not across a street. If an 
adjoining property of the Subject Property is undeveloped or developed but otherwise vacant, the 
applicant is not required to notify that adjoining property. 
 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Meeting 
September 29 2022 
DELEGATIONS  
 
5. DELEGATION  

BACKGROUND 
 
Subdivision of 223 3 Avenue E – Anthony & Joyce Baker 
 
2022-06-30-215 MOVED by Councillor Frank to proceed with a subdivision of the land located at 223 3 
Avenue West and to begin the process to sell the portion of the lot 
 
2022-07-20-249 MOVED by Councillor Schultz to ratify the decision to send Palliser a letter as per S. 
653.1(3) of the MGA to request the subdivision be put on hold until the resident’s complaint letter to 
Municipal Affairs has been resolved 
 
Since the letter sent by Jackie Cutter in July to Municipal Affairs we have not received any response 
from Municipal Affairs.  It’s been over 2 months. 
 
Original Subdivision Application 2021-12-02-638 MOVED by Councillor Schultz to proceed with the 
subdivision and rezoning of the land located at Lot 5/6 PUL Block 9 Plan 031 0282 
 
RECOMMENDATION:  

1. Motion to proceed with the following Subdivisions; 
• 223 3 Avenue West, Hussar 
• Lot 5/6 PUL Block 9 Plan 031 0282 

 
2. Motion to proceed with the Subdivision at 223 3 Avenue West, Hussar, and keep Lot 

5/6 PUL Block 9 Plan 031 0282 on hold 
 

3. Motion to accept as information at this time 
 
 
  

 

















Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Meeting 
September 29, 2022 
Bylaw Review 
 
7a. 

BACKGROUND 
The following bylaws are attached for review: 
 

• 520-18 Public Notification Bylaw 
• 524-20 Palliser Intermunicipal Subdivision and Development Appeal Board Bylaw 
 

As per Policy & Bylaw review policy – Bylaws that are reviewed by Council with no amendments do 
not require a resolution but a note shall appear in the Minutes listing all bylaws that were reviewed at 
that meeting 
 
 
RECOMMENDATION:  
 
 

1. Motion for Administration to revise ____ bylaw as per Council direction for approval at a 
future regular meeting. 
 

 
 



















Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Meeting 
September 29, 2022 
Policy Review 
 
7b. 

BACKGROUND 
 
The following policies are attached for review: 

• 4.11 Disciplinary Action Policy 
• 4.12 Vehicle Use Policy 
• NEW 5.15 Video Surveillance Policy 

 
As per Policy & Bylaw review policy – Policies that are reviewed by Council with no amendments do 
not require a resolution but a note shall appear in the minutes listing all policies that were reviewed 
at that meeting 
 
 
Policy 5.15 we reviewed in the August 31, 2022 Regular Council Meeting. The only change is the new 
section added called “Public Recording inside the Village Office” 
 
RECOMMENDATION: 
 

 
1. Motion to adopt Administrative Policy 5.15 Video Surveillance Policy 

 
2. Motion for administration to revise ______policy as per Council’s direction for adoption at a 

future regular meeting. 
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Disciplinary Action Policy       
 
Date Approved by Council: November 22, 2016  Resolution: 2016-11-22-04 
 
Review Date: September    Related Bylaw: N/A 
 
Amendments: 
 

Purpose 
The purpose of this policy is to provide guidelines of what is considered acceptable and unacceptable 
conduct and behaviour, and to provide for disciplinary action for employees when these guidelines are 
not met. 
 

Guidelines 
Employees are responsible for adhering to rules of conduct that are normally accepted as standard in a 
business or government enterprise. 
 
Appropriate conduct and behaviour includes but is not limited to: 

• Adherence to published policies, practices and procedures; 
• Competent performance of all job duties assigned; 
• Courtesy to and respect for co-workers, ratepayers, suppliers or any other person who deals 

with the Village in the conduct of its business; 
• Wearing proper attire during working hours, appropriate to the job performed; 
• Employees must not engage in, or condone behaviour which causes unnecessary mental or 

physical distress or loss of dignity, privacy or autonomy to a ratepayer, the general public, 
suppliers or other employees. 

 
Those who, in good faith, report concerns of inappropriate or unacceptable conduct or behaviour will be 
protected by the Village of Hussar. 
 
Inappropriate conduct and behaviour includes but is not limited to: 

• Loitering or loafing; 
• Leaving work early without permission; 
• Using obscene or abusive language; 
• Spreading malicious gossip or rumours; 
• Creating or contributing to unsanitary conditions; 
• Poor or careless work; 
• Excessive personal use of telephones, cell phones or computer facilities. 

 
Unacceptable conduct or behaviour includes: 

• Harassing, threatening, intimidating or coercing any person at any time; 
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• Reporting to work or working while under the influence of alcohol, non-prescribed drugs, or 
prohibited substances; 

• Perceived inappropriate comments directed at an individual related to the person’s sex, sexual 
orientation, racial background, religion, or physical ability; 

• Possession of guns, weapons or explosives except as specifically authorized in relation to an 
employee’s duty; 

• Unsafe driving of Village of Hussar vehicles; 
• Theft, pilfering and/or falsification of Village of Hussar records; 
• Threat of/or actual physical contact of any kind when here is a perception of physical violence; 
• Sexual harassment of any kind include remarks or jokes causing embarrassment or offence, 

unwelcome solicitation or advance, suggestive or obscene comment or gestures, leering or 
physical touching, the display of sexually suggestive material, etc. 

• Fighting; 
• Not adhering to any written procedure, policy or bylaw of the Village or the laws of any other 

jurisdiction including federal and provincial legislation. 
 
Disciplinary action may consist of the following, dependent upon the nature of the misconduct in 
question and the employee’s record of past conduct. 

• Verbal warning 
• Written warning 
• Suspension of duties without pay 
• Termination 

 
Suspension of duties or termination will be communicated in writing to the employee. 
 
Allegations of misconduct or harassment against an employee will be dealt with by the CAO, unless the 
employee is question is the CAO. 
 
Allegations of misconduct or harassment against the CAO will be dealt with by Council. 
 
Upon the receipt of a complaint by either the CAO or Council, the individuals designated to deal with the 
complaint will speak to the individuals deemed responsible, directly identifying the problem, and 
seeking to resolve the concern. 
 
If further action is required a formal inquiry to validate the complaint and appropriately deal with the 
issue will be initiated. 
 
Need for further action or more stringent measures will be assessed and applied immediately or as soon 
as possible, taking into account the seriousness of the violation as well as any failure to cooperate in any 
investigation in relation to any violation.   
 
Vexatious or frivolous accusations of inappropriate or unacceptable behaviour are considered another 
form of inappropriate interaction. 
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Vehicle Use Policy         
 
Date Approved by Council: October 8, 2014  Resolution:  
 
Review Date: September    Related Bylaw: N/A 
 
Amendments: 2016-11-22-04; 2019-07-11-132 
 

Purpose 
This policy has been adopted to provide guidelines for the use of Village owned vehicles and equipment.  
Only employees of the Village of Hussar are authorized to drive or operate Village of Hussar vehicles.  
This measure has been adopted to ensure the health and safety of our employees and the public at large 
and to protect the property and best interests of the municipality.  This policy refers to all Village of 
Hussar owned vehicles and equipment where unauthorized operators are not covered under the Village 
of Hussar’s insurance plan. 
 

Guidelines 
Only authorized employees of the Village of Hussar are permitted to drive or operate Village of Hussar 
Vehicles. 
 
Employees who have not gone through the authorization process as outlined below cannot use a Village 
of Hussar vehicle even if they are asked by the CAO or a Councillor. 
 
The CAO or Councillors may not authorize a non-employee to drive or operate a Village of Hussar 
vehicle. 
 
AUTHORIZATION OF USE 
The Village of Hussar will only authorize employees in a management or public works position to drive 
Village of Hussar vehicles and equipment. 
 
Employees are required to show proof of a government issued Driver’s License and 3 year abstract prior 
to authorization. 3 Year driver abstracts need to be submitted every 2 years and will be reimbursed by 
the Village of Hussar. 
 
The Village of Hussar will note the expiry date of the employee’s Driver’s License and abstract and the 
employee must show proof of renewal before using the Village’s vehicles after that date. 
 
If for any reason an employee’s Driver’s License is revoked, suspended or restricted, it is mandatory that 
the employee notify the CAO immediately. 
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VEHICLE USE 
Employees of the Village of Hussar are responsible for operating Village of Hussar vehicles and 
equipment in a safe and responsible manner.  
 
Employees must know and abide by the Alberta Traffic Safety Act in the area in which they are operating 
a Village of Hussar vehicle.   
 
It is mandatory that seat belts be used by all occupants of a Village of Hussar vehicle at all times. 
 
Smoking will not be permitted in vehicles or equipment owned by the Village of Hussar. 
 
Cell phone use will only be permitted if a vehicle is parked. 
 
Any vehicle moving violations issued to the Village of Hussar as a result of the operation of Village 
owned vehicles will be the responsibility of the employee operating the vehicle at the time of the 
violation. 
 
MAINTENANCE 
Employees must maintain the cleanliness and general maintenance of Village of Hussar vehicles. 
 
Employees must complete all safety and tracking logs as required by the Safety Policy. 
 
Any repairs, deficiencies and general maintenance needs must be reported to the Public Works Foreman 
or CAO immediately. 
 
The Public Works Supervisor is responsible for ensuring all repairs and maintenance are completed in a 
timely manner. 
 
PERMITTED USE 
Vehicles owned by the Village of Hussar may only be used for business relating to the Village of Hussar. 
 
The CAO may authorize volunteers and contractors use of maintenance equipment on a case by case 
basis, including trailers and weed cutters. 
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Video Surveillance Policy     
 
Date Approved by Council:     Resolution:  
 
Review Date:       Related Bylaw:  
 
Amendments:  

 
Purpose 
This policy has been adopted to establish the procedures for video surveillance at municipally owned 
properties in accordance with the Freedom of Information and Protection of Privacy Act (FOIP) Division 
1, 33 (a), (b), (c). 
 

Policy Statement: 
The Village of Hussar recognizes the need to balance an individual’s right to privacy and the need to 
ensure the safety and security of the Municipality’s employees, clients, visitors and property. While 
video surveillance cameras are installed for safety and security reasons, the Municipality’s video 
surveillance systems must also be designed to minimize privacy intrusion. Proper video surveillance, 
where deemed necessary, is one of the most effective means of helping to keep the Municipality’s 
facilities and property operating in a safe, secure, and privacy protective manner.  
 

Application: 
This policy applies to all types of camera surveillance systems, surveillance monitors and camera recording 
devices used for security purposes at municipally owned properties. This policy does not apply to video 
surveillance used for employment related or labour-related information nor to the video recording, audio 
recording or broadcast of Council or Committee Meetings. If recording of Council or Committee meetings 
occurs, disclosure must be made to the participants and attendees through posted signs. 

ROLES & RESPONSIBILITIES: 
The Chief Administrative Officer is responsible for 

• approval of installation of video cameras at municipally owned properties based on Security 
Threat Assessment for the specific facility; 

• implementation, administration and evaluation of the Policy and associated procedures; 
• yearly evaluations of video surveillance system installations to ensure compliance with the 

Policy; 
• review of the Policy annually as per the 3.4 Policy & Bylaw Review Policy, and forward 

recommendations for changes, if any, to Council for approval; 
• disclosure of information from the video surveillance system as Head for the Municipality 

under FOIP; 
• ensuring that information obtained through video surveillance is used exclusively for lawful 

purposes; 
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• any site under their responsibility with a video surveillance system; ensuring that the site 
complies with this policy, plus any site-specific procedures that may be required; 

• conducting Security Threat Assessment to determine the requirement for a video 
surveillance system; 

• overseeing day-to-day operations of the video surveillance system, and ensure all aspects of 
the video surveillance systems are functioning properly; 

• ensuring monitoring and recording devices are stored in a safe and secure location, and are 
password protected, if required; 

• documenting all information regarding the use, maintenance, and storage of records in the 
applicable logbook, including all instances of access to, and use of, recorded material to 
enable a proper audit trail; 

• ensuring that no personal information is disclosed without proper approval;  
• ensuring that no copies of data/images in any format (hardcopy, electronic, etc.) is taken 

from the video surveillance system without proper approval; 
• recording all requests for access to video records  
 

All municipal staff shall: 
• adhere to the Video Surveillance Policy and not access or use information contained in the 

video surveillance system, its components, files or database for personal reasons, nor 
dispose, destroy, erase or alter any record without proper authorization and without 
following the Policy. 

 
SECURITY THREAT ASSESSMENT (Schedule 1) 

Before deciding to install video surveillance, the following factors must be considered: 
• the use of video surveillance cameras should be justified on the basis of verifiable, specific 

reports of incidents of crime or significant safety concerns; 
• an assessment must be conducted on the effects that the proposed video surveillance 

system may have on personal privacy, and the ways in which any adverse effects can be 
mitigated; 

• the proposed design and operation of the video surveillance systems should minimize 
privacy intrusion. 

 
PUBLIC CONSULTATION 

The Municipality acknowledges the importance of public consultation when new or additional video 
surveillance systems are considered for municipally owned buildings and property. The extent of 
public consultation may vary depending on the extent of public access.  
 
When new or additional video surveillance installations are being considered for open public spaces 
such as streets or parks, the Municipality shall consult with relevant stakeholders and the public to 
determine the necessity and acceptability. When new or additional video surveillance systems are 
being considered for municipally owned or operated buildings to which the public are invited, such 
as a library, art gallery, or municipal office, notice shall be provided at the site with an opportunity 
for public feedback. When new or additional systems are contemplated inside municipal buildings or 
staff parking lots where there may be a high risk to staff or clients, consultation shall not be 
required.  
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DESIGNING AND INSTALLING VIDEO SURVEILLANCE EQUIPMENT  

Video surveillance currently recorded by the Municipality is stored directly to hard drives. Other 
methods of recording/storage are acceptable provided requirements of this policy are met.  
 
When designing a video surveillance system and installing equipment, the following must be 
considered: 

• Given the open and public nature of the Municipality's facilities and the need to provide for 
the safety and security of employees and clients who may be present at all hours of the day, 
the video surveillance systems may operate at any time in a 24-hour period. 

• The video equipment should be installed to only monitor those spaces that have been 
identified as requiring video surveillance. Front office, front door - including parking, shop 
and shop parking. 

• Operators' ability to adjust cameras should be restricted, if possible, so that they cannot 
adjust or manipulate cameras to overlook spaces that are not intended to be covered by the 
video surveillance program. 

• Visible and/or hidden surveillance cameras may be installed, however, equipment should 
never monitor the inside of areas where the public and employees have a higher 
expectation of privacy (ex. washrooms). 

• Only authorized staff, or those accompanied by authorized staff, shall have access to the 
recording equipment. 

• Monitors are displayed on the front counter of the Village Office. 
 
NOTICE OF USE OF VIDEO SURVEILLANCE SYSTEMS  

To provide notice to individuals that video is in use: 
• The Municipality shall post signs, visible to members of the public, at all entrances and/or 

prominently displayed on the perimeter of the grounds under video surveillance. 
• A sample notice is included as Schedule 2. Other formats of signage may be used, where 

appropriate, provided it includes the required notification requirements. 
• Notice may also be provided via the Village of Hussar website. 

 
PERSONAL ACCESS TO INFORMATION REQUEST PROCESS 

The Municipality recognizes that an individual whose personal information has been collected by a 
video surveillance system has a right to access his or her personal information under FOIP Act.  
All inquiries related to or requests for video surveillance records shall be directed to the CAO. A 
person requesting access to a record should submit the prescribed "Request Form” under the 
Freedom of Information and Protection of Privacy Act along with the prescribed fee. Processing of 
the request will be in accordance with the provisions of the Freedom of Information and Protection 
of Privacy Act.  
 
If access to a video surveillance record is required for the purpose of a law enforcement 
investigation, the requesting Officer must complete the Municipality's Law Enforcement Officer 
Request Form (Schedule 3) and submit it to the CAO.  
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CUSTODY, CONTROL, RETENTION AND DISPOSAL OF VIDEO 
RECORDS/RECORDINGS 

The Village of Hussar retains custody and control of all original video surveillance records. Video 
records are subject to the access and privacy requirements of FOIP, which includes but is not limited 
to the prohibition of all municipal staff from access or use of information from the video surveillance 
system, its components, files, or database for personal reasons.  
 
Since short retention periods minimize risk of improper use and disclosure, the Municipality shall 
ensure that there is a standard retention period for video surveillance records.  
 
A record of an incident will only be stored longer where it may be required as part of a criminal, 
safety, or security investigation or for evidentiary purposes. Video requiring viewing by law 
enforcement shall be copied from the hard drive and set aside in a clearly marked manner in a 
locked area until retrieved by the law enforcement agency. If personal information on video is used 
for law enforcement or public safety purposes, the recorded information shall be retained for one 
year after its use. Following investigation and any corresponding legal action, the law enforcement 
agency shall be required to destroy the video. If staff has reason to believe that the video contains 
personal information for law enforcement or public safety purposes, they shall notify the police and 
immediately make a copy from the hard drive. Copies made from the hard drive should be secured 
in such a way that they cannot be recorded over.  
 
The Municipality will take all reasonable efforts to ensure the security of records in its 
control/custody and ensure their safe and secure disposal. Disposal methods will depend on the 
type of storage device.  
 

PUBLIC RECORDING INSIDE THE VILLAGE OFFICE 
In Canada, when in public spaces where you are lawfully present you have the right to photograph 
anything that is in plain view. To ensure safety and security of records in our control/custody we ask 
that no recording be conducted inside the Village Office without permission from the Chief 
Administrative Officer. If approved by the CAO, the area allowed for recording is on the public’s side 
of the desk behind the glass barrier. A “Restricted Area – Employees Only” sign will be placed in the 
Village Office so that members of the public will not be allowed access behind the front desk. Only 
authorized staff will be allowed access in restricted areas.  
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SCHEDULE 1 - SURVEILLANCE VIDEO SECURITY THREAT ASSESSMENT 
To determine the requirements for a Video Surveillance System  
Site Name:  ____________________________________________________________________________________ 
Location:  _____________________________________________________________________________________ 
Proposed Video Location: ________________________________________________________________________ 
Requestor:  ____________________________________________________________________________________ 
Date:  ________________________________________________________________________________________ 
1.  Is there already a video surveillance system and/or camera on site? If so, describe and advise if the set-up 

adheres to the Village of Hussar’s Security Video Surveillance Policy. (Use separate page if required).  ________ 
 __________________________________________________________________________________________ 
 __________________________________________________________________________________________ 
 
2.  Video surveillance should only be considered after other measures of deterrence or detection have been 

considered and rejected as unworkable. Have the following security countermeasures been considered and 
rejected as unworkable? 
Security Countermeasure                              Yes                No            Comment 
a) Security Procedure  _____   ____       _______________________________________ 
b) Duress Buttons  _____   ____       _______________________________________ 
c) Door Locking Hardware  _____   ____       _______________________________________ 
d) Alarm System  _____   ____       _______________________________________ 
e) Access Control System  _____   ____       _______________________________________ 
f) Signage  _____   ____       _______________________________________ 
g) Security Guard/Officer Patrols  _____    ____       _______________________________________ 
h) Lighting  _____   ____       _______________________________________ 
i) Other  _____   ____       _______________________________________ 

 
3.  The use of each video surveillance camera should be justified based on verifiable, specific reports of incidents 

of crime or significant safety concerns. Are there any documented incidents of crime or significant safety 
concerns in any of the following formats? 
Documentation Formats                                Yes                No            Comment 
a) Security Occurrence Reports  _____   ____       _______________________________________ 
b) Police Reports  _____   ____       _______________________________________ 
c) H&S Consultants Report  _____   ____       _______________________________________ 
d) H&S Committee Minutes  _____   ____       _______________________________________ 
e) Internal Minutes  _____   ____       _______________________________________ 
f) Other  _____   ____       _______________________________________ 

 
4.  An assessment should be conducted on the effects that the proposed video surveillance system may have on 

personal privacy and the ways in which any adverse effects can be mitigated. Have the following effects and 
mitigation strategies been considered? 
Effects & Mitigation Strategies                            Yes              No           Comment 
a) The location of the proposed 

camera is situated in an area that 
will minimize privacy  
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 intrusion?  _____   ____      _______________________________________ 

b) Is the proposed camera location 
one where the public and 
employees do not have a higher 
expectation of privacy (i.e. not in a 
washroom or change room,  

 etc.)?  _____   ____      _______________________________________ 
c) Is the location of the proposed 

video camera visible?    
   _____   ____      _______________________________________   

d) Can the video surveillance be 
restricted to the recognized  
problem area?  _____   ____      _______________________________________ 

e) Is space allocated for proper  
 video surveillance signage?  _____   ____      _______________________________________ 

f) Has a drawing been attached  
 showing the video location?  _____   ____      _______________________________________ 

g) Other  _____   ____      _______________________________________ 
 

5.  The proposed design and operation of the video surveillance systems should minimize privacy intrusion. Have 
the following design and operation factors been considered for each proposed camera location? 
Design & Operation Factors                          Yes               No            Comment 
a) Can the proposed camera be 

restricted through hardware or 
software to ensure that Operators 
cannot adjust or manipulate 
cameras to overlook spaces that a 
threat assessment has not been 
completed for?  _____   ____      _______________________________________ 

b) Is the reception equipment going to 
be located in a strictly controlled 
access area?  
  _____   ____      _______________________________________ 

c) Can the Video Surveillance Monitor 
be installed in such a way that it will 
be hidden from public view? 
  _____   ____      _______________________________________ 

d) Other  _____   ____      _______________________________________ 
 
Comments  ____________________________________________________________________________________ 

 _____________________________________________________________________________________________ 

 _____________________________________________________________________________________________ 

 _____________________________________________________________________________________________ 

 
 
__________________________  _________________   ___________________      _____________________ 
Completed By (Print) Signature                                Date                                        Position Title 
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SCHEDULE 2 – NOTICE OF COLLECTION 
 

  
 

 
 

This area may be monitored by Video Surveillance Cameras (Closed-Circuit Television -CCTV).  
 
The personal information collected by the use of the CCTV is used for the purpose of  
promoting public safety and reduction of crime at this site.  
 
Questions about the collection of the personal information may be addressed to the CAO of the Village 
of Hussar, PO Box 100, 109 1st Avenue East, Hussar, AB T0J 1S0 Phone: (403) 787-3766. 
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SCHEDULE 3 - LAW ENFORCEMENT OFFICER REQUEST FORM 
 

RELEASE OF RECORD TO LAW ENFORCEMENT AGENCY  
(under Section 40(1)(g)(q)(r)(gg) of the Freedom of Information and Protection of Privacy Act)  
 
TO: Village of Hussar 
 
I, _____________________________ , of the  ________________________________________  
 (Print Name of Police Officer)                   (Print Name of Police Force)  
 
request a copy of the following record(s): 
 
Date________________________             Time Period: _______________to ________________ 
 
Municipal Facility: _______________________________________________________________ 

(Village Office) 
 

to aid an investigation undertaken with a view to a law enforcement proceeding or from which 
a law enforcement proceeding is likely to result.  
 
 
I confirm that the record will be destroyed by the ____________ Police after use by the agency. 
 
 
_______________________________________________      ____________________________ 
Signature of Officer                                                                                                              Date 
 
Return completed original forms to the CAO at the Village of Hussar Office, 109 1st Avenue East, 
PO Box 100, Hussar, AB  T0J 1S0 
 
Personal information is collected under the authority of the FOIP for the purpose of creating a record relating to 
release of video surveillance record to law enforcement agency. Questions about the collection may be addressed 
to the CAO at the Village of Hussar Office, 109 1st Avenue East, PO Box 100, Hussar, AB  T0J 1S0   Phone (403) 787-
3766. 
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SCHEDULE 4 – COVERAGE OF CAMERA 
 

Camera 1 - Office 

 
 

Camera 2 – Outside Office 

 
 
Camera 3 – Outside Shop 
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Camera 4 – Inside Shop 

 
 
Video Surveillance Monitor 

 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
ATCO Franchise Fees 
 
8.a 

BACKGROUND/DISCUSSION: 
Pursuant to our franchise agreement we have the option to change the franchise fee percentage in 
2023.  A request to change the franchise fee needs to be provided to ATCO by November 1, 2022. 
 
 
RECOMMENDATION:  

1. Motion that the Village continue with a gas franchise fee rate of 27.5%.   
 

2. Motion that the Village increase the gas franchise fee to XX%. 
 

3. Motion that the Village decrease the gas franchise fee to XX%. 
 

 





Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Meeting 
September 29, 2022 
Light up the Night 
 
8.b 

BACKGROUND 
 
Please see the received request from the Light Up The Night Committee to hold the 8th Annual Light 
Up the Night from December 3, 2022 at 6:00pm to January 1, 2023. 
 
“We are also requesting the use of the campground for the next 5 years to be held on the first 
Saturday of every month of December.  
Starting with: 
 
December 3rd, 2022 
December 2nd, 2023 
December 7th, 2024 
December 6th, 2025 
December 5th, 2026.” 
 
Council needs to consider what date the committee will be allowed access to begin set-up each year.  
In the past Council has approved site set-up beginning mid-October to November 1st. 
 
The recommended clean-up date is March 31st.  It is more likely that individuals will be able to clean 
up their sites by this date.  In addition, it still allows for plenty of time for Administration to provide 
warning via Facebook and the newsletter to have any remaining spots cleaned, as well as for the 
Foreman to complete any final cleaning prior to opening the campground for the year. 
 
A deposit requirement is not recommended.  At this time we simply allow the use of our campground 
at no cost to the event.  There is no liability other than that which occurs when people use a public 
space.  There is no increased liability for providing it at no cost.   
 
RECOMMENDATION:  

1. Motion that the 8th Annual “Light Up the Night” event to be held December 3, 2022 to 
January 1, 2023 be approved with the condition that the area be cleaned of all lights and 
decorations by March 31, 2023.  Sites can be set up starting __________, 2022. 

 
2. Motion to allow the Light up the Night event at the campground the next 5 years on the first 

Saturday of December from 2022 to 2026. The set up can begin ________(date) of each year 
and cleanup must be completed by March 31st each year. 
 
If council wishes to add other conditions these would be listed in the above motion. 
 

 



Village of Hussar,  
 
We the light up night committee is requesting the use of the Hussar 
campground for the 8th annual light up the night, which will take place on 
December 3rd 2022 at 6pm.  
We are also requesting the use of the campground for the next 5 years to be 
held on the first Saturday of every month of December.  
Starting with: 
 
 
December 3rd 2022 
December 2nd 2023 
December 7th 2024 
December 6th 2025 
December 5th 2026.  
 
We thank you for the past years and for letting the community continue to 
light up the night for our passed loved ones.  
 
Lela Hiebert  
lea.marie2613@gmail.com  
Sent August 31st 2022  
 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Meeting 
September 29, 2022 
Organizational Meeting Date 
 
8c 

BACKGROUND 
 
The next scheduled meeting would be Thursday October 13, 2022. 
November 1st is the last date to hold an organizational meeting. As per Section 192 of the Municipal 
Government Act (MGA) 
 
 
RECOMMENDATION:  

1. Motion to hold our organizational meeting on _____________, 2022 at ___ (time)___ in 
Council Chambers. 

 
 

 



 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
Service Line Warranties 
 
8d. 

 
BACKGROUND/DISCUSSION: 
 
Service Line Warranties was first discussed in our September 16, 2021 meeting when we received the 
attached letter dated August 10, 2021. 
The following motion was made: 
2021-09-16-556 
MOVED by Councillor Frank to contact Service Line Warranties to get more information 
                                                                                                                                CARRIED 
 
Service Line Warranties provided further information in our November 10th meeting and a motion was 
made to have them attend a meeting to answer any questions we may have. 
 
They presented as a delegation on December 2, 2021. 

 
 
Some home insurance policies do have coverage for service lines 
 
the royalty amount would be quite small given the amount of properties that we have.  We know that 
not all of them will sign up for the program so you would be looking at a portion of the homeowners, 
usually 10-30% that may want to take advantage and then 5% of those subscription fees which usually 
are around $10/month for the number of homeowners that are interested. 
 
See attached letter dated September 6, 2022 
 
RECOMMENDATION:  

1. Motion to accept as information at this time 
 

2. Motion to adopt the Service Line Warranties program in the Village of Hussar 
 

3. Motion to get more information about the program 
 

 











Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
Justice & Solicitor General: Community Justice Centres 
 
8e. 

 
BACKGROUND/DISCUSSION: 
 
See attachment regarding Justice and Solicitor General: Community Justice Centres virtual 
meeting dates. 
 
RECOMMENDATION:  

1. Motion to accept as information at this time 
 

2. Motion to register for the __________(date) meeting. 
 

 







Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
Queen Elizabeth II’s Platinum Jubilee Medal award nominations 
 
8f. 

 
BACKGROUND/DISCUSSION: 
 
See attachment regarding nominations for the Queen Elizabeth II’s Platinum Jubilee Medal 
award. 
 
RECOMMENDATION:  
 
Your nomination should be submitted on behalf of your administration and/or council and needs 
to be endorsed by your council and/or administration, however, a formal motion is not required. 
You can submit your nominee via our webform until Thursday October 6, 2022. 

 
 

 
 



Good afternoon Mayors, Councillors, & CAOs, 
 
Recognizing the unexpected and sad passing of Queen Elizabeth II, Alberta Municipalities is 
honoured to be participating in the Queen Elizabeth II’s Platinum Jubilee Medal awards. The award is 
intended to recognize individuals who have made outstanding contributions to your community. With 
your council colleagues, please consider nominating outstanding individuals from your community 
for a Queen Elizabeth II’s Platinum Jubilee Medal. 
 
BACKGROUND 
At the invitation of the Government of Alberta, Alberta Municipalities has agreed to manage 
nominations and host the Queen Elizabeth II Platinum Jubilee Medal awards ceremonies for 
outstanding community leaders. Alberta Municipalities has been allocated 155 medals for which our 
member-municipalities can submit nominations. In addition, 265 medals will be automatically 
awarded to all sitting mayors of our member-municipalities. 
  
The Queen Elizabeth II’s Platinum Jubilee Medal has been created to mark the 70th anniversary of 
Her Majesty’s accession to the throne as Queen of Canada. To celebrate this historic event, the 
Medal recognizes outstanding service from Albertans who have dedicated themselves to family, 
community, and country, just as Her Majesty did. 
 
SUBMITTING NOMINATIONS 
To be eligible for the award, your nominee must meet these criteria: 

• Be a Canadian citizen or a permanent resident 
• Have been alive on February 6, 2022 
• Have made significant contributions to Canada or a region of Alberta, community, or field. 

Examples of areas of significant contribution might include COVID-19, Truth and 
Reconciliation, diversity, equity and inclusion, or preservation of the environment. 

• Be a leader in the community 
• Be in good standing with the law and community 

Your nomination should be submitted on behalf of your administration and/or council and needs to 
be endorsed by your council and/or administration, however, a formal motion is not required. You 
can submit your nominee via our webform until Thursday October 6, 2022. 
 
AWARD CEREMONIES 
The Queen Elizabeth II’s Platinum Jubilee Medal award ceremonies will be conducted in late-
November / early-December. Details will be shared once finalized. 
 
With the recent passing of Her Majesty, these awards have taken on a special significance. We look 
forward to reviewing your nominations and creating a truly memorable awards ceremony. 
 
Should you have any questions, please e-mail nominations@abmunis.ca. 
 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
Bulk Water Station  
 
8g. 

 
BACKGROUND/DISCUSSION: 
 
Councillor Frank would like to discuss the Bulk Water Station.  
We have not received quotes for the necessary upgrades 
It has been recommended by JG Water Services to remove the sale of Bulk Water from the Village to 
protect our system. 
 
2022-03-17-093 MOVED by Councillor Schindel to get a quote regarding the bulk water station and all 
improvements needed to keep it running and send out an information survey to residents and the 
area, including an end date for when the upgrades would need to be completed for the bulk water 
station 
 
Administration has followed up with JG Water services and they were unsuccessful in getting multiple 
quotes for the necessary upgrades. 
 

ConX Wireless phoned to let us know about a new smaller system. 

Let me know if council would like more information on the TAP system for your bulk water site, and 
we can provide a quote at that time. 

• The system would allow for Debit/Credit/Apple/Google Tap payments at the site, and the 
funds would go directly into the account you set up for the Village 

• The system would authorize a preset amount, eg. $20, and water would flow until that dollar 
amount has been met 

o alternatively, user can stop pump prior to pre-authorized amount and only be 
charged for what they used 

RECOMMENDATION:  
 

1. Motion to accept as information 
2. Motion to contact JG Water Services to see what is required to disconnect the bulk water 

services line at the end of the season and discontinue sales in the new year. 
3. Motion to … 

 
 

 
 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
Fire Ban Removal 
 
8h. 

 
BACKGROUND/DISCUSSION: 
 
August 16, 2022 the Village of Hussar in collaboration with the Fire Chief put a Fire Ban in the Village. 
 
With the change in weather the Village can consider removing the fire ban.  
The Fire Chief’s recommendation is “I would almost err on the side of caution and follow suit 
with the County which has a full fire ban in effect still. At least until the temp cools and we 
start having some frost and moisture in the eve/morn.  
Of course the Village is able to make whatever decision and would be backed and 
supported by the Hussar Rural Fire Association.” 
 
 
See attached Fire Ban Policy. 
 
RECOMMENDATION:  
 

1. Motion to accept as information at this time 
2. Motion to remove the Fire Ban in the Village of Hussar 
3. Motion to change the Fire Ban to a Fire Restriction 
4. Motion to change the Fire Ban to a Fire Advisory 
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FIRE BAN POLICY         
 
Date Approved by Council: September 22, 2016   Resolution: 2016-09-22-07 
 
Review Date: November    Related Bylaw: 501-15 Fire Bylaw 
 
Amendments: 2019-06-13-113; 2021-11-10-602 
 

Policy Statement 
This policy provides guidance for the issuance and removal of fire bans within the Village of Hussar as 
per Section 6 of Bylaw #501-15, also known as the Fire Bylaw. 
 

Definitions 
Fire Advisory is used as a warning that a more restrictive fire ban may be coming if conditions do not 
improve, as well as to remind individuals to be cautious of igniting fires. 
 
Fire Restriction no open burning is allowed; suitable household fire pits and barbeques that utilize solid 
fuels (wood, briquettes, etc.) are allowable. 
 
Fire Ban no burning of any type is allowed, this includes household fire pits and barbeques that utilize 
solid fuels (wood, briquettes, etc.); use gas and propane barbeques is still permitted.   
 

Guidelines 
The Fire Chief may issue or remove a fire advisory, restriction or ban at any time in consultation with the 
CAO or Council. 
 
The Village Council, as per the Municipal Government Act, may only issue or remove a fire advisory, 
restriction or ban by resolution of Council. 
 
The Chief Administrative Officer may issue or remove a fire advisory, restriction or ban only upon 
discussion with the mayor and councillors of the Village.  If the mayor and councillors of the Village are 
unavailable to the CAO for any reason, the CAO must first attempt contact with the Fire Chief prior to 
issuing or removing a fire advisory, restriction or ban.   
 

Responsibilities 
The Fire Chief is responsible for notifying the Village Office upon the issuance or removal of a fire 
advisory, restriction or ban. 
 
The Chief Administrative Officer is responsible for ensuring proper notification is provided for the 
issuance or removal of a fire advisory, restriction or ban.  Proper notification includes placing written 
notification at the Village Office, Post Office, and Campground.   



 

 

Village of Hussar 
109 1st Avenue East, PO Box 100 

Hussar AB   T0J 1S0 
www.villageofhussar.ca  

 

 
A fire ban has been issued by the Hussar Rural Fire Association, in consultation with the CAO and 
Council. The FIRE BAN is being issued due to the extremely dry and windy conditions throughout the 
region. The fire ban will remain in effect until further notice. If you have any questions please contact 
the Village office. office@villageofhussar.ca  or 403.787.3766 
 

FIRE  
BAN 

 

Issued: August 16, 2022 
 

Prohibited: 
• All open fires, including recreation fires in fire pits 
• Solid Fuel BBQs (Wood,Briquettes) 
• Fireworks 

 
Allowed: 
• Portable Propane Fire Pits 
• Gas or Propane Stove and BBQs 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
Letter on Community Groups policy 
 
8i. 

 
BACKGROUND/DISCUSSION: 
 
See attached: 

• Letter from Kathy Dundas regarding the new Community Groups policy  
• Community Groups Policy 
• Village Responses to the letter (in purple) 

 
 
Community groups was adopted by Council in the August 31, 2022 Regular Council Meeting  
M #2022-08-31-281. 
 
 
 
 
 
 
 
RECOMMENDATION:  
 
1. Motion to accept as information at this time 
2. Motion to send a response to the resident as discussed 
3. Motion to revise the community groups policy as discussed and bring back to our next regular 

council meeting. 
 

 
 



September 8, 2022 

 

Village Of Hussar Council 
Box 100 
Hussar, AB T0J 1S90 
 
Dear Councillors; 
 
I wanted to respond to the new policy Council is proposing for community groups.  I would like to know 
what has precipitated the need for this policy.  Is it to actually put a policy in place to help 
organizations? 

I have read through the proposed policy a number of times and frankly it concerns me.    One of the 
reasons that I so strongly supported the continuation of Hussar as a Village as opposed to becoming a 
hamlet was that I was worried it would be more difficult to get through all of the red tape to get 
anything accomplished in the Village if we became a hamlet and had to run everything through the 
County.  There certainly wouldn’t have been any quick last minute decisions and I fear that will be the 
case with this new policy.  Sometimes decisions need to be made quickly to accomplish things.  Even 
activities like our “Light up the Night” needed to wait a whole month for the next council meeting for 
approval because the group missed the deadline of three days prior to a meeting to get on the agenda 
for the October meeting.  Red Tape!   

Everything in this Village has been built by community organizations who have volunteered their time, 
applied for grants and fundraised to pay for projects.  When you consider the fact that all the 
community groups co-operated to build a $2.2 Million dollar arena complex and only had $600,000 in 
grant funding, it is totally amazing!  The rest of the money was fundraised by our little community- both 
village and rural.  And the Village did not contribute any funding for it at all. 

The Lions Club built the hall and members personally signed personal guarantees for a loan that was 
paid off through fundraising.  The Hall Board completed a major renovation and addition to the hall.  
The Sundowners built and paid for the Senior Centre.  The 4-H clubs built the riding arena and put the 
power into the sites at the campground.  The Historical Society planted all the trees, put in the wood 
fence around the campground and the playground at the campground.  The Lions Club built the camp 
kitchen and the bathrooms, got the concession booth at the grounds operational, hauled gravel with 
their own trucks for the sports grounds and built the fence for the ball diamond area.  Baseball groups 
built the ball diamonds and paid for shale. The Fish and Game built the shed and the shooting range.  
The parent council built and paid for the playground at the old school grounds.  Fred Wheatley 
purchased the first columbarium at the cemetery and the sale of the niches have facilitated the 
purchase of more.  Marilyn Olsen and myself organized volunteers to plant all the flower beds and 
started the weekly volunteer program at the cemetery.  The money for the well at the cemetery was 
donated from a fund for young people that died in the community.  The bottom line is, community 
organizations which include all the rural surrounding community members built the facilities in this 
town.   Not only did they build the facilities like the Sundowners, Arena and Community Hall, they have 
operated and maintained these facilities through volunteer hours and fundraising.  My daughter and I 



prepared a power point presentation for Hussar’s 75th to show some of the projects the community had 
completed up to that point.  I have attached a copy if you are interested. 

The Village funded very little for these projects.  I am not saying they didn’t help at times.  Val Allan who 
was CAO at the time was on the finance committee for the arena and helped with grants.  Councillors 
like John Allan and my father-in-law Sid Dundas belonged to many of the organizations and were heavily 
involved in projects.  But they participated as community members – not councillors.  I was involved 
with many grant applications and the main input I got from the Village was a letter of support which I 
often needed to accompany the applications – especially with the facilities and projects being on Village 
land. 

Covid has been hard on our communities and community spirit has waned partly because of it.  But 
there are other factors.  We finally have a group of young people working hard to take over from the 
older generation and continue holding SummerDaze.  This is an activity that brings the community 
together.  I did the accounting for SummerDaze for many years and we often only made about $6000 for 
all our effort.  That money always went back into community projects.  But what does the Village do?  
You charge these young people to use the facility that community members built and paid for.  There is 
some grass cutting that is done by Village staff for SummerDaze but that is about all the Village 
contributes.  And the Village would have to cut the grass at some point anyways.  Even the County sends 
out hamlet maintenance crews to the hamlets to cut grass and the timing can be co-ordinated with 
community activities. 

The policy starts out nice – talking about collaboration on projects, attending the community meeting 
but then it goes into red tape.  There is enough to do filling out grant applications, fundraising and 
volunteering time building projects.  We don’t need to submit more paperwork and reporting!  I know I 
have spent hours working on paperwork for different projects in the past.  I wouldn’t be prepared to go 
to more meetings with the Village and submit plans and drawings and financial reports and maintenance 
plans, especially when the Village doesn’t contribute financially to any of the projects.  This is red tape 
we don’t need.  I feel like it is all about control.  I understand the need to initially approve the project for 
insurance reasons etc., but when you don’t have any skin in the game financially, we shouldn’t have to 
provide reports and accounting.  If you want to know some of that information, you would be more than 
welcome to attend progress meetings with the groups or be part of the project committee. 

I had been prepared to work towards fixing the playground and perhaps encouraging a community 
group to build an outside ice rink/pickle ball court as Kate brought up at our last community meeting.  I 
think it is a great idea.  But the timing is a little off right now.  Our community can not afford more than 
one project at a time.  Wendy Kaiser and myself started these community meetings when we were 
building the arena.  We needed all the community support to pay for the arena.  And the meetings have 
been great.  They encourage co-operation between the community group to ensure projects are 
successful. 

The ice plant for the arena isn’t paid for yet.  A decision will have to be made regarding the tourist 
elevator project in the green space at the edge of town…. There were also potential plans to build some 
kind of permanent beer gardens/food concession between the ball diamonds.  This policy and the red 
tape requirements may very well put projects like that on the backburner.  



Hussar’s Centennial is fast approaching.  Standard just had theirs and it went very well with a large 
group of community organizations and volunteers.  They worked on it for a number of years.  And 
Standard Council supported everything including contributing financially.  The town looked beautiful and 
so well groomed.  The way things are in our Village right now, I don’t see us being able to put on a 
function anything like theirs.  That is so sad because we have always prided ourselves in our strong 
community spirit and volunteerism.   

I know running the Village isn’t easy and there are financial issues with lower grants etc.  but I feel if you 
want the community groups to continue to help out with projects, you need to recognize what all these 
groups have done and continue to do for the betterment of Hussar and make it easier for them – not 
more difficult.    

I guess I am getting older and it is time for me to step down from these kinds of projects.  Hopefully 
some of the young people will be willing to take over and are prepared to do extra paperwork, go to 
extra meetings to report to the Village in addition to fundraising and paying for the projects. 

I have another issue I wanted to address – perhaps I should have written a separate letter?  I am very 
concerned about the 1989 mobile home that a variance was given for that has been moved into town.  
When a local community member wanted to bring in a mobile home that was only one year older than 
the bylaw allowed because their daughter wanted to move into Hussar and as a result would have 
contributed to the community, it was denied.  Then this abortion of a mobile home is allowed?  I don’t 
understand this at all!   I sure hope Council has put in something in place to ensure this doesn’t become 
another eyesore in Hussar as we already have a few of them like the house at the end of town with the 
porch falling off or the Something Special Building or the fire trap behind the garage and welding 
shop……  I know policing eyesores is difficult but why bring in another one? 

Lastly – just a small thing but living where I live, I see this every day.   I would ask that the town 
maintenance man remove the dead fir trees in the grassy area just north of the campground on third 
avenue.  He could quite easily hook up a chain to them and pull them out with the town tractor.  They 
were planted about four years ago, not watered enough and have been dead for three years.  They are 
just another eyesore – albeit a small one that doesn’t affect many people. 

I know being on Council is a thankless job so I try not to complain about things too much but these 
issues have been weighing heavily on my mind and I finally decided to address them. 

 

Yours truly 

Kathy Dundas 
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Community Groups Policy            
 
Date Approved by Council: August 31, 2022    Resolution: 2022-08-31-281 
 
Review Date: February       Related Bylaw: N/A 
 
Amendments:  

 
Purpose 
This policy has been adopted to recognize that community groups working together with the Village 
promotes increased collaboration and capacity building. Community groups are an essential component 
in providing sustainability to the Village.  
 

Guidelines 
The Village works with local community groups and this policy will help to define the roles of the Village 
and community groups, when working towards common goals.  
 

1. The Village recognizes that our community groups must and will play a role in development 
efforts.  
 

2. The Village is committed to supporting and facilitating community groups in these efforts. 
 

3. The Village is committed to send a minimum of one Councillor or the CAO to attend and 
participate in the annual community group meeting. Collaboration is crucial for success. 

 
4. Community groups shall not complete any work to Village parks or green spaces without prior 

approval from Council. 
 

5. Requests from a community group for any improvements to Village parks or green spaces shall 
be as follows: 

a) A detailed write up of work to be completed with a site plan attached; and 
b) Budget with all incoming financial sources indicated; and 
c) Maintenance plan, if required. 
d) Submit drawings and site plan after the work has been completed. 
e) Any other requirements that the CAO or Council deem necessary, on a case-by-case 

basis. (Ex. locates, permits, etc.) 
 

6. Any request made to the Village for financial support shall be made in writing with a dollar 
amount indicated and presented at a Council meeting. 
 

7. Any request to the Village for improvements to be made shall be made in writing and presented 
at a Council meeting. 
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8. Any communication regarding maintenance concerns or requests for repairs, shall be made by 
the Chairperson or designate of the community group to the CAO. 

 
9. Community Groups shall supply financial statements to the Village upon request when joint 

projects are undertaken. 
 

10. The Village Council will be supportive of all projects being considered by community groups, if it 
is within reasonable financial expectations, and it has been given consideration for staff time 
regarding future maintenance. 

 



1 | P a g e  
 

 
I wanted to respond to the new policy Council is proposing for community groups.  I would like to know 
what has precipitated the need for this policy.  Is it to actually put a policy in place to help 
organizations? 

2022-08-11-265  MOVED by Councillor Schindel to have our CAO create a Community Groups Policy 
that’s all inclusive of any type of work that a community group may like to do in the event of benefiting 
the Village as well as ensure that the Village have proper coverage for insurance. 

Council decided to create a Community Groups Policy after the issues with the Hussar Summer Daze 
Committee. The group was told to get locates and only did the “Call before you dig” instead of getting 
actual locators in to locate all possible lines in the area. They cut off power to a whole building because 
they did not have proper locates. They also never submitted drawings once the work was completed so 
the Village has no record of where lines are down there now.  

The campground powered sites is another example where the electrical box does not have an inspection 
sticker on it, which means they more than likely never pulled an electrical permit for the work. 

This policy allows us to get the documents necessary and ensure everyone’s safety while completing 
work on municipal property.  

I have read through the proposed policy a number of times and frankly it concerns me.    One of the 
reasons that I so strongly supported the continuation of Hussar as a Village as opposed to becoming a 
hamlet was that I was worried it would be more difficult to get through all of the red tape to get 
anything accomplished in the Village if we became a hamlet and had to run everything through the 
County.  There certainly wouldn’t have been any quick last minute decisions and I fear that will be the 
case with this new policy.  Sometimes decisions need to be made quickly to accomplish things.  Even 
activities like our “Light up the Night” needed to wait a whole month for the next council meeting for 
approval because the group missed the deadline of three days prior to a meeting to get on the agenda 
for the October meeting.  Red Tape!   

The Light up the Night issue was on October 8th, 2020 at 4:30pm via Facebook Messenger asking when 
the next meeting was which was answered it was that night and the e-mail request was sent at 5pm, the 
office closes at 4:30pm and the meeting starts at 7pm, this time is reserved for the CAO to eat and rest 
before the meeting.  The 3 day requirement is regulated by the Procedural bylaw not this community 
groups policy.  

Everything in this Village has been built by community organizations who have volunteered their time, 
applied for grants and fundraised to pay for projects.  When you consider the fact that all the 
community groups co-operated to build a $2.2 Million dollar arena complex and only had $600,000 in 
grant funding, it is totally amazing!  The rest of the money was fundraised by our little community- both 
village and rural.  And the Village did not contribute any funding for it at all. 

Council can consider adding a line item in the budget every year for community groups/ donations. This 
will however likely raise taxes. This is something that residents have the opportunity to voice during our 
Budget Meetings annually. 
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The Village acknowledges and appreciates all the hard work volunteers put into the community. If the 
Village had to do this on their own it would have been through tax increases and borrowing or likely 
these improvements wouldn’t have happened. 

The Lions Club built the hall and members personally signed personal guarantees for a loan that was 
paid off through fundraising.  The Hall Board completed a major renovation and addition to the hall.  
The Sundowners built and paid for the Senior Centre.  The 4-H clubs built the riding arena and put the 
power into the sites at the campground.  The Historical Society planted all the trees, put in the wood 
fence around the campground and the playground at the campground.  The Lions Club built the camp 
kitchen and the bathrooms, got the concession booth at the grounds operational, hauled gravel with 
their own trucks for the sports grounds and built the fence for the ball diamond area.  Baseball groups 
built the ball diamonds and paid for shale. The Fish and Game built the shed and the shooting range.  
The parent council built and paid for the playground at the old school grounds.  Fred Wheatley 
purchased the first columbarium at the cemetery and the sale of the niches have facilitated the 
purchase of more.  Marilyn Olsen and myself organized volunteers to plant all the flower beds and 
started the weekly volunteer program at the cemetery.  The money for the well at the cemetery was 
donated from a fund for young people that died in the community.  The bottom line is, community 
organizations which include all the rural surrounding community members built the facilities in this 
town.   Not only did they build the facilities like the Sundowners, Arena and Community Hall, they have 
operated and maintained these facilities through volunteer hours and fundraising.  My daughter and I 
prepared a power point presentation for Hussar’s 75th to show some of the projects the community had 
completed up to that point.  I have attached a copy if you are interested. 

The Village would love to hear from community groups and help out with projects but we have not had 
very many over the last several years that have come to present to Council. The one that did present we 
were unable to fund at the time but have since found a grant and worked with them to apply for the 
grant and received funding in full for the project. The Village would love to see more of this for our 
community. There are many grants that we are unable to apply for as the municipality but groups can 
apply.  

The Village funded very little for these projects.  I am not saying they didn’t help at times.  Val Allan who 
was CAO at the time was on the finance committee for the arena and helped with grants.  Councillors 
like John Allan and my father-in-law Sid Dundas belonged to many of the organizations and were heavily 
involved in projects.  But they participated as community members – not councillors.  I was involved 
with many grant applications and the main input I got from the Village was a letter of support which I 
often needed to accompany the applications – especially with the facilities and projects being on Village 
land. 

The main request we have received from the community in the past 3.5 years has only been for letters 
of support and the above mentioned project.  Nobody else has asked for help. 

Covid has been hard on our communities and community spirit has waned partly because of it.  But 
there are other factors.  We finally have a group of young people working hard to take over from the 
older generation and continue holding SummerDaze.  This is an activity that brings the community 
together.  I did the accounting for SummerDaze for many years and we often only made about $6000 for 
all our effort.  That money always went back into community projects.  But what does the Village do?  
You charge these young people to use the facility that community members built and paid for.  There is 
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some grass cutting that is done by Village staff for SummerDaze but that is about all the Village 
contributes.  And the Village would have to cut the grass at some point anyways.  Even the County sends 
out hamlet maintenance crews to the hamlets to cut grass and the timing can be co-ordinated with 
community activities. 

The Village only charged the Summer Daze Group $110 for the entire weekend when charges for 
electricity were over $500. We cut the grass in areas specified by the committee in specific time frames. 
At the point coming up to the Summer Daze event we only have one employee cutting, we have not 
received our Summer Student by then. 

The policy starts out nice – talking about collaboration on projects, attending the community meeting 
but then it goes into red tape.  There is enough to do filling out grant applications, fundraising and 
volunteering time building projects.  We don’t need to submit more paperwork and reporting!  I know I 
have spent hours working on paperwork for different projects in the past.  I wouldn’t be prepared to go 
to more meetings with the Village and submit plans and drawings and financial reports and maintenance 
plans, especially when the Village doesn’t contribute financially to any of the projects.  This is red tape 
we don’t need.  I feel like it is all about control.  I understand the need to initially approve the project for 
insurance reasons etc., but when you don’t have any skin in the game financially, we shouldn’t have to 
provide reports and accounting.  If you want to know some of that information, you would be more than 
welcome to attend progress meetings with the groups or be part of the project committee. 

The information provided to the Village could be the application for grants and may not require 
additional paperwork. It depends on the project. The Village needs to have control over work 
completed, as it is our property and we hold responsibility and liability for work/ projects on our 
property.  “Red Tape” is a sign of changing times and responsibility that falls on the Village to ensure it is 
completed safely. The village is responsible for (a) “ the safety, health and welfare of people and the 
protection of people and property” and (b) “ people, activities and things in, on or near a public place or 
place that is open to the public” (MGA S.7)    

Council / staff can attend community group meetings however we often are not informed that they are 
happening and cannot make any decision outside of our regular meetings. Community groups tend to 
do things with no consideration with ongoing maintenance example the baseball diamonds cost 
thousands and the campground costs the Village on average $10,000 per year in the budget. (Weed 
Spray, Gopher control, Mowing and whipping) 

I had been prepared to work towards fixing the playground and perhaps encouraging a community 
group to build an outside ice rink/pickle ball court as Kate brought up at our last community meeting.  I 
think it is a great idea.  But the timing is a little off right now.  Our community can not afford more than 
one project at a time.  Wendy Kaiser and myself started these community meetings when we were 
building the arena.  We needed all the community support to pay for the arena.  And the meetings have 
been great.  They encourage co-operation between the community group to ensure projects are 
successful. 

Kate has a quote for a multi court but is waiting until the school grounds are annexed (should be January 
1 2023 effective date if approved) This would be a great project to include the schoolground playground 
upgrades. Kate will still be presenting this project in the new year and will apply for funding (under a 
community group)  
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The ice plant for the arena isn’t paid for yet.  A decision will have to be made regarding the tourist 
elevator project in the green space at the edge of town…. There were also potential plans to build some 
kind of permanent beer gardens/food concession between the ball diamonds.  This policy and the red 
tape requirements may very well put projects like that on the backburner.  

This policy will ensure everyone’s safety when performing any projects, especially when it comes to 
working with electricity. If a group does work and doesn’t provide the Village with information on what 
they did then the next person that goes in there to do work is at risk of injury or causing damage. This 
was proven when an entire building’s electricity was severed.  

Hussar’s Centennial is fast approaching.  Standard just had theirs and it went very well with a large 
group of community organizations and volunteers.  They worked on it for a number of years.  And 
Standard Council supported everything including contributing financially.  The town looked beautiful and 
so well groomed.  The way things are in our Village right now, I don’t see us being able to put on a 
function anything like theirs.  That is so sad because we have always prided ourselves in our strong 
community spirit and volunteerism.   

Centennial – The Village started advertising in our Newsletter over a year ago to start a centennial 
committee. To this day nobody has joined. The village started an account at the credit union to start 
saving for the centennial event. There is also a Federal grant available that will need to be applied for 5 
years before the event.  I agree, this Village will not be able to put on a community centennial event like 
that unless we can form a centennial committee and work collaboratively together. 

I know running the Village isn’t easy and there are financial issues with lower grants etc.  but I feel if you 
want the community groups to continue to help out with projects, you need to recognize what all these 
groups have done and continue to do for the betterment of Hussar and make it easier for them – not 
more difficult.    

All of the Village grants are for capital projects designated for infrastructure upgrades that are 
mandated by the Viability recommendations/ 10-year capital plan. We try and keep an eye out for 
grants that can be used on projects however groups don’t notify the Village of their project ideas, 
therefore, it makes it hard to assist. The group that did present an idea to council now has received full 
project funding as we found a grant suitable for the project.  

I guess I am getting older and it is time for me to step down from these kinds of projects.  Hopefully 
some of the young people will be willing to take over and are prepared to do extra paperwork, go to 
extra meetings to report to the Village in addition to fundraising and paying for the projects. 

The Village’s intent is not to make it harder on community groups we just need to ensure safety and 
liability. 

Agreed, engaging our youth would be a huge benefit to the Village and all community groups. As well as 
engaging seniors that have time, knowledge and experience. A group does not necessarily have to 
attend a council meeting to submit their documentation.  

I have another issue I wanted to address – perhaps I should have written a separate letter?  I am very 
concerned about the 1989 mobile home that a variance was given for that has been moved into town.  
When a local community member wanted to bring in a mobile home that was only one year older than 
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the bylaw allowed because their daughter wanted to move into Hussar and as a result would have 
contributed to the community, it was denied.  Then this abortion of a mobile home is allowed?  I don’t 
understand this at all!   I sure hope Council has put in something in place to ensure this doesn’t become 
another eyesore in Hussar as we already have a few of them like the house at the end of town with the 
porch falling off or the Something Special Building or the fire trap behind the garage and welding 
shop……  I know policing eyesores is difficult but why bring in another one? 

The mobile home the variance is on the age of the building but as per the bylaw still must comply with 
the current safety codes. With the reference to the intent to bring in a mobile home, administration has 
received questions around this from time to time. The lots down on  1st Ave W are designated as 
Residential and would require rezoning prior to a development permit being submitted to allow it to be 
designated as a Residential- Manufactured home lot. No applications were ever received. The new 
proposed land use bylaw allows for manufactured homes as a discretionary use in all residential districts 
as we felt this would allow for more development in the Village. 

Lastly – just a small thing but living where I live, I see this every day.   I would ask that the town 
maintenance man remove the dead fir trees in the grassy area just north of the campground on third 
avenue.  He could quite easily hook up a chain to them and pull them out with the town tractor.  They 
were planted about four years ago, not watered enough and have been dead for three years.  They are 
just another eyesore – albeit a small one that doesn’t affect many people. 

The trees along third will be removed.  These trees all died, not only from a lack of watering but they 
were also buried with their burlap sacks still attached leaving the roots no room to grow. 

I know being on Council is a thankless job so I try not to complain about things too much but these 
issues have been weighing heavily on my mind and I finally decided to address them. 

We encourage residents to be involved and communicate with us so we can serve them better. Without 
knowing how you feel we can’t address those problems. Please let us know as things arise so we can 
address them as soon as possible and make this an enjoyable place for everyone to live.  



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
Torxen Project 
 
8j. 

 
BACKGROUND/DISCUSSION: 
 
Torxen Energy is wanting to drill near the Village. The location of the 3 drill sites are within 100 m of 
our water line.  There is a clause on the agreement that the Village would be held not liable if there is 
any damage.  
 
“Further to my previous request emails and conversation with our land agent. Please find attached 
the Proximity/Crossing agreements that have been prepared on your behalf for your review and 
approval. 
  
If you have no concerns with the proposed padsite and associated pipeline, please execute both and 
send back to me for further handling. 
 
 
Further to your discussion with our land agent, please find attached the third party request for your 
review and approval. 
  
Our agent had mentioned that the Village of Hussar does not have a proximity agreement template, I 
will prepare a template and forward for review for this padsite as well as the associated pipeline that 
was requested under a separate email.” 
 
 
RECOMMENDATION:  
 

1. Motion to send the documents to our lawyer to read over before signing. 
2. Motion to sign the consent agreements as presented.  
3. Motion to get more information as discussed 

 
 

 
 



Village of Hussar 
109-1 Avenue East, Hussar, Alberta  T0J 1S0 

 

 

September 15, 2022 
 
 
TORXEN ENERGY LTD.  
PO Box 20115 
Calgary, Alberta T2P 4J2 

 

RE: Crossing/Proximity Consent – Torxen’s Proposed Padsite Addition  
           Surface location 13-14-24-20 W4M  

Torxen  File:  S700300 Synergy File: 22-10986 
 
 

Please be advised that the Village of Hussar has no objection to Torxen Energy Ltd.’s proposal, and give 
consent to the following: 
 
Consent to drill within 100m of the Water Supply Line (Buried Waterline) within the NW 14-24-20 W4M. 
 
Consent to cross the Water Supply Line (Buried Waterline) for access within the NW 14-24-20 W4M. 
 

Consent is granted on the condition that Torxen Energy Ltd. agrees to indemnify and save harmless the 
Village of Hussar from and against all loss, costs, charges, damages and expenses which the Village of 
Hussar may suffer as  a  result  of  the  operations  of  Torxen Energy Ltd. other than  through  willful 
damage or gross negligence by the Village of Hussar. 
 
A minimum of forty-eight (48) hours notice must be given to the Village of Hussar at  
403-787-3766 prior to the commencement of your operations. Torxen Energy Ltd. agrees to adhere to any 
special conditions the Village of Hussar may impose. 

Kindly acknowledge receipt by signing, dating and returning a copy of this letter via email at your earliest 

convenience. Yours truly, 

VILLAGE OF HUSSAR Agreed To & Acknowledged This            
Day of                                           , 20            . 

 

 

Kate Brandt 
CAO 

TORXEN ENERGY LTD.  

 

 
 

Per:  



 



Village of Hussar 
109-1 Avenue East, Hussar, Alberta  T0J 1S0 

 

 

September 15, 2022 
 
 
TORXEN ENERGY LTD.  
PO Box 20115 
Calgary, Alberta T2P 4J2 

 

RE: Crossing Consent – Torxen’s Proposed Pipeline  
           From 13-14-24-20 W4M to 6-22-24-20 W4M  

Torxen  File:  E600278 Synergy File: 22-11016 
 
 

Please be advised that the Village of Hussar has no objection to Torxen Energy Ltd.’s proposal, and give 
consent to the following: 
 
Consent to construct pipelines across the Water Supply Line (Buried Waterline) within the  
NW 14-24-20 W4M. 

Consent is granted on the condition that Torxen Energy Ltd. agrees to indemnify and save harmless the 
Village of Hussar from and against all loss, costs, charges, damages and expenses which the Village of 
Hussar may suffer as  a  result  of  the  operations  of  Torxen Energy Ltd. other than  through  willful 
damage or gross negligence by the Village of Hussar. 
 
A minimum of forty-eight (48) hours notice must be given to the Village of Hussar at  
403-787-3766 prior to the commencement of your operations. Torxen Energy Ltd. agrees to adhere to any 
special conditions the Village of Hussar may impose. 

Kindly acknowledge receipt by signing, dating and returning a copy of this letter via email at your earliest 

convenience. Yours truly, 

VILLAGE OF HUSSAR Agreed To & Acknowledged This            
Day of                                           , 20            . 

 

 

Kate Brandt 
CAO 

TORXEN ENERGY LTD.  

 

 
 

Per:  



NW 14-24-20 W4M 
Pipelines Crossing Water Supply Line (Buried Waterline) 

 

 





 
200, 2710 – 17 Avenue SE, Calgary, AB T2A 0P6 
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September 15, 2022        Email: office@villageofhussar.ca 
 

VILLAGE OF HUSSAR 
109-1 Avene East 
Box 100 
Hussar, Alberta   T0J 1S0 
 

RE:   CONSENT REQUEST  
TXNE 13C-14 HZ HUSSAR 2-27-24-20, TXNE 13C-14 102 HZ HUSSAR 12-26-24-20, 
TXNE 13C-14 HZ HUSSAR 6-26-24-20 
FROM SURFACE 13-14-24-20 W4M 
TORXEN FILE #: S700300                 SYNERGY FILE #: 22-10986  

 

 
On behalf of our client, Torxen Energy Ltd. we hereby request your consent as detailed on the attached schedule, and as 
shown on the attached survey plans. 
 

Please prepare the agreements in the name of: 
 
Torxen Energy Ltd.   
PO Box 20115  
Calgary, AB  T2P 4J2 
 
Upon completion please send your agreements to the following: Email:  dharrold@synergyland.ca 
 

 
Should you have any questions or concerns regarding the above, please do not hesitate to contact the undersigned. 
 
Sincerely,  
Synergy Land Services Ltd. 
 
Sent Via Email 
 
Dalys Harrold 
Land Analyst 
 
/Encl. 



SCHEDULE 
 
 

 
 

 
LEGAL DESCRIPTION 
 

 
CONSENT REQUEST  TYPE 

 
NW 14-24-20 W4M 

Consent to drill within 100m of the Water Supply Line 
(Buried Waterline). 
 
Consent to cross the Water Supply Line (Buried Waterline) 
for access. 
 



 





















Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
First Response /Ambulance Service to the Village 
 
8k. 

 
BACKGROUND/DISCUSSION: 
 
Councillor Frank wanted to add this to the agenda after receiving the letter from the 
resident. 
“Just an FYI. I had a Village resident text me on Thursday (Yesterday) morning at 5 am 
(didn't see the text till 6:30 am when I got up) to ask if the Fire Department was still 
getting dispatched for ambulance calls. They had called 911 40 minutes previously and 
still no response from our department and the ambulance had not arrived at that point 
yet either. I am not sure when the ambulance finally arrived. 
 
I told the resident that I wasn't sure if the Fire Department still responded to ambulance 
calls as I stepped down from the department 17 months ago. Told the resident to contact 
Mike Hager as he is the Chief of the department and ask his question to him.  
 
Just thought I would let you know as I know a couple of you are on the Fire Association 
Board and one of you are on WADEMSA Board.” 
 
 
RECOMMENDATION:  
 

1. Motion to accept as information at this time 
2. Motion to have Councillor Frank bring this forward at the next Fire Association meeting 

 
 

 
 



Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Council 
September 29, 2022 
Intermunicipal Agreement for Weed Inspection 2022 to 2024 
 
8l. 

 
BACKGROUND/DISCUSSION: 
 
Wheatland County is requesting the appointment of Albert Anderson as a designated 
Weed Inspector for the Village of Hussar 
 
 
RECOMMENDATION:  
 

1. Motion to appoint Wheatland County Employee Albert Anderson as the designated Weed 
Inspector for the Village of Hussar for 2022 to 2024  
 

 
 

 



VILLAGE OF HUSSAR
BANK RECONCILIATION

ACCOUNT Village General Acct 10050185
DATE August 31 2022

STATEMENT BALANCE 270,869.32    

ADD: OUTSTANDING DEPOSITS

-                  

LESS: OUTSTANDING CHEQUES
8773 Tracey Dundas 130.41            
8845 JG Water Services 4,079.61         
8852 Wheatland FCSS 1,316.00         
8854 AMSC Insurance Services 696.03            

        
8856 Collabria Payment Processing 2,339.60         
8857 Canada Revenue Agency 2,404.13         
8858 EPCOR 88.24              

              
8860 Local Authorities Pension Plan 700.05            
8861 Plante, Michelle 418.00            
8862 Telus Mobility 112.25            

15,555.86-      

OUTSTANDING TRANSFERS

NSF 123.00            
Test payment (gazebo funding) 5.00-                
NSF Return Fee 9.00                

127.00            

RECONCILED BALANCE 255,440.46    
GL BALANCE (3000012700) 255,440.46    

Variance -                  

OTHER ACCOUNTS

First Response (EFRT) Trust Term Account 10135176 (3000012800) STATEMENT 3,216.26         Interest
Community Account (Rate .05) GL BALANCE 3,216.26         0.14$          

Variance -                  

Cemetery Perpetual Account 10189009 (3000012900) STATEMENT 16,670.78      Interest
Community Account (Rate .05) GL BALANCE 16,670.78      0.71$          

Variance -                  

Cemetery Common Share Account 10499317 (3000013000) STATEMENT 26.32              Interest
Common Share GL BALANCE 26.32              -$            

Variance -                  



Mayors Memorial Trust Term Account 723112380412 (3000013400) STATEMENT 1,189.62         Interest
6 plus 6 Term (Fixed 1.45% Maturity Date - July 21, 2023) GL BALANCE 1,234.24         -$            

Variance 44.62-              

Cemetery Reserve 722821002853 (3000013500) STATEMENT 10,488.24      Interest
High Interest Savings (Rate .35) GL BALANCE 10,488.24      7.12$          

Variance -                  

FGTF Grant Term Account 723112220006 (3000013700) STATEMENT 151,350.18    Interest
12 Month Term (Fixed 1.20% Maturity Date - April 8, 2023) GL BALANCE 151,350.18    -$            

Variance -                  

Common Share 10497733 (3000030000) STATEMENT 2,580.57         Interest
Common Share   GL BALANCE 2,580.57         -$            

Variance -                  

Village Reserves 15037021 (3000032000) STATEMENT 58,003.42      Interest
High Interest Savings (Rate .35) GL BALANCE 58,003.42      39.38$       

Variance -                  

Walking Trail Trust Term Account 15137870 (3000032220) STATEMENT 1,109.25         Interest
6 Month Term (Fixed .15% Maturity Date - Sept 5, 2022) GL BALANCE 1,109.25         -$            

Variance -                  

MSI Capital Term Account 15137904 (3000032400) STATEMENT 294,867.20    Interest
12 Month Term (Fixed .65% Maturity Date - March 5, 2023) GL BALANCE 294,867.20    -$            

Variance -                  

Equipment Reserve Account 722821632733(3000033000) STATEMENT 10,010.71      Interest
High Interest Savings (Rate .35) GL BALANCE 10,010.71      6.80$          

Variance -                  

Special Events Account 722821632741 (3000034000) STATEMENT 913.48            Interest
High Interest Savings (Rate .35) GL BALANCE 913.48            0.62$          

Variance -                  

Emergency Management 722821646022 (3000035000) STATEMENT 2,184.73         Interest
Savings Account (Rate .05) GL BALANCE 2,184.73         0.09$          

Variance -                  

Centennial 722821666012 (3000036000) STATEMENT 1,750.85         Interest
Savings Account (Rate .05) GL BALANCE 1,750.85         0.07$          

Variance -                  

Village Reserves Term Account 723112219933 (3000031000) STATEMENT 400,000.00    Interest
12 Month Term (Fixed 1.20% Maturity Date - April 8, 2023) GL BALANCE 400,000.00    -$            

Variance -                  



Bank Code: AP - AP-GENERAL OPER

COMPUTER CHEQUE

Payment # Date Vendor Name Payment Amount

8824 2022-08-05 AMSC Insurance Services Ltd. 780.05

8825 2022-08-05 Loop, a division of Box Clever 441.00

8826 2022-08-05 Canadian Pacific Railway Co. 3,228.21

8827 2022-08-05 CIMA Canada Inc. 4,328.06

8828 2022-08-05 Canada Revenue Agency 2,079.44

8829 2022-08-05 Direct Energy 382.82

8830 2022-08-05 EPCOR Utilities Inc. 76.93

8831 2022-08-05 Jepson Petroleum Ltd. 800.74

8833 2022-08-05 Plante, Michelle 957.00

8

8835 2022-08-05 Sunset Memorial & Stone Ltd. 310.80

8836 2022-08-05 Telus Mobility 112.25

8837 2022-08-05 Wild Rose Assessment Service 490.00

8838 2022-08-05 Workers' Compensation Board AB 483.00

8839 2022-08-04 Collabria Payment Processing 1,118.76

8842 2022-08-22 Direct Energy 139.83

8843 2022-08-22 Eagle Lake Nurseries Ltd. 46.85

8844 2022-08-22 EPCOR Utilities Inc. 4,401.08

8845 2022-08-22 JG Water Services 4,079.61

8846 2022-08-22 John Deere Financial Inc. 853.04

8848 2022-08-22 Sunset Memorial & Stone Ltd. 310.80

8849 2022-08-22 Telus Communications Inc. 42.00

8850 2022-08-22 Telus 88.81

8851 2022-08-22 Wheatland County 3,626.46

8852 2022-08-22 Wheatland F.C.S.S., 1,316.00

8853 2022-08-22 Y.S.Welding 23.63

8854 2022-08-31 AMSC Insurance Services Ltd. 696.03

8856 2022-08-31 Collabria Payment Processing 2,339.60

8857 2022-08-31 Canada Revenue Agency 2,404.13

8858 2022-08-31 EPCOR Utilities Inc. 88.24

8860 2022-08-31 Local Authorities Pension Plan 700.05

8861 2022-08-31 Plante, Michelle 418.00

8862 2022-08-31 Telus Mobility 112.25

44,761.85Total Computer Cheque:

44,761.85Total AP:

Certified Correct This September 8, 2022

Village of Hussar
List of Accounts for ApprovalDate Printed

2022-09-08  2:37 PM Page 1Batch:  2022-00084 to 2022-00097
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 VILLAGE OF HUSSAR 
CAO REPORT 

September 29, 2022 
 
 
 
 
Main focus was on transitioning and Public Hearings for LUB and Chicken Bylaws.  
 
Dust Control was completed on September 7, 2022. 
 
Summer Student 
We have received and processed your payment claim. Please find below the Payment Claim 
Summary for your records, only eligible amounts have been reimbursed. You should receive your 
payment for $1,800.00 within 10 business days 
 
Office Door was replaced on … 
 
Meeting with Municipal Affairs 
Zoom call with Linda from Municipal Affairs on September 28, 2022 for Municipal Indicators 
 
Damage from mowing equipment 
This year there has been several locations where rocks caused damage to people’s property while 
mowing. 
210 3 Avenue East – siding on shed 
212 3 Avenue East – siding on house 
105 2 Avenue East – siding on house 
239 3 Avenue West – vehicle window 
Village Truck – Rear side window 
 
License Plate Issue 
We have a police file number for these and the documents can be taken to the registry now to have 
those plate removed from the Village of Hussar. It will cost $9 per plate to remove them. 
 
Trees at the Campground 
There are a lot of dead branches on trees again at the campground. May want to consider adding this to 
the budget 
 
Upcoming Office Closures/Meetings 
Monday October 10 – Thanksgiving (Stat Holiday – Office Closed) 
 



 

 

Meeting with them at the pole on October 5, 2022 



September 29, 2022 Regular Council Meeting
Meeting Date Resolution # Resolution Assigned to Action/Comment Date Completed

April 8 2021 2021-04-08-410 continue looking for new and used trucks CAO

One thing Council can consider is making payments on a new/used truck. This 
would appear as a line item in the annual operating budget. The amount going to 
reserves could be reduced to allieviate some of the difference ongoing

April 8 2021 2021-04-08-411 village sanding units CAO 
purchase after we know what truck we are getting. Rockyford may provide some 
sanding to the Village at a cost as they just got a new unit ongoing

Jun 10 2021 2021-06-10-454 look into the process to sell lot 6PUL 9 0310282 and subdivide it CAO/Palliser Discussing in Delegation on hold

Jun 30 2022 2022-06-30-215
proceed with a subdivision of the land located at 223 3rd Ave W and 
to beign the process to sell the portion of the lot CAO/Palliser Discussing in Delegation on hold

Oct 14 2021 2021-10-14-570
Armstrong Auto Bay quote to correct the concrete on the North bay 
that does not requre the sidewalk to be removed CAO Working on getting quotes in progress

Jun 8 2022 2022-06-08-194 Gopher control policy CAO Michelle found other policies that the next CAO can use to help create the policy in progress/ on hold

Feb 3 2022 2022-02-03-037 more information on IT services through Alberta Municipalities CAO

Too expensive currently so MA is looking at having them come up with a program 
for Villages where once could house the infrastructure and others could access it 
from there at a cheaper rate. Will contact me in a few months with their proposal on hold

Mar 17 2022 2022-03-17-093 Bulk Water - quote so we can send notice to residents CAO/JG
still waiting for a second quote. Received one so far, followed up to get more 
quotes.  Discussing in business in progress

Mar 17 2022 2022-03-17-094 Possibility of creating a new multi position CAO This will be ongoing for a while on hold
Apr 14 2022 2022-04-14-131 WCB Partnership in injury reduction CAO/PW update our health and safety program/policies before applying for COR on hold
Jun 8 2022 2022-06-08-193 Water research - wells vs. regional water CAO this will take time to get answers to all the questions in progress/on hold
Jun 30 2022 2022-06-30-233 Sundowners letter to transfer building to the community group CAO letter sent. Will update once they respond in progress

Jun 30 2022 2022-06-30-220 Campground grainbin gazebo CAO/Lorilee

Will begin coordinating the construction of the grain bin gazebo at the 
campground.  Locates will be completed prior to the work being done. Estimated 
to start after harvest. Colour #1 selected for the benches in progress

Jul 20 2022 2022-07-20-244 create a plan for maintenance and repair and put on our website CAO/PW

Create a plan to communicate better to the public regarding proper care and 
maintenance to our taxpayers as well as other important information about things 
we are working on. Update as needed.   on hold

Jul 20 2022 2022-07-20-246
Put forth an offer to the homeowner with provision that liability does 
not rest with the Village after it has been accepted CAO Offer accepted. Documents signed and cheque provided. complete

Aug 11 2022 2022-08-11-259 salvage power line CAO documents submitted to FORTIS for the Salvage. In progress
Aug 11 2022 2022-08-11-261 quote for sidewalk repairs at Barber's house CAO Will get quote from CIMA for the sidewalk repair/replacement in progress

Aug 11 2022 2022-08-11-262
create a task list for different season of the year for PW to maintain 
the camp kitchen and change the locks CAO / PW in progress

Aug 11 2022 2022-08-11-267 Mono walk quote CAO Street light meeting on Oct 5th regarding moving the pole in progress

Aug 31 2022 2022-08-31-283 Unsightly premises allow cleanup until October 31, 2022 CAO/Council
inspect the properties after October 31, 2022 to ensure unsightly and unsafe 
conditions have been remedied on hold till end of Oct.





Addidional comment:

Checked Valves at 126 2nd ave 

Met with Greg M  to get a quote on the bulk water system, the communication issues with 
the West well and the issues with the back up gen set. Waiting on Quote.

August 30, 2022

August 25, 2022

JGwaterservices Montly Summary For Aug 2022

August 27, 2022 Power outage , had to reset the pumps and the wells
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Sent via email to jedwards@tofieldalberta.ca  

 

 
Her Worship Debra Dueck 
Mayor 
The Town of Tofield 
P.O. Box 30 
5407 – 50 Street 
Tofield AB  T0B 4J0 
 
Dear Mayor Dueck: 
 
Thank you for your letter of August 23, 2022 regarding the provincial changes to victim services 
announced July 19, 2022. I would like to reassure you that these changes, including the new 
zonal governance model, have been designed to ensure services to victims of crime remain 
consistent and uninterrupted across all regions of the province, including Tofield, while also 
ensuring that victims are supported locally from within their own communities. I appreciate the 
opportunity to provide further information about the redesign work that has occurred to date as it 
relates to your municipality and others like it.  
 
I would like to ensure that you have the most up-to-date information about the consultations and 
engagements completed during, and following, the MLA led Review of Victim Services that 
took place over 2020/2021. The Rural Municipalities of Alberta (RMA) and the Alberta 
Municipalities (AM) were invited to, and attended, the engagements. This was intentional to 
ensure a linkage and a mechanism for information sharing. In addition, a specific meeting was 
held with the RMA and AM to ensure they were comfortable with this approach, and by all 
indications they were. Further, all MLAs were also invited, regardless of political affiliation.  
 
Other engaged individuals and organizations included: 

• Volunteers, staff, and board members of police-based victim services units;  
• Victim-serving community and specialized organizations such as child advocacy centres, 

sexual assault centres, and domestic violence service providers; 
• Representatives from the Alberta Police-based Victim Services Association; 
• The Alberta Association of Chiefs of Police; 

…/2 
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• The Alberta Federation of Police Associations; 
• The Royal Canadian Mounted Police;  
• Legal community representatives such as the Criminal Trial Lawyers Association and 

Legal Aid Alberta; and 
• Indigenous organizations such as the Awo Taan Healing Lodge Society, and Métis Child 

and Family Services Society.  
 
I can advise that the changes to victim services are particularly centred around stabilizing and 
improving program governance and leadership at a high level, in addition to the significantly 
enhances supports and services available to victims. There are no plans to interrupt service 
delivery within communities or at detachments, nor to disrupt victim service workers from 
continuing to engage in the important work they do. In fact, it is intended that these same locally 
based services will continue to be offered through the new zonal governance model, in the same 
co-located manner as they are now, but with more flexibility and sustainability than could be 
offered under the current governance model. In the new model, local front-line victim services 
workers will be supported by a core of professional support staff at the zonal level that will 
provide financial, legal, and human resource services; direct supervision and resource 
coordination; and personal support and guidance for each employee. There is no reduction in 
paid positions within the new model, in fact with the new professional support staff there will be 
approximately 40 additional positions available to Albertans.  
 
To ensure that you and your colleagues have the most accurate and up to date information as to 
how the new victim services zones will operate, I encourage you to follow up with Trent 
Forsberg, the director of Victim Services at Trent.Forsberg@gov.ab.ca. He would be happy meet 
with you and relay further detailed information about the changes to victim services programs, 
and provide you with the opportunity to ask specific questions.  
 
I also understand that you have a requested a meeting with MLA Jackie Lovely. I welcome the 
opportunity to have representatives from my office and our department staff who are leading this 
work attend this meeting. To schedule a meeting, please contact my scheduling coordinator Lisa 
Gentles at Lisa.Gentles@gov.ab.ca.  
 
I am appreciative of any time you would be willing to dedicate to gaining a complete 
understanding of the improvements planned to the systems that serve victims of crime in Alberta. 
Thank you for ensuring the needs of victims in your community continue to be met.  
 
Sincerely, 
 
 
 
Honourable Tyler Shandro, QC, ECA 
Minister  
 
 
cc: Jackie Lovely, MLA Camrose 
 Alberta Municipalities  
 Rural Municipalities of Alberta 



 

 

 
 
 
 
 
 
 
 
September 20, 2022 
  
Honourable Tyler Shandro 
Minister of Justice and Solicitor General 
204 Legislature Building 
10800 - 97 Avenue 
Edmonton, AB T5K 2B6 
  
Dear Minister Shandro: 
 
I am writing in response to your August 26, 2022 letter to Her Worship Debra Dueck, Mayor of the 
Town of Tofield regarding the recently announced changes to victim services. Alberta Municipalities 
greatly appreciates your reversing the changes to the Victims of Crime fund and benefits program 
that were introduced in 2020 and expanding both eligibility and benefit amounts. However, I would 
like to clarify your statement that Alberta Municipalities was engaged on and was consulted on the 
new zonal governance model as proposed by the provincial government.  
 
Alberta Municipalities administration did attend a two-hour virtual engagement on November 9, 
2020, where, along with other discussion materials, three test concepts for service delivery and 
governance were presented. However, these test concepts were not discussed in detail, nor was 
there any mention of changes to service delivery that would require caseworkers and administrative 
staff to reapply for their positions. Accordingly, I can confidently confirm that Alberta Municipalities 
was not consulted, nor provided the ability to give feedback on behalf of its member municipalities, 
regarding the proposed delivery specifics of victim services.  During this discussion and as a more 
general statement, Alberta Municipalities only noted the importance of ensuring sustainable funding 
and equitable access to victim services for all Albertans, regardless of the service delivery and 
governance model.  
 
I look forward to the upcoming engagement on this important topic and working with you to preserve 
and enhance the supports and services available to victims of crime across Alberta. 
 
Sincerely, 
 
 

  
 
 
 

Cathy Heron, President, Alberta Municipalities 
 
cc: Alberta Municipalities members 
 Rural Municipalities of Alberta 
 





Village of Hussar 

Request for Decision (RFD) 

Meeting: 
Meeting Date: 
Title: 
 
Agenda Item Number: 

Regular Meeting 
September 29, 2022 
Appointments 
 
13.  

BACKGROUND 
 
If there is an interim CAO than only complete Motions # 1 – 3 for now. Wait for permanent 
CAO to start for the rest of the appointments.  
 
RECOMMENDATION:  

1. Motion to remove Kate Brandt as Chief Administrative Officer for the Village of Hussar 
and to remove her from all signing authority at Connect First Credit Union. This includes 
removal from all Village of Hussar Bank accounts, online banking, cemetery accounts, 
Village safety deposit box and Village of Hussar Credit Card. 

2. Motion to appoint ___________ as the Chief Administrative Officer/Interim Chief 
Administrative Officer for the Village of Hussar  

3. Motion to give CAO/Interim CAO, ___________, signing authority on all Village of Hussar 
accounts, including the Cemetery accounts and safety deposit box at Connect First Credit 
Union. 

4. Motion to appoint CAO, ___________, as the Director of Emergency Management for the 
Village of Hussar 

5. Motion to appoint Kate Brandt and the Deputy Director of Emergency Management for 
the Village of Hussar 

6. Motion to appoint the CAO, ___________, as the Assessment Review Board Clerk (Kate 
Brandt also has certification so can be appointed as well during the organizational 
meeting as we have a regional joint ARB) 
 
 

 
 




